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About This Manual
Edupoint Educational Systems, LLC. develops software with multiple release dates for the software
and related documentation. The documentation is released inmultiple volumes tomeet this
commitment.

This document serves as a reference for Edupoint's recommendations and Best Practices for
Synergy processes. Due to the complex nature andmyriad configurations possible within the
Synergy software, it is not feasible to include every possible scenario within this guide.

Conventions Used in This Manual

l Bold indicates user interactions such as a button or field on the screen.
l Italics indicate the option to select or text to enter.
l Notes, Tips, References, and Cautions appear in themargin to provide additional information.

Notes provide additional information
about the subject.

Tips suggest advanced options or
other ways of approaching the
subject.

References list another source of
information, such as another manual
or website.

Cautionswarn of potential problems.
Take special care when reading
these sections.

Before You Begin

Before installing any of the Edupoint family of software products, be sure to review the system
requirements andmake sure the district’s computer hardware and softwaremeet theminimum
requirements.

Software and Document History

Document
Version

Release
Date

Software
Release Description

5.0 May 2017 2018 Updated report details and added new reports

6.0 Dec 2017 2018.01

Added:

l ATD610 – ADA / ADM Enrollment Summary Report

l ATP405.L – Period Student List by Attendance

l ATP602.L – Period Sections Missing Attendance List

l PVU204 – Parent Activation Key Letter By Parent

l STU416 – Student Enrollment Validation

Moved the following reports to the respective State Reporting Guide:

l GRD808 – Cumulative Record Labels
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Document
Version

Release
Date

Software
Release Description

7.0 Jun 2018 2019

Added:

l ATD202.L – Daily Attendance Minutes Profile

l ATP402.L – Period Student Absence Totals

8.0 Dec 2018 2019.01

Added:

l ATD204 – Daily Attendance Totals

l ATP404.L – Period Class Attendance List

l STU427 – Perfect Career Attendance
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Reports Interface Overview
Synergy generates the Report Interface screen when the user selects the desired report from the
Navigation (or PAD) Tree or when selecting the report from theMenu on the Action Bar of a screen.

Report Interface

Selectionsmade in the Report Interface tabs allows you to customize the output. The buttons at the
top of the screen allow you to:

l Print to generate the report in the chosen format for printing from that application. Using the
job queue option within Synergy SIS provides the user the ability to reference and print the
report later. The job queue is viewable by the individual user. Administration of the job queue
for all users is provided for administrative staff as assigned by the district/school.

l Save Default to save the options selected on theOptions tab for later use. This option is
based on the user preference but may also be designated for a group of users as desired by
the school and/or district staff.

Use $DATE inStart Date to specify the current date when running the
report.

Use $DATE + # inEnd Date, where # is the number of days past the
current date. For example, $DATE + 7 specifies theEnd Date is 7 days
past theStart Date.

Use Default Settings on reports when scheduling reports using the
Advanced tab or when specifying reports that display in TeacherVUE.

See theSynergy SIS - Query and Reporting Guide for more information
on report settings.

l Reset Default to return to the default settings for a report.
l Email Me to send an email with a PDF of the selected report to the current user.
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Options Tab

This tab lists a set of options specific to the report that you can set.

Report Interface Screen

The Synergy SIS guide for themodule outlines each of these report-
specific options.

ClickSave Default to use the settings on theOptions tab each time you
run the report.
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Label Setup Tab

This tab provides fields to specify the dimensions and orientation of the labels used for printing.

GRD802 –Grading LabelsReport Interface Screen

Tab Options:

l Label Type – Select the label you use for printing labels.
l Select one of the Label Type options to auto-populate the Label Settings section.
l Leave the Label Type field blank to clear the fields in the Label Settings section and
allow you tomanually enter the values.

Leave the Label Type blank if the label is not listed in the drop-down.
ClickSave Default to use the label settings each time you run the report.
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Sort/Output Tab

This tab changes the sort order of the data and the format of the printed report. You can also attach
additional reports andmail merge documents to the report to assist with mailings.

Report Interface Screen, Sort/Output Tab
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Tab Options:

l File Type – The default file type for most reports isPDF but you can generate reports in the
following formats:

l TIFF Image – A graphics file
l CSV – A comma-separated values file
l Excel – A Microsoft Excel version 1997-2003 format file
l HTML – A web page in the standard Synergy SIS format
l Rich Text – A document file (basicallyMicrosoft Word format)
l Text File – A plain text file with no formatting, in tab-delimited format
l XML – An extensible markup language file
l PDF – A Portable Document Format for Adobe Reader

l Prompt for download – Select to generate a prompt to either save or open the report after it
generates.

Report Download Prompt

l Show Active/Inactive – Select an option to include active, inactive students, or both on the
report. Leaving this field blank includes both active and inactive students.

l Display "Confidential" – Select an option in to display the wordConfidential on the report.
The options allow you to indicate where the Confidential label appears on the report: Footer,
Header, orHeader & Footer.

Report Header And Footer With Confidential Label

l Display "Printed by" User ID – Select either Show "Printed by" User ID orHide "Printed
by" User ID. Leaving this field blank shows the "Printed by" User ID.
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l Mask Phone Numbers – Select eitherMask unlisted phone numbers or Show unlisted
phone numbers. Leaving this field blankmasks unlisted phone numbers.

l Mandatory Sort Properties – If the report was set up with amandatory primary sort, this sort
displays asMandatory Sort Properties and cannot be changed.
The default sort order displays in themiddle of the screen. The properties or fields listed are
different for each report. The report sorts by the order the properties are listed. For example,
the report below is sorted first by the section ID, then by the student’s name.

l Sort By - Select another option to change how the report is sorted.

The list of properties available for sorting is different for each
report.

l Sort Order – Select an option to change the direction of the sort.
l Ascending sorts from smallest to largest value or fromA to Z.
l Descending sorts from largest to smallest, or from Z to A.

l ClickAdd to add a new property to sort by. Select the desired property from theSort
By column and select the direction of the sort from theSort Order column.

l Select the box in theX column to remove the property immediately.

MandatorySort Properties

l Additional Report to Run – Select to run additional labels for the report in conjunction with
the primary report.

Not all reports have this field.

l The labels print in exactly the same order as the report with exactly the same students,
making it easier to complete amailing.

l The three additional reports currently available are:

l STU424 – Student Oldest or Youngest prints onemailing label per household
with the information from either the oldest or youngest sibling.

l STU802 – Student Mailing Labels uses the student’smailing address.
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l STU803 – Student Household Labels uses the parent’smailing address.

Report Interface Screen, Sort/Output Tab

l Mail MergeOptions – Select the options to print the report using a different format defined
usingmail merge.

l Merge Document – Select mail merge template to use for the report.
l Merge Output Type – Select eitherWord Doc or PDF.
l Merge Language Property – Select the language to print the document.

l Home Language – Prints in the language defined by the Home Language field
on the Student screen.

l Language to Home – Prints in the language defined by the Language to Home
field on the English Language Learners screen.

l Primary Language – Prints in the language defined by thePrimary Language
field on the Student screen. (This field is not always visible on the screen.)

The language currently defaults to theHome Language of the
student defined in the Student screen.When themerge document
prints, it looks up the language of the student and then looks to see if
there is amail merge template saved in that language. If a mail
merge template is not available in the student’s language,
Synergy SIS uses the default language (generally English).

See theSynergy SIS – SystemAdministrator Guide to create amail
merge template in 1.0.

See theSynergy SIS –Mail Merge 2.0 Guide to create amail merge
template in 2.0.

Copyright 2011-2018 Edupoint Educational Systems, LLC



26 Reports Guide
Chapter 1: Reports Overview

l Attach PDF To Students

There are two versions of this section. Report cards use a different
version than the reports.

Additional setupmay be required for the document to successfully
attach to the student record.

Complete this section on student related reports to automatically attach the document to the
Documents tab for a student in Synergy SIS.

l Attach to Student – Select this option to attach the document to theDocuments tab
of the Student screen for the students defined on theOptions tab.

l Document Category – Select a category for the document. Youmust have access to
Doc Category for it to display.

l Doc Comment – Edit the comment if needed. The document's file name displays by
default.

l Attach to ParentVUE – Select to attach the document to ParentVUE or StudentVUE.

Report Interface Screen, Sort/Output Tab

Complete this section on report cards to create electronic or paper copies of report cards and
attach electronic versions to ParentVUE if appropriate based on a the rights of the
parent/guardian.

l Attach to Student – Select this option to attach the document to theDocuments tab
of the Student screen for the students defined on theOptions tab.

l Document Category – Select a category for the document. Youmust have access to
Doc Category for it to display.

l Doc Comment – Edit the comment if needed. The document's file name displays by
default.

l Attach Type – Select whether to print and electronic, paper, or both electronic and
paper versions of report cards.

Report Interface Screen, Sort/Output Tab

Edupoint Proprietary and Confidential



Reports Guide
Chapter 1: Reports Overview 27

Conditions Tab

This tab allows you to filter a report separately from the options available on theOptions tab.
Filtering a report limits the information included in the report to the records that match the filter or
condition.

Report Interface Screen, ConditionsTab

Conditions compare each record that Synergy SIS would normally include
in the report to the condition. If the recordmatches the condition,
Synergy SIS includes it in the report.

A condition has threemain parts:

l Which property in the report to examine
l Themathematical operation to use, such asEqual orNot Equal
l The value to use as the criteria

Written out, it would look like this:

Property = Value or Property ≠ Value

Tab Options:

l ClickAdd to create a new Condition.

You can addmultiple conditions. For a record to print, it must match
all of the conditions entered.

Report Interface Screen, ConditionsTab
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l Condition – Select the property to use for the filter.

The list of properties available is different for each report. The
properties are generally items from the primary table of the report.
For example:

l A report about students provides student properties such as
the student’s language, birth date, city, and so on.

l A report about sections provides section properties such as
the section ID, course title, room number, and so on.

The name of the table where the property comes from displays in
parenthesis after the name of the property. This is useful for selecting
properties with the same name inmore than one table. For example,
there is aPhone property both in the physician records and in the
student records.

Property List

l Operator/Not – Set the condition to one of the following:

SelectingNot adds a not before the operator. For example, if you
set theOperator toEqual To and selectNot, the operation
becomesNot Equal To.

l Contains – The property selectedmust contain the value entered. For example:

l If you selectEmail as the property and enter ‘yahoo’ for theValue, the report lists
all students with an email address that contains the letters yahoo anywhere such
as, billy@yahoo.com, melissa@yahoo.com.

l If you addNot, it lists all email addresseswithout yahoo in them such as,
(george@gmail.com, sandra@hotmail.com.

l Equal To – The property you select must be exactly the same as the value entered. For
example:

l If you selectHome Language as the property and enter English as theValue, the
report lists all students whose home language is English.

l If you addNot, it lists all students whose home language is not English.

l EndsWith – The property you select must end with the value entered. For example:

l If the section ID were created with the Course and Period option and you enter
01 as theValue for the section ID property in a report, it lists all sections for
period 01.

l If you addNot, the report lists all sections not in period 01.
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l Greater or Equal – The property you select must be greater than or equal to the value
entered. For example:

l If you selectExpectedGraduation Year as the property and enter theValue
2009, the report lists all students with an expected graduation year of 2009 or
later (2009, 2010, and so on).

l If you addNot, the report lists only students with an expected graduation year of
2008 or earlier.

l Greater Than – The property you select must be greater than the value entered. For
example:

l If you selectExpectedGraduation Year as the property and enter theValue
2009, the report lists all students with an expected graduation year of 2010 or
later (2010, 2011, and so on).

l If you addNot, the report lists only students with an expected graduation year of
2009 or earlier.

l In List – The property you select must include one of the values entered in theValue
field. Enter list values in theValue field and separate themwith a comma. For example:

l If you selectGrade as the property and enter the values 1, 2, 3, the report lists all
students in grades 1, 2, or 3.

l If you addNot, the report lists students not in grades 1, 2, or 3.

l Less Than – The property you select must be less than the value entered. For example:

l If you selectAge as the property and enter theValue 15, the report lists all
students younger than 15 (14, 13, and so on.).

l If you addNot, the report lists only students 15 or older (15, 16, 17, and so on).

l StartsWith – The property you select must start with the value entered. For example:

l If you selectEnter Code as the property and enter theValue R, the report lists all
students whose enter code started with R (R1, R2, R3, and so on).

l If you addNot, it lists all students with enter codes that do not start with R (E1,
E2, and so on).
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l Value – Enter the value to use for the condition. The value can be numbers or letters and it is
not case-sensitive.

l When using a value from a drop-down, enter either theCode or itsDescription. For
example, forGender enter eitherM orMale.

l When entering a value for a property with a checkbox, useY for selected orN for
cleared.

l When entering a date, enter it inMM/DD/YY orMM/DD/YYYY format.

l When using dates in a condition, youmust enter a full date as a
value, such as 9/1/2009.

l To filter a date, themost useful operators are:

l Equal To – List all students who have the same enter date
l Greater Than – List all students who started after a specific
date

l Greater Than or Equal – List all students who started on or
after a specific date

l Less Than – List all students who started before a specific
date

l Less Than or Equal – Llist all students who entered on or
before a date
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l Select the box in theX column to remove the condition.

Report Interface Screen, ConditionsTab

Selection Tab

This tab allows you to filter by Student, Student Group, Counselor, or Staff Member. If the report is a
student-based report, you can select the specific students or student groups you want to include in
the report. If the report is not a student-based report, this option is not available.

Report Interface Screen, Selection Tab

Tab Options:

Filter by Student

l Object Type – SelectStudent.
l Select – Click to use the Chooser to add students to the list of students to include in the report.
l Select the box in theX column to remove the condition.
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l Clear – Click to remove the entire list of students as criteria for the report.

Report Interface Screen, Selection Tab

Filter by Student Group

You can select Student Groups in addition to individual students or as a
stand alone condition.

l ClickAdd in the Select Groups to Filter section to add a new line.
l Student Group – Select a student group to filter by.

Report Interface Screen, Selection Tab
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Filter by Counselor or Administrator

You can select a counselor or administrator in combination with individual
students, student groups, or alone.

l Select Counselor Filter – Select the counselor to use for the report.
l Select Administrator Filter – Select the staff member to use for the report.

Report Interface Screen, Selection Tab

Advanced Tab

By default, when a report prints, it runs once and the options selected on all of the tabs of the
interface reset. This tab allows you to run reports on a scheduled basis. When reports are
scheduled:

l They run every time with the options selected on all of the tabs of the report interface at the
time the report first ran.

l They run based on the year and school in focus.

Select all of the options to use on the report on the various tabs of the
report interface screen.

Youmust schedule reports for a new school year once New Year Rollover
is complete.
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Report Interface Screen, Advanced Tab

Tab Options:

l Schedule Task – Select the frequency you want the report to run. You can set reports to run
Once,Daily,Weekly, orMonthly.

When selecting an option other thanOnce additional options display.

l ThePrint button changes toPrint/Schedule and an additional
Schedule button displays.

l Amessage indicating the date and time the report will print next
displays in the Schedule Job group box.

Report Interface Screen, Advanced Tab

l Start Time – Enter the time of day the report should run if running the report more thanOnce.

Enter only the time numerals. The system formats the field once
entered, for example, 900 formats as 9:00 AM. The default is the
time you created the report.
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l Start Date – Enter the date to start running the report. It defaults to the date you created the
report.

l Stop Date – Enter date to stop running the report, for example, the date of the end of the
school year.

Report Interface Screen, Advanced Tab

l Schedule Task – Select the specific schedule you want the recurring report to run.

l Daily – Enter the number of days between each report run. For example:

l To run a report every day, enter the number 1.
l To run a report once a week, enter 7, the report runs once a week.

Report Interface Screen, Advanced Tab, Daily

l Weekly:

l Enter the number ofWeek(s) between each report run. For example:
l To run the report every week, enter 1.
l To run the report once every four weeks, enter 4.

l Select the days of the week you want the report to run. For example, you could
schedule a report to run every week onMonday,Wednesday, and Friday.

Report Interface Screen, Advanced Tab,Weekly
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l Monthly:

l Select when to run the report on aDay of the month, such as the 1st or the 20th
or a specific weekday, such as the First Monday of themonth.

l Select whichmonths to run the report.

Report Interface Screen, Advanced Tab, Monthly

l Notification – After the report runs at its scheduled time, you can open and print the results of
the report from the JobQueue. However, youmust remember to open up the JobQueue and
get the report at each scheduled instance. Complete the Notification fields to remind the
report users that the report ran, Synergy SIS via email.

l Enter the email addresses of the users to notify in the field provided. Separatemultiple
addresseswith commas. Youmust enter the full formatted email address, such as
user@domain.com.

Youmust configure Synergy SIS to send email using the local
email server before sending notifications by email.

See the SystemConfiguration in theSynergy SIS – System
Administrator Guide for instructions on configuring email.

l Include the result report as an attachment – Select to include the report in the
email so users do not have to go to the JobQueue to view or print it.

Report Interface Screen, Advanced Tab

l External Interface – You can save reports as a file to a location on a server. You can use this
function to export data fromSynergy SIS that you can import or use in another program.
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l Enter the full Universal Naming Convention (UNC) path and file name, such as
\\SERVER\Folder\FileName.txt, in the field at the top of the External Interface section.

To include the date and/or time in the file name to create a
unique file name, include {Date}, {Time}, or {DateTime} in the
name of the file. For example, File{Date}.txt saves as
File20090703.txt.

Report Interface Screen, Advanced Tab

l Enter the full UNC path and filename of the program in the field at the bottom of the
section, such as \\SERVER\Folder\BatchFile.bat, if another program should start each
time the report saves to this file.

You can pass information about the saved file to the program
by using {File}, {Path}, or {PathFile} after the name and
location of the program separated by a space or other
commands, as \\SERVER\Folder\BatchFile.bat {Path}.
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l Select a print option:

l Print – Click to run the report immediately. This option displayswhen running the
reportOnce.

l Print/Schedule – Click to run the report immediately and schedule for the next date/
time indicated in the Schedule Job group box. This option displayswhen running the
reportDaily,Weekly, orMonthly.

l Schedule – Click to schedule the report in the job queue. A message displays
indicating that the job is successfully scheduled. This option displayswhen running the
reportDaily,Weekly, orMonthly.

When you schedule reports, they run every time with the options
selected on all of the tabs of the report interface and the year and
school in focus at the time the report first ran. You cannot edit these
values after the report runs the first time.

Be sure to set up the report exactly as you want it to run each time
before printing or scheduling. To change a previously scheduled
report, youmust delete/abort the report from the JobQueue and
recreate it.

Job StatusScreen
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Accommodations Reports

ACC501 – Classroom Accommodations by Section

Synergy SIS > Accommodations > Reports
The ACC501 report prints a list of all classroom accommodations by section.

ACC501 – ClassroomAccommodationsBySection Report Interface Screen

Report Options:

l As Of Date – Date of report
l Section ID – Filter report output to include just the selected section ID range
l Teacher Name – Filter report output to include just the selected Teacher Name
l Perm ID – Filter report output to include just the specified student attached to the permanent
ID

l Last Name – Filter report output to include just the students with the specified last name
l First Name – Filter report output to include just the students with the specified first name
l Grade – Filter report output by grade or range of grades
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ACC501 – ClassroomAccommodationsBySection Output
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ACC502 – Classroom Accommodations by Student

Synergy SIS > Accommodations > Reports
The ACC502 report prints a list of all classroom accommodations by student. Each student’s list of
accommodations prints on a separate page.

ACC502 – ClassroomAccommodationsByStudent Report Interface Screen

Report Options:

l As Of Date – Date of report
l Section ID – Filter report output to include just the selected section ID range
l Teacher Name – Filter report output to include just the selected Teacher Name
l Perm ID – Filter report output to include just the specified student attached to the permanent
ID

l Last Name – Filter report output to include just the students with the specified last name
l First Name – Filter report output to include just the students with the specified first name
l Grade – Filter report output by grade or range of grades
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ACC502 – ClassroomAccommodationsByStudent Output
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ACC503 – Classroom Accommodations by Accommodation

Synergy SIS > Accommodations > Reports
The ACC503 report prints a list of all classroom accommodations by the accommodation.

ACC503 – ClassroomAccommodationsByAccommodation Report Interface Screen

Report Options:

l As Of Date – Date of report
l Section ID – Filter report output to include just the selected section ID range
l Teacher Name – Filter report output to include just the selected Teacher Name
l Perm ID – Filter report output to include just the specified student attached to the permanent
ID

l Last Name – Filter report output to include just the students with the specified last name
l First Name – Filter report output to include just the students with the specified first name
l Grade – Filter report output by grade or range of grades
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ACC503 – ClassroomAccommodationsByAccommodation Output
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ATD201 – Daily Attendance Profile

Synergy SIS > Attendance > Reports Daily > Individual
TheDaily Attendance Profile shows the student’s basic demographic information and lists all days
and details related to absences.

ATD201 – DailyAttendance Profile Report Interface Screen

Report Options:

l Perm ID,Gender, Last Name, First Name,Middle Name, orGrade – Filters the report by
the options selected

l Date Start andDate End – Filters the report by the dates selected
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l Minimum Occurrences –Includes in the report only students with a total number of
absences equal to or greater than the number entered. The report header displays: "Students
WithX or More Absences", whereX is the number entered in this field.

l Continuous Absences – Includes in the report only students with an absence amount
equal to or greater than the number entered inMinimum Occurrences that occur on
consecutive valid school days. The report header displays: "StudentsWithX or More
Continuous Absences", whereX is the number entered in theMinimum Occurrences
field.

l Count each day as an absence if the all-day amount is greater than or equal to –
Adjusts the report output so that a day counts as an absence only if the all-day amount is
equal to or greater than the value entered. The valuemust be numeric, between 0.00 and
1.00, and contain nomore than two decimal places. Leaving this field blank defaults the value
to 0.00.

l Reason Code Totals Calculation Type – Select to indicate how you want the All Day
Reason code totals to appear on the report.

l DoNot Display Totals ByDaily Reason Code (Default) – No reason code totals display
on the report output if you select this option or leave the field blank.

l Sum "All Day" Code Amount – Displays the sum of the all-day code amounts for each
student. IfUse All Day Code Logic is not selected, values inReason Code 1 (AM)
are counted.

l Count "All Day" Codes – Displays the count of the all-day codes for each student. If
Use All Day Code Logic is not selected, values inReason Code 1 (AM) are
counted.

l Sum Individual DayCode Amounts – Displays the sum of allReason Code 1 (AM)
andReason Code 2 (PM) code amounts for each student.

This does not work if theCount each day as an absence if
the all-day amount is greater than or equal to field
contains a value. If selected, Synergy displays a warning
message.

l Count Individual DayCodes – Displays the count of theReason Code 1 (AM) and
Reason Code 2 (PM) codes for each student.

This does not work if theCount each day as an absence if
the all-day amount is greater than or equal to field
contains a value. If selected, Synergy displays a warning
message.

l Hide Attendance Notes – Select to omit any notes attached to a day's absence
l Display Absence Totals – Includes "Total Absences for Student" on the bottom left of the
last page of the report, just above the footer.
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ATD201 with No Attendance Conditions Selected

ATD201 – DailyAttendance Profile Output
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ATD201 with Minimum Occurrences, Continuous Absences, and Display Absence Totals
Selected

ATD201 – DailyAttendance Profile Output
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ATD201 for Twice Daily School with Sum "All Day" Code Amount Selected

ATD201 – DailyAttendance Profile Output
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ATD201 for Twice Daily School with Count "All Day" Codes Selected

ATD201 – DailyAttendance Profile Output
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ATD201 for Twice Daily School with Sum Individual Day Code Amounts Selected

ATD201 – DailyAttendance Profile Output
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ATD201 for Twice Daily School with Count Individual Day Codes Selected

ATD201 – DailyAttendance Profile Output

Edupoint Proprietary and Confidential



Reports Guide
Chapter 3: Attendance Reports 57

ATD202 – Daily Attendance Minutes Profile

Synergy SIS > Attendance > Reports Daily > Individual
TheDaily AttendanceMinutes Profile report displays the student’s demographic information and
lists theminutes entered for every week of the current school year. The report provides total minutes
for each week and overall.

ATD202 – DailyAttendanceMinutesProfile Report Interface Screen

Report Options:

l Perm ID,Gender, Last Name, First Name,Middle Name, orGrade – Filters the report by
options selected

l Start Date andEnd Date – Filter the report to include only the date range selected
l Reason Type fields,Absence Reasons, orReason Flags – Filters the report by absence
types. To select or clear all Absence Reasons, use
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ATD202 – DailyAttendanceMinutesProfile Output
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ATD202.L – Daily Attendance Minutes Profile

Synergy SIS > Attendance > Reports Daily > Individual
TheDaily AttendanceMinutes Profile report displays the student’s demographic information and
lists theminutes entered for every week of the current school year. The report provides total minutes
for each week and overall. This report includes all Absence Types, the School Activity Type, and
thosemarked as "Toward Apportionment".

This report is a substitution for the ATD202 – Daily AttendanceMinutes
Profile report and is located in its place in the PAD Tree.

ATD202.L – DailyAttendanceMinutesProfile Report Interface Screen

Report Options:

l Perm ID,Gender, Last Name, First Name,Middle Name, orGrade – Filters the report by
options selected

l Start Date andEnd Date – Filters the report to include only the date range selected
l Reason Type fields,Absence Reasons, orReason Flags – Filters the report by absence
types. To select or clear all Absence Reasons, use
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ATD202.L – DailyAttendanceMinutesProfile Output
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ATD203 – Daily Attendance By Week

Synergy SIS > Attendance > Reports Daily > List
TheDaily Attendance ByWeek report displays the student’s demographic information and lists all
student absences in a given date range byweek for the current school year.

ATD203 – DailyAttendance ByWeekReport Interface Screen

Report Options:

l Grade,Gender, Student Perm ID, or Student Name – Filters the report by the Student Info
options selected

l Date Range – Specifies a designated range of dates. It defaults to span the entire year
l Reason Type,Reason Code, orReason Flag – Filters the report by absence type.Reason
Type defaults toUnverified,Unexcused, andExcused.

l Show All Day Reason Code Totals – Select to show a total of all Reason Codes entered
as All DayCodes for the student
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ATD203 – DailyAttendance ByWeekOutput
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ATD204 – Daily Attendance Totals

TheDaily Attendance Totals report displays similar data as the Daily Attendance screen, Total tab
in report format.

ATD204 – DailyAttendance TotalsReport Interface Screen

Report Options:

l Local ID – Limits the report output to the specified student. If left blank, the report output
includes all students for that school.

l Gender – Limits the report output to the specified gender type
l Last Name, First Name,Middle Name – Limits the report output to the specified student. If
left blank, the report output includes data for that school.

l Grade Range – Specifies the grade range for the report
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l Absence Types,Absence Reasons,Reason Flags – Limits the report output to the
specifiedAbsence Types,Absence Reasons, orReason Flags. This is a required field for
the report. Youmust select at least one option fromAbsence Type,Absence Reasons, or
Reason Flags.

l Display Total Days Enrolled & Attended – If selected, the report displays a total number
of days the students are enrolled in school and the number of possible days for attendance.

l Display Details – Displays details for each attendance reasonmarked along with the date
l Include All Enrolled Schools Data –Displays attendance records for all of the schools
each student is enrolled in

l Remove Blank Rows from Excel & CSV Output Files – Rowswithout a particular
absence reason or absence type do not show on report output to avoid repetitive blank rows

ATD204 – DailyAttendance TotalsOutput
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ATD401 – Daily Student Absence Totals

Synergy SIS > Attendance > Reports Daily > Summary
TheDaily Student Absence Totals report lists all students at a school for a given date range and
displays the total number of absences recorded for each absence reason. This report includes
parent phone numbers.

ATD401 – DailyStudent Absence TotalsReport Interface Screen

Report Options:

l Grade – Filters the report by grade
l Start Date andEnd Date – Filters the report by the date rage entered
l Minimum Amount – Shows only students with more than the entered number of absences
selected in the Absence Definition area
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l Include Concurrent Students – Reports concurrent students aswell
l Count each day as an absence if the all-day amount is greater than or equal to –
Indicates a specific all-day value to count as an absence

l Totaling Type – Indicates how you want the absence amounts totaled
l Reason Type,Absence Reasons, orReason Flags – Filters by absence options. To
define theReason Flags, go to the District and School Attendance Codes screens. If the
absence reason is an Incl Dialer reason and you select that flag, the reason displays in the
report. To select or clear allAbsence Reasons, use .

l Show Parent Selection Criteria – Displays parent selection criteria on the report
l Parent/Guardians without a contact priority will be listed last. – Parents and
Guardianswithout a value in theOrder By column (on theParent/Guardian tab of the
Student screen) display at the bottom of the Parent list in the output.

l Include Parents – Select whether to filter by the parents whomeet all the criteria (default) or
the parents whomeet any criteria of those options selected below.

l Use Asterisk * to indicate Contact Allowed – Prints an asterisk next to the parents who
have theContact Allowed option selected on theParent/Guardian tab of the Student
screen.

ATD401 – DailyStudent Absence TotalsOutput
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ATD402 - Daily Attendance List

Synergy SIS > Attendance > Reports Daily > List
TheDaily Attendance List report lists all student absences in a given date range aswell as the
student arrival and departure time with total minutes for the day. It also lists the parents’ phone
numbers for each student, which the school can use for attendance verification.

ATD402 – DailyAttendance List Report Interface Screen
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Report Options:

l Grade – Filters the report by grade
l Use Student’s Home Phone – Prints the student’s phone number
l Show Parent Information – Prints the parent names, relationship category, phone number
type, and phone number

l Start Date andEnd Date – Filters the results based on the date range provided
l Include Attendance Detail – Prints any attendance notes, the arrival and departure times,
and theminutes attended

l Date Start andDate End – Filters the report by dates selected
l Minimum Occurrences –Includes in the report only students with a total number of
absences equal to or greater than the number entered. The report header displays: "Students
WithX or More Absences", whereX is the number entered in this field.

l Continuous Absences – Includes in the report only students with an absence amount
equal to or greater than the number entered inMinimum Occurrences that occur on
consecutive valid school days. The report header displays: "StudentsWithX or More
Continuous Absences", whereX is the number entered in theMinimum Occurrences
field.

l Count each day as an absence if the all-day amount is greater than or equal to –
Adjusts the report output so that a day counts as an absence only if the all-day amount is
equal to or greater than the value entered. The valuemust be numeric, between 0.00 and
1.00, and contain nomore than two decimal places. Leaving this field blank defaults the value
to 0.00.

l Reason Type,Absence Reasons, orReason Flags – Filters by absence reason. To define
theReason Flags, go to the District and School Attendance Codes screens. If the absence
reason is an Incl Dialer reason and you select that flag, the reason displays in the report. To
select or clear allAbsence Reasons, use .

l Display Absence Totals – Includes a "Total" for each student.
l Filter the parents displayed on the report in the Parent Indicators section. Select whether to
filter by the parents whomeet all the criteria (default) or the parents whomeet any criteria of
those selected below in the Include Parents section. SelectUse Asterisk * to indicate
Contact allowed, as necessary.
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ATD402 with No Attendance Conditions Selected

ATD402 – DailyAttendance List Output
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ATD402 with Minimum Occurrences, Continuous Absences, and Display Absence Totals
Selected

ATD402 – DailyAttendance List Output
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ATD403 – Daily Absent List

Synergy SIS > Attendance > Reports Daily > List
TheDaily Absent List displays all students absent on a given day by section.

ATD403 – DailyAbsent List Report Interface Screen

Report Options:

l Section ID or Teacher – Prints the report for only one section or teacher. By default, the
report prints for all sections and teachers.

l Use Student’s Home Phone – Prints the student’s home phone number
l Date – Prints attendance details for the date entered
l Reason Types orAbsence Reasons – Filters the report by absence type. To select or clear
allAbsence Reasons, use .

l Include Attendance Detail – Includes any attendance notes, the arrival and departure
times, and theminutes attended

l Include Phone Log – Prints all phone numbers listed for the parent/guardian
l Parent Info – Select which parents to include in the report based on the rights selected on the
Parent/Guardian tab of the Student screen.
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ATD403 – DailyAbsent List Output
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ATD404 – Daily Tardy List

Synergy SIS > Attendance > Reports Daily > List
TheDaily Tardy List displays all students who were tardy on a given day by section, with parent
phone numbers.

ATD404 – Daily TardyList Report Interface Screen

Report Options:

l Section ID or Teacher – Prints the report for only one section or teacher. By default, the
report prints for all sections and teachers.

l Use Student’s Home Phone – Prints the student’s home phone number
l Date – Prints the report for the date entered
l Reason Types – Prints the selected tardy reasons on the report. There are only two options
becausemost schools only have two types of tardies –Excused andUnexcused.

l Include Attendance Detail – Prints any attendance notes, the arrival and departure times,
and theminutes attended

l Parent Info – Filters output by selected parent indicators
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ATD404 – Daily TardyList Output
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ATD405 – Daily Perfect Attendance List

Synergy SIS > Attendance > Reports Daily > List
TheDaily Perfect Attendance List displays all students who were not absent or tardy for a given date
range by section. It also includes parent contact numbers.

ATD405 – DailyPerfect Attendance List Report Interface Screen

Report Options:

l Start Date andEnd Date – Prints the report for the selected date range
l Grade – Filters the report by grade
l Section ID or Staff – Prints the report for only one section or teacher. By default, the report
prints for all sections and teachers.

l Minimum Days Enrolled – Prints only students enrolled for a set number of days
l Hide Student Detail – Excludes all personal information from the report, including the
permanent ID, parent/guardian names, and phone numbers

l Parent Info – Select which parents to include in the report. This only displays if you clear the
Hide Student Detail option.
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l Reason Type,Absence Reasons, orReason Flags – Filters by absence reason. To define
theReason Flags, go to the District and School Attendance Codes screens. If the absence
reason is an Incl Dialer reason and you select that flag, the reason displays in the report. To
select or clear allAbsence Reasons, use .

ATD405 – DailyPerfect Attendance List Output
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ATD406 – Daily Student List by Attendance

Synergy SIS > Attendance > Reports Daily > List
TheDaily Student List by Attendance lists all students with a given number of absences for a specific
date range.

You can generate the ATD406 from the district level. The school location
displays in the header for each school. You can also schedule the report to
run at a specific time.

ATD406 – DailyStudent List ByAttendance Report Interface Screen

Report Options:

l Grade – Filters the report by grade
l Start Date andEnd Date – Filters the report by date range
l Minimum Occurrences – Prints only students with more than the number of absences
entered of the type selected in the Absence Definition area. You can enter decimal numbers in
this field.
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l Check for Continuous Absences – Prints continuous absences. For example, if you enter
10 forMinimum Occurrences and select this option, the report lists students with absences
lasting 10 or more days in a row.

l Count each day as an absence if the all-day amount is greater than or equal to –
Define what appears on the report by entering the amount of an all-day absence. Student
absences equal to or greater than the value in this field are recognized as absences.

l Reason Type,Absence Reasons, orReason Flags – Filters by absence reason. To define
theReason Flags, go to the District and School Attendance Codes screens. If the absence
reason is an Incl Dialer reason and you select that flag, the reason displays in the report. To
select or clear allAbsence Reasons, use .

ATD406 – DailyStudent List ByAttendanceOutput
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ATD407 – End of Year Attendance List

Synergy SIS > Attendance > Reports Daily > List or
Synergy SIS > Attendance > Reports Period > List
The End of Year Attendance List report lists all students enrolled at the school during the year and
shows their total days enrolled, days present, and days absent. It also shows their enter date and
leave date.

ATD407 – EndOf Year Attendance List Report Interface Screen

Report Options:

l Count each day as an absence if the all-day amount is greater than or equal to –
Adjusts the report output so that a day counts as an absence only if the all-day amount is equal
to or greater than the value entered. The valuemust be numeric, between 0.00 and 1.00, and
contain nomore than two decimal places. Leaving this field blank defaults the value to 0.00.

l Date Start andDate End – Prints the report for the grade range indicated
l Reason Type orAbsence Reasons – Filters the report by absence reason. To select or
clear allAbsence Reasons, use .
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l Minimum Absences – Amount of absence required for a student to earn a full day’s
absence. For period attendance schools, this is the number of periods in a single day. For
daily attendance schools, this is an amount of daily absences. To show a student absent
regardless of the amount in a single day, enter a 0 or leave the field blank.

l Use All Day Code – Calculatesminimumabsences based on the all-day code
l Grade – Prints the selected grade levels on the report
l Display Absence Totals – Includes "Totals" at the end of the report.
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ATD407 with No Attendance Conditions Selected

ATD407 – EndOf Year Attendance List Output
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ATD407 with Minimum Occurrences, Continuous Absences, and Display Absence Totals
Selected

ATD407 – EndOf Year Attendance List Output
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ATD412 – Student Gain Loss

Synergy SIS > Attendance > Reports Daily > List
The Student Gain Loss report lists all students who enrolled or withdrew during a given date range
and totals the impact on the total number of students enrolled by gender and overall.

ATD412 – Student Gain LossReport InterfaceOutput

Report Options:

l Start Date andEnd Date – Filters the report based on the date range entered
l Track – If the district and school use tracks, select which to include in the report. To select or
clear all tracks, use .

l Ethnic Code – Prints the ethnic codes in the report. To select or clear all codes, use
.

l Exclude Concurrent Enrollments – Prints only the enrollment at the focus school. If this
option is not selected and the home school is in focus, enrollments at both schools display.

l Hide Leave and Enter Codes –Omits these codes on the report output
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ATD412 – Student Gain LossOutput
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ATD413 – Class Reduction Summary

Synergy SIS > Attendance > Reports Daily > List or
Synergy SIS > Attendance > Reports Period > List
TheClassReduction Summary report provides the total number of students who withdrew during
the current school year by section and grade level.

ATD413 – ClassReduction SummaryReport Interface Screen

Report Options:

l Year Start andYear End – Prints the report for the date range selected
l Snap Shot Date – Prints the report for a specific date
l Instructional Setting – Prints the report for the selected setting
l Grade – Prints selected grade levels on the report
l Hide Section ID,Hide Course Title, andHide Course ID – Removes the selection from
the report. These options aremost appropriate for elementary schools where all students are
in the same section, such as Kindergarten AM.

l Ignore Snapshot Date – Prints the report for the school year if no date range selected or for
the date range selected inYear Start andYear End
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l Suppress Detail Report – Hides the absence totals by grade level for each section that
prints on the report

ATD413 – ClassReduction SummaryOutput
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ATD414 – Student Days Enrolled

Synergy SIS > Attendance > Reports Daily > List
The Student Days Enrolled report lists every student enrolled as of a given date with the total
number of enrolled days for the current school year.

ATD414 – Student DaysEnrolled Report Interface Screen

Report Options:

l Report Date – Prints the report for the date entered
l Minimum Days Enrolled – Includes only students enrolled for a set number of days
l Grade Range – Filters the report by grade range
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ATD414 – Student DaysEnrolled Output
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ATD415 – Attendance Audit List

Synergy SIS > Attendance > Reports Daily > List or
Synergy SIS > Attendance > Reports Period > List
The Attendance Audit List displays each change to attendance data by section (grouped by
teacher).

ATD415 – Attendance Audit List Report Interface Screen

Report Options:

l Start Date andEnd Date – Prints the report for the date range entered
l Section ID – Limits the report to specific sections
l Signature Line – Includes a line for a signature and date at the bottom of each page
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ATD415 – Attendance Audit List Output
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ATD601 – Daily Attendance Summary

Synergy SIS > Attendance > Reports Daily > Summary
TheDaily Attendance Summary report lists all students in a homeroom section and summarizes
each student’s number of days enrolled, days present, and days excused, unexcused, or tardy.

ATD601 – DailyAttendance SummaryReport Interface Screen

Report Options:

l Grade – Filter the report by grade range
l Section ID or Teacher – Prints the report for only one section or teacher. By default, the
report prints for all sections and teachers.

l Start Date andEnd Date – Prints the report for a date range
l Absence Reasons – Prints the selected absence reasons in the report. To select or clear all
reasons, use .

l Homeroom Setting – Prints the selected teachers on the report.Only Current Homeroom
shows only the current homeroom teacher.Homerooms for Date Range shows the student in
multiple sections if the student changed sections during the period. Expand the Homeroom
Setting Help section for additional information about these settings.
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l Filter Homerooms by Term Definitions – Prints the end date of the term instead of the
section’s end date to calculate the summary. Use this if the section is longer than the term.

l Suppress “Other Reasons” –OmitsOther Reasons from the report, which displays all
other attendance reason values that you selected on the report interface that do not fit on the
report due to spacing

ATD601 – DailyAttendance SummaryOutput
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ATD603 – Monthly ADA Detail

Synergy SIS > Attendance > Reports Daily > Summary
TheMonthly ADA Detail report lists all students at a school, sorted by grade level. It shows each
absence for the selectedmonth and totals each student’s absences and days attended.

ATD603 –MonthlyADADetail Report Interface Screen

Report Options:

l Reporting Period – Prints the selected reporting period, based on the date range defined for
the reporting period in the District or School Calendar

l Grouping –Groups the report based on your selection
l Instructional Setting – Includes the selected settings in the report. To select or clear all
settings, use .

l Grade – Filter the report by grade range
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l Concurrent Filter – Limits enrollment and attendance records for each report based on the
Exclude ADM/ADA setting on enrollment

l No Filtering (Default) – Does not filter concurrent students
l Exclude Concurrent – Excludes all enrollment segments where the student is
concurrent

l Only Concurrent – Includes only enrollment segments where the student is concurrent

l Additional Absence Types to Display – Includes additional absence types in the report.
To select or clear all absence types, use .

ATD603 –MonthlyADADetailOutput
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ATD604 – Monthly ADA Summary

Synergy SIS > Attendance > Reports Daily > Summary
TheMonthly ADA Summary reports list all grade levels at a school and total the enrollment changes
and attendance by grade level for themonth.

ATD604 –MonthlyADASummaryReport Interface Screen
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Report Options:

l Reporting Period – Prints the reporting period selected based on the date range defined for
the reporting period in the District or School Calendar. If preferred, you can select a state
reporting period to print instead.

l No Detail Group Page Breaks – Removes the page breaks between groups
l Enable Grand Total Detail – If the focus is the district rather than a school and you are
printingmore than one reporting period, select this to include grand totals

l Header Grouping andDetail Grouping –Groups the report by header or detail. Select only
one option in each section

l Instructional Setting – Filters the report based on setting selections. To select or clear all
settings, use .

l Grade – Filter the report by grade range
l Concurrent Filter – Limits enrollment and attendance records for each report based on the
Exclude ADM/ADA setting on enrollment

l No Filtering (Default) – Does not filter concurrent students
l Exclude Concurrent – Excludes all enrollment segments where the student is
concurrent

l Only Concurrent – Includes only enrollment segments where the student is concurrent

ATD604 –MonthlyADASummaryOutput
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ATD605 – Cumulative Enrollment Totals

Synergy SIS > Attendance > Reports Daily > Summary
TheCumulative Enrollment Totals report lists all schools in the district and provides the total number
of students by grade level enrolled in each school.

ATD605 – Cumulative Enrollment TotalsReport Interface Screen

Report Options:

l Report Date – Prints the report for the date entered
l Report Type – Prints the report based on your selection: Totals by school, Totals by school,
grade, Student detail by name, or Student detail by grade

l Include Only Students Active on the Report Date – Includes only those students active
on the report date

l Grades in first set andGrades in second set – Prints two totals for each school by grade
level. For example, one total may summarize all elementary grades and the other all-
secondary grades.

l Instructional Setting – Filters the report based on the selected settings
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ATD605 – Cumulative Enrollment TotalsOutput
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ATD608 – Monthly ADM Summary

Synergy SIS > Attendance > Reports Daily > Summary
TheMonthly ADMSummaryReport shows the ADM for the reporting period’s setup in the district
calendar. Each reporting period displays on a separate page and shows the ADM for each grade
level and overall.

ATD608 –MonthlyADMSummaryReport Interface Screen

Report Options:

l Reporting Period andState Reporting Period – Print on the report based on the date
range defined in the District or School Calendar

l No Detail Group Page Breaks – Suppresses the page breaks between groups
l Header Grouping andDetail Grouping –Groups the report by the selection. Select only
one option in each section.

l Instructional Setting – Filters by setting. To select or clear all settings, use .
l Grade – Filters the report by grade
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l Concurrent Filter – Limits enrollment and attendance records for each report based on the
Exclude ADM/ADA setting on enrollment

l No Filtering (Default) – Does not filter concurrent students
l Exclude Concurrent – Excludes all enrollment segments where the student is
concurrent

l Only Concurrent – Includes only enrollment segments where the student is concurrent

ATD608 –MonthlyADMSummaryReport Output
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ATD610 – ADA / ADM Enrollment Summary Report

Synergy SIS > Attendance > Reports Daily > Summary
The ADA / ADMEnrollment SummaryReport provides the ADA / ADMand attendance rate by
grade for the focus selected.

ATD610 – ADA / ADMEnrollment SummaryReport Report Interface Screen

Report Options:

l Start andEnd – Filters the output to the grade range selected
l Include Concurrent Students – Select to include concurrent students
l Print by – Displays the report by category selected. For example,Print by Ethnicity or Print by
Grade.

l Grade – Filters the report by the grades selected
l Use State Absence Codes – Uses the absence reasons designated asReport to State on
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the District Attendance Code screen when calculating absence values
l Absence Definition – Filters the report by the absence reason(s) selected

ATD610 – ADA / ADMEnrollment SummaryReport Output

Report Output Details:

l Attendance Regular – Total number of days present for every (filtered) student within the date
range used in the report

l Absence Regular – Total number of days absent for every (filtered) student within the date
range used in the report

l Total DaysMembership – Total days enrolled for all (filtered) students within the date range
used in the report

l Days – Number of valid school days in this date range
l Avg. Daily Attendance – Number of days present (Attendance Regular) divided by number of
valid school days in the segment (days)

l Avg. DailyMembership – Number of membership days (Total DaysMembership) divided by
number of valid school days in the segment (days)

l Percent Present – Attendance Regular divided by Total DaysMembership
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General Attendance Reports

ATD616 – Student Attendance Summary

Synergy SIS > Attendance > Reports > Summary
The Student Attendance Summary generates the Student Attendance Summary report and the
Attendance Summary Log based on the filter options selected.

ATD616 – Student Attendance SummaryReport Interface Screen

Report Options:

l Run for all organizations in the district –Generates the report for the entire district
l Daily Minute Default – Number of minutes for each period for schools using daily
attendance

l Period Minute Default – Number of minutes for each period in for schools using period
attendance

ATD616 – Job Result FilesScreen
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ATD616 – Student Attendance SummaryOutput
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ATD805 – Attendance Letters

Synergy SIS > Attendance > Reports Daily > Summary
The Attendance Letters report generates attendance letters, a report log of all the attendance letters
it generated during the process, mail merge attendance letters in the Primary or Home Language
entered for the student for each of the thresholds set up for attendance letters, extract text files for
the thresholds, and an error log for any errors generated.

Running this report also increments the count of Attendance Letters sent
to each of the students included in this report. If you run this report in error,
contact your administrator to correct the Attendance Letter count.

Contact your administrator for more information on the specific
attendance letters generated, the thresholds, and the date range used for
the thresholds.

ATD805 – Attendance LettersReport Interface Screen

Report Options:

l Attendance Letters – Prints the type of attendance letters selected

Your administrator creates the types of attendance letters available
to you. Contact your administrator for further information on
attendance letter options and output, as needed.

l Merge all report PDF output into a single PDF file – Prints all the letters generated in a
single PDF instead of in individual PDF files
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ATD805 – Attendance LettersOutput
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ATD806 – Class Attendance Reminder

Synergy SIS > Attendance > Reports > Summary
TheClass Attendance Reminder report prints a total count of emails sent to teachers based on the
filters selected.

ATD806 – ClassAttendance Reminder Screen

Report Options:

l Section ID,Date, Staff Name,Course Title,Course ID,Begin Period, or End Period –
Filters the report by the options selected
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ATD806 – ClassAttendance Reminder Output
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ATD807 – Update All Day Code

Synergy SIS > Attendance > Reports Daily > Extracts
This report updates the Daily Attendance table with the calculated AllDayCode and AllDayValue
field values for the current focus. The update compares the existing daily attendance records values
to the new values and updates any that changed. Use theAdvanced tab to schedule this report to
run regularly.

ATD807 – Update AllDayCode Report Interface Screen

Report Options:

l Full Process – Selecting this uses enhanced functionality to process attendance every day
for every student regardless of schedule. It also updates real-time values using the chosen
MassChange Attendance Definition.

l Perm ID – Enter a student's permanent ID to narrow the extract output to one student.
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Period Attendance Reports

ATP201 – Period Student Attendance Profile

Synergy SIS > Attendance > Reports Period > Individual
The Period Student Attendance Profile report shows the student’s demographic information and
lists all absences by period for a given Date Range. The report prints up to 26 periods, or 25 if you
select the All DayCode option. TheMeeting DayCode also prints on the ATP201 report.

ATP201 – Period Student Attendance Profile Report Interface Screen

Report Options:

l Perm ID,Gender, Last Name, First Name,Middle Name, orGrade – Filter the results to
select an individual student or group of students

l Start Date andEnd Date – Select to filter the results by date. These automatically populate
with the first and last day of school, respectively.

l Reason Type orAbsence Reasons – Select any of these options to filter by absence
reason. To select or clear allAbsence Reasons, use .

l Hide Options – Select to remove sections from the report. You can remove parent
information and the sets of totals.
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l Use Simple Header – Select to only show the basic student information instead of all
of the student’s demographics

l Hide N/S and display as blank – Select to eliminate the printing ofN/S for non-
scheduled periods

l Show Attendance Details, Show Current Schedule, Show Attendance Codes
Grouped By Type, andShow All Days of Enrollment – Select to display the chosen
option

l Show All Day Reason Code Totals – Includes 'Day' and 'Amt' columns, which show all day
code and all day values, respectively. Also, 'All DayReason Code Totals' display at the end of
the report.
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ATP201 – Period Student Attendance Profile Output
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ATP401 – Period Attendance List

Synergy SIS > Attendance > Reports Period > List
The Period Attendance List report lists all student absences and the reason for the absences in a
given date range by period. It also lists the parent’s phone numbers for each student, so the list can
be used for attendance verification. The report prints up to 26 periods of absences only if you select
TheHide Parent Contact Information option within the report interface. Otherwise, the report
prints 13 periods of absences. The report also shows up to three characters of theAbsence
Reason codes.

ATP401 – Period Attendance List Report Interface Screen

Report Options:

l Start Date andEnd Date – Enter to limit the report to the desired range
l Reason Type orAbsence Reasons – Select options to filter by the absence reason
selected. To select or clear allAbsence Reasons, use .

l Cumulative Totals – Select to include them
l Period Abs Threshold – Enter a value to show only students that have a certain number of
absences
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l Hide Parent Contact Information – Select to omit parent phone numbers and addresses
from the report

l Show All Day Reason Code Totals – Includes 'Day' and 'Amt' columns, which show all day
code and all day values, respectively. Also, 'All DayReason Code Totals' display at the end of
the report.

l Meeting Days – Day appears on the ATP401 report only for schools with meeting days
defined

l Parent Indicators – Filter the parents displayed on the report. Select whether to filter by
Parentsmeet all criteria (default), Parentsmeet any criteria or those selected from the
Include Parents options. SelectUse Asterisk * to indicate Contact allowed, as
necessary.

l Display Counselor/Administrator name if the report has been filtered by Counselor
and/or Administrator in Selection tab – Displays the option(s) selected in either Select
Counselor Filter and/or Select Administrator Filter on theSelection tab

See theSynergy SIS – Query and Reporting Guide for more
information about these selections.

ATP401 – Period Attendance List Output
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ATP402 – Period Student Absence Totals

Synergy SIS > Attendance > Reports Period > List
The Period Student Absence Totals report lists all students at a school for a given date range and
displays the total number of absences recorded for each period. It also displaysGrand Totals at the
end of the report. Parent phone numbers also display.

ATP402 – Period Student Absence TotalsReport Interface Screen

Report Options:

l Start Date andEnd Date – Enter to filter the report
l Minimum Period Absences – Enter a value to only show students with more than a certain
number of the absences selected in the Absence Definition section

l Reason Types orAbsence Reasons – Select these options to filter by absence reason. To
select or clear allAbsence Reasons, use .

l Hide Parent Contact Information – Select to omit parent phone numbers and addresses
from the report
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l Parent Indicators – Filter the parents displayed on the report. Select whether to filter by
Parentsmeet all criteria (default), Parentsmeet any criteria or those selected from the
Include Parents options. SelectUse Asterisk * to indicate Contact allowed, as
necessary.

l Counselor and/or Administrator name – Displays the option(s) selected in either Select
Counselor Filter and/or Select Administrator Filter on theSelection tab

See theSynergy SIS – Query and Reporting Guide for more
information about these selections.

ATP402 – Period Student Absence TotalsOutput
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ATP402.L – Period Student Absence Totals

Synergy SIS > Attendance > Reports Period > List
The Period Student Absence Totals report lists all students at a school for a given date range and
displays the total number of absences recorded for each period. It also displaysGrand Totals at the
end of the report. Parent phone numbers also display.

This report is a substitution for the ATP402 – Period Student Absence
Totals report and is located in its place in the PAD Tree.

ATP402.L – Period Student Absence TotalsReport Interface Screen

Report Options:

l Start Date andEnd Date – Enter values to filter the report.
l Minimum Period Absences – Enter a value to only show students with more than a certain
number of the absences selected in the Absence Definition section.

l Grade – Filter the output by grade or a range of grades.
l Section ID – Filter the output to include only the selected section ID.
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l Teacher – Filter the output to include only the selected Teacher name.
l Reason Types orAbsence Reasons – Select these options to filter by absence reason. To
select or clear allAbsence Reasons, use .

l Hide Parent Contact Information – Select to omit parent phone numbers and addresses
from the report

l Parent Indicators – Filter the parents displayed on the report. Select whether to filter by
Parentsmeet all criteria (default), Parentsmeet any criteria or those selected from the
Include Parents options. SelectUse Asterisk * to indicate Contact allowed, as
necessary.

l Counselor and/or Administrator name – Displays the option(s) selected in either Select
Counselor Filter and/or Select Administrator Filter on theSelection tab

See theSynergy SIS – Query and Reporting Guide for more
information about these selections.

A maximumof 14 periods display on the report by default. A maximumof
28 periods display if you selectHide Parent Contact Information.

ATP402.L – Period Student Absence TotalsOutput
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ATP403 – Period Perfect Attendance List

Synergy SIS > Attendance > Reports Period > List
The Period Perfect Attendance List displays all students who have no absences or tardies for a
given date range, by section. It also includes parent contact numbers.

ATP403 – Period Perfect Attendance List Report Interface Screen

Report Options:

l Start Date andEnd Date – Enter to filter the report by date
l Reason Types orAbsence Reasons – Select options to filter by absence reason. To select
or clear allAbsence Reasons, use .

l Hide Student Detail – Select to exclude the permanent ID, parent/guardian names, and
phone numbers

l Scheduled in Classes for Whole Range – Select to require student enrollment for the
whole date range
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ATP403 – Period Perfect Attendance List Output
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ATP404 – Period Class Attendance List

Synergy SIS > Attendance > Reports Period > List
The Period Class Attendance List shows all students in a section on a given date and lists the reason
for each student’s absence in a period.

ATP404 – Period ClassAttendance List Report Interface Screen

Report Options:

l Teacher – By default, all teachers display on the report. Select one to run the report for just
one.

l Students To Display – Determineswhich students to include
l Absent In Class, Show Class AttendanceOnly – Produces a report by teacher showing
only the students who have the selected Absence Definitions. The code for the
attendance event appears in the field of the period for the teacher. All other fields are
blank.
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l Absent In Class, Show All Attendance – Produces a report like the above option but
shows all attendance events

l Enrolled In Class, Show All Attendance – Produces a report by teacher showing all the
enrolled students along with the selected Absence Definitions, if they have them. The
code for the attendance event appears in the field of the period for the teacher. Unlike
the other report options, an event does not have to occur in the class to include the
student.

l Suppress Phone Numbers – Select to omit student and parent phone numbers
l Beginning Period andEnding Period – Select to include a period range
l Page Break By Period – Select to add page breaks after each teacher's class period
l Start Date andEnd Date – Enter to filter by date
l Reason Types orAbsence Reasons – Select options to filter by absence reason. To select
or clear allAbsence Reasons, use .

l Signature Line – Select to add a Signature and Date line to the bottom of each report.
l Signature Text – Select to add theClass Attendance Signature Text from theSystem
tab on the District Setup screen to the bottom of each report page
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ATP404 – Period ClassAttendance List Output
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ATP404.L – Period Class Attendance List

Synergy SIS > Attendance > Reports Period > List
The Period Class Attendance List shows all students in a section on a given date and lists the reason
for each student’s absence in a period.

This report is a substitution for the ATP404 – Period Class Attendance
List report and is located in its place in the PAD Tree.

ATP404.L – Period ClassAttendance List Report Interface Screen

Report Options:

l Teacher – By default, all teachers display on the report. Select one to run the report for just
one.

l Students To Display – Determineswhich students to include
l Absent In Class, Show Class AttendanceOnly – Produces a report by teacher showing
only the students who have the selected Absence Definitions. The code for the
attendance event appears in the field of the period for the teacher. All other fields are
blank.
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l Absent In Class, Show All Attendance – Produces a report like the above option but
shows all attendance events

l Enrolled In Class, Show All Attendance – Produces a report by teacher showing all the
enrolled students along with the selected Absence Definitions, if they have them. The
code for the attendance event appears in the field of the period for the teacher. Unlike
the other report options, an event does not have to occur in the class to include the
student.

l Suppress Phone Numbers – Select to omit student and parent phone numbers
l Beginning Period andEnding Period – Select to include a period range. Any periods
outside this range do not display on the report.

l Page Break By Period – Select to add page breaks after each teacher's class period
l Grade – Select to limit the report to only certain grades
l Start Date andEnd Date – Enter to filter by date
l Reason Types orAbsence Reasons – Select options to filter by absence reason. To select
or clear allAbsence Reasons, use .

l Signature Line – Select to add a Signature and Date line to the bottom of each report.
l Signature Text – Select to add theClass Attendance Signature Text from theSystem
tab on the District Setup screen to the bottom of each report page

ATP404.L – Period ClassAttendance List Output

The output prints in landscape orientation.
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ATP405 – Period Student List by Attendance

Synergy SIS > Attendance > Reports Period > List
The Period Student List by Attendance lists all students with a given number of absences for the
given date only. This report does not print for a range of days.

ATP405 – Period Student List ByAttendance Report Interface Screen

Report Options:

l As Of Date – Enter a day to print the report for. This field auto-populates today's date.
Leaving this field blank generates the report for today's date.

l Minimum Period Absences – Enter a value to show only students with more than a certain
number of the absences selected in the Absence Definition

l Reason Types orAbsence Reasons – Select options to filter by absence reason. To select
or clear allAbsence Reasons, use .
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ATP405 – Period Student List ByAttendanceOutput
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ATP405.L – Period Student List by Attendance

Synergy SIS > Attendance > Reports Period > List
The Period Student List by Attendance report lists all students with a given number of absences for
the given date only. This report does not print for a range of days.

This report is a substitution for the ATP405 – Period Student List by
Attendance report and is located in its place in the PAD Tree.

ATP405.L – Period Attendance List ByAttendance Report Interface Screen

Report Options:

l Attendance Date – Enter a day to print the report for. This field auto-populates today's date.
Leaving this field blank generates the report for today's date.

l Minimum Period Absences – Enter a value to show only students with more than a certain
number of the absences selected in the Absence Definition

l Reason Types orAbsence Reasons – Select options to filter by absence reason. To select
or clear allAbsence Reasons, use .
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ATP405.L – Period Student List ByAttendance Report Output
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ATP406 – Period Class Attendance Form

Synergy SIS > Attendance > Reports Period > List
The Period Class Attendance Form prints out a form that lists all students in a section and provides
fields for recording attendance for a 4-week range.

ATP406 – Period ClassAttendance FormReport Interface Screen

Report Options:

l Start Date – Enter to filter by date
l Weeks – Select the number to display (from 1 to 4)
l Section ID or Teacher – By default, the report prints for all sections and teachers. Enter a
Section ID range or select a teacher name to print the report for only one section or teacher.

l Period Begin andPeriod End – Select the periods to include in the report
l Second Student Name Column Number – If the form prints on a very wide sheet of paper
or flows over onto a second page, enter the column number to print the student’s name a
second time for clarity.

l Page Size – Select the paper size for printing
l Page Break Option – Select to choose where page breaks occur
l Add Hole Punch Margin – Select for forms requiring punch holes
l Extra Lines – Enter the number of additional lines to add at the end of the report. Extra lines
create room for adding students who enroll in the section after the report prints. To select a
custom number of extra lines, enter the number of lines inCustom Number instead of
selecting an option from the list.
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To include some fields on the form, select Include the following fields:

l Grade – Prints on the report next to the name
l Gender – Prints on the report next to the name
l Phone – Prints on the report next to the name
l Second Student Name – Prints the student name on the report a second time in the column
specified by the Second Student NameColumnNumber (see above)

l Total Abs – Prints absence totals on the report

ATP406 – Period ClassAttendance FormOutput
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ATP407 – Period Attendance Gaps by Teacher

Synergy SIS > Attendance > Reports Period > List
The Period AttendanceGaps by Teacher lists all students in any of a teacher’s sectionswith a gap in
their period attendance. For example, if the student has absences for all periods but 3rd period, it
probably is a data entry error and the student was actually absent. The teacher can review this
report and fix the errors.

ATP407 – Period AttendanceGapsByTeacher Report Interface Screen

Report Options:

l Start Date andEnd Date – Enter to filter the report by date
l Section ID – By default, the report prints for all sections. Enter a Section ID range to print the
report for only some sections.
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l Minimum Period Gap Size –Minimumnumber of consecutive periodswith no attendance
marks

l Maximum Period Gap Size –Maximumnumber of consecutive periodswith no attendance
marks

l Maximum Gaps Per Day –Maximumnumber of consecutive periods per daywith no
attendancemarks, as defined byMinimum - andMaximum Period Gap Size

l Gaps will be based on:
l Gaps in Absence – Evaluates the number of periods a student is absent.
l Gaps in Presence – Evaluates the number of periods the student is present.

l Exclusive Match – Validates student attendance records against the values
entered inMaximum Period Gap Size andMaximum Gaps Per Day. This
option only appears when you chooseGaps in Presence in theGaps will be
based on: drop-down.

l Reason Types orAbsence Reasons – Select options to filter by absence reason. To select
or clear allAbsence Reasons, use .

l Signature Line – Select to include a line for a gap verifier to sign off
l Hide Room Number,Hide Grade,Hide Gender, orHide Day – Hides the selected option
from the report output
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ATP407 – Period AttendanceGapsByTeacher Output
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ATP408 – Period Attendance Gaps

Synergy SIS > Attendance > Reports Period > List
The Period AttendanceGaps reports lists all students that show a gap in their period attendance.
For example, if the student has an absence for all periods but 3rd period, it probably is a data entry
error and the student was absent.

ATP408 – Period AttendanceGapsReport Interface Screen

Report Options:

l Start Date andEnd Date – Enter to filter the report by date
l Section ID – By default, the report prints for all sections. Enter a Section ID range to print the
report for only some sections.

l Minimum Period Gap Size –Minimumnumber of consecutive periodswith no attendance
marks

l Maximum Gaps Per Day –Maximumnumber of consecutive periods per daywith no
attendancemarks, as defined byMinimum Period Gap Size

l Reason Types orAbsence Reasons – Select options to filter by absence reason. To select
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or clear allAbsence Reasons, use .
l Signature Line – Select to include a line for a gap verifier to sign off

ATP408 – Period AttendanceGapsOutput
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ATP409 – Period Absence Count

Synergy SIS > Attendance > Reports Period > List
The Period Absence Count lists all students at a school and total the number of absences recorded
for each student by period and overall.

ATP409 – Period Absence Count Report Interface Screen

Report Options:

l Start Date andEnd Date – Enter to filter the report by date.
l Absence Definition (ABS1) orAbsence Definition (ABS2) – Filters by selected absence
reasons. To select or clear all absence reasons, use .

l Counselor and/or Administrator name – Displays the option(s) selected in either Select
Counselor Filter and/or Select Administrator Filter on theSelection tab

See theSynergy SIS – Query and Reporting Guide for more
information about these selections.
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ATP409 – Period Absence Count Output
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ATP410 – Summer Attendance Report

Synergy SIS > Attendance > Reports Period > List
The Summer Attendance Report shows theminutes accrued by each student in the summer school
program and how theminutes distribute between proficiency and core. Schools in California
primarily use this for taking supplemental attendance.

ATP410 – Summer Attendance Report Report Interface Screen

Report Options:

l Reporting Period andState Reporting Period – Select the reporting periods to include, as
defined in the District and School calendars. To print the report for a State Reporting Period
instead, select the period from the field.

l Core Category – Enter the number of minutes to use for all sections.
l Proficiency Category – Enter the number of minutes to use for all sections.
l Minutes Per Period – Enter the number of minutes per period to use for all sections.
l Grade – Select the range to include in the report.
l Instructional Settings – Filters by selected options
l Track – If the school uses tracks, select the tracks to include.
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ATP410 – Summer Attendance Report Output
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ATP602 – Period Sections Missing Attendance List

Synergy SIS > Attendance > Reports Daily > List or
Synergy SIS > Attendance > Reports Period > List
The Period SectionsMissing Attendance List displays all sections at a school where attendance has
not been taken.

ATP602 – Period SectionsMissing Attendance List Report Interface Screen

Report Options:

l Start Date andEnd Date – Enter to filter the report by date
l Starting Period andEnding Period – Select the periods to include.
l Time of Day – If the school takes attendance twice a day, select to include in the report (AM,
PM, or AM/PM).

l Print Empty Report – Select if you want the report to print even if all teachers took
attendance.
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ATP602 – Period SectionsMissing AttendanceOutput
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ATP602.L – Period Sections Missing Attendance List

Synergy SIS > Attendance > Reports Daily > List or
Synergy SIS > Attendance > Reports Period > List
The Period SectionsMissing Attendance List displays all sections at a school where attendance has
not been taken.

This report is a substitution for the ATP602 – Period SectionsMissing
Attendance List report and is located in its place in the PAD Tree.

ATP602.L – Period SectionsMissing Attendance List Report Interface Screen

Report Options:

l Date Start andDate End – Enter to filter the report by date
l Period Filter – Select the periods to include.
l Possible Times of Day – If the school takes attendance twice a day, select to include in the
report (AM, PM, or both AM and PM). If the school takes both period and daily attendance,
select to include in the report (Day, Period, or both Day and Period).

l Print Empty Report – Select if you want the report to print even if all teachers took
attendance.
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ATP602.L – Period SectionsMissing AttendanceOutput
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ATP603 – Positive Attendance Summary

Synergy SIS > Attendance > Reports Period > Summary
The Positive Attendance Summary report lists all students at a school and totals the student’s
absence hours and hours present for the reporting period selected. This report includes passing
minutes in the calculations.

ATP603 – Positive Attendance SummaryReport Interface Screen

Report Options:

l Reporting Period andState Reporting Period – Select the reporting periods to include, as
defined in the District and School calendars. To print the report for a State Reporting Period
instead, select that period.

l Totals by – Select how to present the totals. Select eitherDays orHours.
l Include Additional Columns – Select to display three extra fields:

l Hours Limit – Shows the limit of accruable hours for the week
l Hours Pres – Shows the hours present for the week
l Hours Def – Shows the hours deficient for the week

l Suppress Unused Bell Periods – Select to show only the bell periods using positive
attendance

l Override Class Minutes orOverride Passing Minutes – Select to override the class
minutes or passingminutes defined in the bell schedule. Then enter the number ofClass
Minutes or Passing Minutes, as appropriate.
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l All Day Code – If you enter an all-day code for a school using period attendance but the
periods themselves do not show an absence, you can automatically populate the periods so
that all periods for that day, use this option. To prevent the backfilling process from occurring
for certain types of absence reasons, select the reasons inNo Backfill Daily Attendance
Reason.

ATP603 – Positive Attendance SummaryOutput
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ATP604 – Positive Attendance Audit

Synergy SIS > Attendance > Reports Period > Summary
The Positive Attendance Audit lists all students at a school for a selected reporting period, lists all
absences that the student accrued, and provides a total of the hours the student attended during the
period. This report includes passingminutes in the calculations.

ATP604 – Positive Attendance Audit Report Interface Screen

Report Options:

l Reporting Period andState Reporting Period – Select the reporting periods to include, as
defined in the District and School calendars. To print the report for a State Reporting Period
instead, select that period.

l Include Additional Columns – Select to display three extra fields:

l Hours Limit – Shows the limit of accruable hours for the week
l Hours Pres – Shows the hours present for the week
l Hours Def – Shows the hours deficient for the week

l Suppress Unused Bell Periods – Select to show only the bell periods using positive
attendance

l Override Class Minutes orOverride Passing Minutes – Select to override the class
minutes or passingminutes defined in the bell schedule. Then enter the number ofClass
Minutes or Passing Minutes, as appropriate.
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l All Day Code – If you enter an all-day code for a school using period attendance but the
periods themselves do not show an absence, you can automatically populate the periods so
that all periods for that day, use this option. To prevent the backfilling process from occurring
for certain types of absence reasons, select the reasons inNo Backfill Daily Attendance
Reason.

ATP604 – Positive Attendance Audit Output
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ATP605 – Positive Attendance Totals

Synergy SIS > Attendance > Reports Period > Summary
The Positive Attendance Totals report lists all tracks and instructional settings at a school and
summarizes the attendance and ADA for each track and instructional setting. This report includes
passingminutes in the calculations.

ATP605 – Positive Attendance TotalsReport Interface Screen

Report Options:

l Reporting Period andState Reporting Period – Select the reporting periods to include, as
defined in the District and School calendars. To print the report for a State Reporting Period
instead, select that period.

l Totals by – Select how to present the totals: eitherDays orHours.
l Include Additional Columns – Select to display three extra fields:

l Hours Limit – Shows the limit of accruable hours for the week
l Hours Pres – Shows the hours present for the week
l Hours Def – Shows the hours deficient for the week
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l Override Class Minutes orOverride Passing Minutes – Select to override the class
minutes or passingminutes defined in the bell schedule. Then enter the number ofClass
Minutes or Passing Minutes, as appropriate.

l All Day Code – If you enter an all-day code for a school using period attendance but the
periods themselves do not show an absence, you can automatically populate the periods so
that all periods for that day, use this option. To prevent the backfilling process from occurring
for certain types of absence reasons, select the reasons inNo Backfill Daily Attendance
Reason.

ATP605 – Positive Attendance TotalsOutput
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ATP606 – Positive Attendance Summary Extended

Synergy SIS > Attendance > Reports Period > Summary
The Positive Attendance Summary Extended report lists all students enrolled during the selected
reporting periods. For each student, it displays any absences in each period, totals the days enrolled
in the period, and displays the total absences for the period. It also totals the absences and days
enrolled by student, instructional setting, and school. This report includes passingminutes in the
calculations.

ATP606 – Positive Attendance SummaryExtended Report Interface Screen

Report Options:

l Reporting Period andState Reporting Period – Select the reporting periods to include, as
defined in the District and School calendars. To print the report for a State Reporting Period
instead, select that period.

l Totals by – Select how to present the totals: eitherDays orHours.
l Hide Appr Unx Column – Select to hide the approximate number of unexcused absences.
l Include Additional Columns – Select to display three extra fields:

l Hours Limit – Shows the limit of accruable hours for the week
l Hours Pres – Shows the hours present for the week
l Hours Def – Shows the hours deficient for the week

l Suppress Unused Bell Periods – Select to show only the bell periods using positive
attendance.

Copyright 2011-2018 Edupoint Educational Systems, LLC



152 Reports Guide
Chapter 3: Attendance Reports

l Override Class Minutes orOverride Passing Minutes – Select to override the class
minutes or passingminutes defined in the bell schedule. Then enter the number ofClass
Minutes or Passing Minutes, as appropriate.

l All Day Code – If you enter an all-day code for a school using period attendance but the
periods themselves do not show an absence, you can automatically populate the periods so
that all periods for that day, use this option. To prevent the backfilling process from occurring
for certain types of absence reasons, select the reasons inNo Backfill Daily Attendance
Reason.

ATP606 – Positive Attendance SummaryExtendedOutput
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ATP607 – Positive Attendance Audit Extended

Synergy SIS > Attendance > Reports Period > Summary
The Positive Attendance Audit Extended report lists all students enrolled during the selected
reporting periods. For each student, it displays any absences in each period, totals the days enrolled
in the period, and displays the total absences for the period. It also totals the absences and days
enrolled by student, instructional setting, and school. This report includes passingminutes in the
calculations.

ATP607 – Positive Attendance Audit Extended Report Interface Screen

Report Options:

l Reporting Period andState Reporting Period – Select the reporting periods to include, as
defined in the District and School calendars. To print the report for a State Reporting Period
instead, select that period.

l Include Additional Columns – Select to display three extra fields:

l Hours Limit – Shows the limit of accruable hours for the week
l Hours Pres – Shows the hours present for the week
l Hours Def – Shows the hours deficient for the week

l Suppress Unused Bell Periods – Select to show only the bell periods using positive
attendance.

l Override Class Minutes orOverride Passing Minutes – Select to override the class
minutes or passingminutes defined in the bell schedule. Then enter the number ofClass
Minutes or Passing Minutes, as appropriate.
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l All Day Code – If you enter an all-day code for a school using period attendance but the
periods themselves do not show an absence, you can automatically populate the periods so
that all periods for that day, use this option. To prevent the backfilling process from occurring
for certain types of absence reasons, select the reasons inNo Backfill Daily Attendance
Reason.

ATP607 – Positive Attendance Audit ExtendedOutput
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ATP608 – Supplemental Instruction Summary

Synergy SIS > Attendance > Reports Period > Summary
The Supplemental Instruction Summary report lists the number of hours recorded for each type of
supplemental funding.

ATP608 – Supplemental Instruction SummaryReport Interface Screen

Report Options:

There are no options available for this report.
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ATP608 – Supplemental Instruction SummaryOutput
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ATP609 – Supplemental Instruction Detail

Synergy SIS > Attendance > Reports Period > Summary
The Supplemental Instruction Detail report lists the number of hours recorded for supplemental
instruction for each student by date. It also lists a summary of the total hours by student and the total
number of hours by program.

ATP609 – Supplemental Instruction Detail Report Interface Screen

Report Options:

There are no options available for this report.
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ATP609 – Supplemental Instruction DetailOutput
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ATP801 – Period Attendance Autodialer List

Synergy SIS > Attendance > Reports Period > List
The Period Attendance Autodialer List displays all students that the autodialer software will contact,
the parent phone numbers, and the number of absences by period for the date listed.

ATP801 – Period Attendance Autodialer List Report Interface Screen

Report Options:

l Date – Select the date of the report to print.
l Minimum Period Absences – Enter a value to only show students with more than a certain
number of the absences selected in the Absence Definition.

l Primary Phone to Use – Select which phone number the autodialer should call. To select
which parent to call, select the options in Parent/Guardian Relation Info. These selections
match the parent’s information on the Student screen,Parent tab.

l Reason Types,Absence Reasons, andReason Flags – Select to filter the report by
absence reason entered. The Reason Flags definitions are in the District Attendance Code
and School Attendance Code screens. If the absence reason is an Include Dialer reason and
you select that flag, the reason appears in the report.

l Print PDF Details in Export Output – Select to include periodswhen printing to CSV,
Excel, and Text File output types. Absence periods appear after the date in the output file.
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ATP801 – Period Attendance Autodialer List Output
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ATP802 – Attendance Auto Dialer Report

Synergy SIS > Attendance > Reports Period > List
The Attendance Auto Dialer Report produces a file that the school’s auto dialer uses to contact
students absent on a given date. It also prints a companion report in PDF format that lists all of the
information included in the file.

ATP802 – Attendance Auto Dialer Report Interface Screen

Report Options:

l Date – Filters by date
l Grade – Filters by grade level
l Minimum Period Absences – Shows only students with more than a certain number of
absences selected in the Absence Definitions section.

l Reason Types orAbsence Reasons – Select options to filter by absence reason. To select
or clear allAbsence Reasons, use .

ATP802 – Auto Dialer Absence List File
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ATP802 – Attendance Auto Dialer Report Output
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CFG801 – District Monthly Calendar Report

Synergy SIS > Attendance > Reports > Summary
TheDistrict Monthly Calendar Report prints a two-page report showing all themonths of the district
calendar and any holidays or other days off at the district level.

CFG801 – District MonthlyCalendar Report Interface Screen

Report Options:

There are no options for this report.
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CFG801 – District MonthlyCalendar Report Output
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CFG802 – School Monthly Calendar Report

Synergy SIS > Attendance > Reports > Summary
The School Monthly Calendar Report prints a report of all themonths of the school calendar and can
display the holidays, rotation day, and bell schedule assigned to each school day. If the school has
tracks, it also prints a separate calendar for each track.

CFG802 – SchoolMonthlyCalendar Report Interface Screen

Report Options:

l Period Rotation – Shows the period rotation day assigned to each school day
l Bell Period – Shows the bell period definition assigned to each school day

l Tracks To Display – Prints the track calendars. To select or clear all tracks, use .
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CFG802 – SchoolMonthlyCalendar Report Output
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School Enrollment History Extract

Synergy SIS > Attendance > Reports Daily > Extracts
The School Enrollment History Extract produces a text file detailing each student’s enrollment that
another program can import.

SchoolEnrollment HistoryExtract Screen

Extract Options:

l Day of Year – Select the day to extract (such as 40 or 100) orDays Back From Today.
l Comparison Year – Select which to compare withADM, Enrollments, or State Funded from
Enrollment Group.

l FTE – Select the FTE (Full-Time Equivalent) value to use for all students instead of the data
entered into Synergy SIS.

l Grade – Select the levels to include in the report. To select or clear all grades, use
.

l Schools Using Schedule-based FTE – Select the type to include in the report. To select or
clear all school types, use .

l Register Code – If the enrollment group is state funded, select all options to exclude from the
report. To select or clear all register codes, use .

l Register Code – If the enrollment group is enrollment, select all options to exclude from the
report. To select or clear all register codes, use .

l Tuition Payer Code – If the enrollment group is state funded, select all options to exclude
from the report. To select or clear all tuition payer codes, use .

Copyright 2011-2018 Edupoint Educational Systems, LLC



168 Reports Guide
Chapter 3: Attendance Reports

l Tuition Payer Code – If the enrollment group is enrollment, select all options to exclude from
the report. To select or clear all tuition payer codes, use .

SchoolEnrollment HistoryExtract Output
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STU409 – Class Roster

Synergy SIS > Attendance > Reports Daily > List
TheClassRoster report lists all students in a section and shows recorded absences for a 4-week
period.With a signature line provided, the design of the report is to capture teacher or staff
verification of the absences.

STU409 – ClassRoster Report Interface Screen
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Report Options:

l Start Date – Select the date you want the report to start.
l Weeks – Select the number of weeks to display.
l Teacher – By default, the report prints for all teachers. To print the report for only one, select
the teacher here. Additional staff members also assigned to a class display on the roster.

l Term Code – Select to print a single term.
l Period Begin andPeriod End – Select to print a range of periods.
l Section ID – By default, the report prints for all sections. Enter a range of Section IDs to print
the report for a subset of sections.

l Blank Lines – Enter the number of blank lines to add at the end of the report. Blank lines
create room for adding students who enroll in the section after the report prints.

l Allow extra lines to generate a new page – If you add blank lines, select this option to
determine whether blank lines can add a new page.

l Show Period Attendance – Select this if the school uses period attendance in addition to
daily attendance

l Minimize Period Attendance Row Size – Select to make rows smaller. This allows for 40+
rows to print per page. This option does not appear for schools that use daily or both daily and
period attendance.

l Show Full Absence Code – Select to include the entire absence code instead of just its first
letter

l Hide Additional Staff – Select to prevent additional staff assigned to the section from
printing on the report

l Signature Line – Select to include a line for a signature and date at the bottom of each page
l Signature Text – Select to display theClass Attendance Signature Text from
Synergy SIS > System > Setup > District Setup, System tab

l Grade Level – Select to display grade level of students
l Perm ID – Select to display student perm ID
l Phone Number – Select to display student phone number
l Previous Absence Codes – Select to display previous absence codes for verification
l Legend – Select to display a legend for attendance codes
l House – Select to display the House the student is assigned to

See theSynergy SIS – Schedule and CourseGuide for more
information on Houses.

l Team – Select to display the Team the student is assigned to

See theSynergy SIS – Schedule and CourseGuide for more
information on Teams.

l Counselor – Select to display the Counselor the student is assigned to
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STU409 – ClassRoster Output
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STU411 – Daily Class Attendance Minutes List

Synergy SIS > Attendance > Reports Daily > List
TheDaily Class AttendanceMinutes List displays all students in a section and displays the total
number of minutes entered by day for a 3-week period.

STU411 – DailyClassAttendanceMinutesList Report Interface Screen

Report Options:

l Start Date – Prints the report starting with the date entered
l Weeks – Prints the number of weeks entered (from 1 to 3)
l Section ID or Teacher – Prints the report for only one section or teacher. By default, the
report prints for all sections and teachers.

l Period Begin andPeriod End – Prints a range of periods
l Blank Lines – Adds blank lines to the end of the report. Blank lines create room for adding
students who enroll in the section after the report prints.

l Signature Line – Adds a space for the teacher to sign the report
l Perm ID andPhone Number – Prints the student's perm ID and phone number
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l Reason Type,Absence Reasons, orReason Flags – Filters the report by absence
reason. To define theReason Flags, go to the District and School Attendance Codes
screens. If the Absence Reason is an Incl Dialer reason and you select that flag, the reason
displays in the report. To select or clear allAbsence Reasons, use .

STU411 – DailyClassAttendanceMinutesList Output
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STU427 – Perfect Career Attendance

Synergy SIS > Attendance > Reports Daily > List
The STU427 – Perfect Career Attendance report calculates perfect attendance for students for their
entire career at a school district. You can run the report from the current and district focus. You can
also define the grades to include in the perfect attendance calculation.

The report does not look at school attendance history imported from other
schools.

STU427 – Perfect Career Attendance Report Interface Screen

Report Options:

l Grade – Filters the report by the grades selected
l Gender – Filters the report by the gender selected
l Absence Reason Types – Filters the report by absence reason types selected
l Grades To Include In Perfect Attendance Calculation – Includes all the grades selected for
each student's perfect attendance calculation
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STU427 – Perfect Career AttendanceOutput
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STU603 – ADM Summary

Synergy SIS > Attendance > Reports Daily > Summary
The ADMSummaryReport lists all grades at a school and compares the ADMby grade level for a
range of dates to a previous year’s ADM.

STU603 – ADMSummaryReport Interface Screen

Report Options:

l Day of Year – Select which day to report by either entering it (such as 40 or 100) or enter the
number ofDays Back From Today.

l Comparison Year – Select which year to compare.
l Enrollment Calculation – Select whether to compareADM, Enrollments, or State Funded.
l Grouping – Select to group the report byGrade or bySchool.
l Show Detailed Differences – Select to show differences.
l FTE (Full-Time Equivalent) – Select the value to use for all students instead of the data
entered into Synergy SIS.

l Grade – Select the levels to include in the report. To select or clear all grades, use
.

l Needs Grade Levels – Select grades for student programs such as special education.
l Exclude ADA/ADM – Select to remove the ADA/ADM calculations.
l Exclude Alt State Funding for Schedule-Based FTE (EVIT) – Select to exclude EVIT
students.
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l Combine Track Data – Select if the school hasmultiple tracks to combine them on the
report.

l Tuition Payer Code – Select which options to use in the report. To select or clear all codes,
use .

STU603 – ADMSummaryOutput

For this report to print correctly, youmust load the school enrollment
history into the snapshot for both years to compare. To load the data into
the snapshot, use the School Enrollment History screen.
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CEN201 – Initial Grade and School

Synergy SIS > Census > Reports
The Initial Grade and School report displays all initial enrollment information for students within the
chosen school or district. The report also displays the student’sPerm ID and Family ID.

CEN201 – InitialGrade And SchoolReport Interface Screen

Report Options:

There are no options for this report at this time.

CEN201 – InitialGrade And SchoolOutput
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CEN801 – Family Type Updater

Synergy SIS > Census > Reports
The Family Type Updater runs a bulk update to change family types based on children and enrolled
students. Running this process calculates the family type based on the youngest and oldest
students.

CEN801 – Family Type Updater Report Interface Screen

Report Options:

l Eligible DOB – Date used when calculating eligibility ages
l Adult Age – Age at which a student should be counted as an adult

CEN801 – Family Type Updater Output
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CRS201 – Course Catalog

Synergy SIS > Course > Reports > Individual
TheCourse Catalog lists all of the courses offered with their description, ID, credit, and grade level.

CRS201 – Course Catalog Report Interface Screen

Report Options:

l Course Info – Filter reports byCourse ID,Course Title, orDepartment
l Options – Select the display options for the report

l Include Courses in Focus only – Select to only display courses the school opted-in
to
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CRS201 – Course Catalog Report Output
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CRS401 – Course List

Synergy SIS > Course > Reports > List
TheCourse List shows all courseswith their ID, Title, and Department. It also indicates if a course is
College Prep, the Credits, Academic Type, and whether the course is Core or Elective.

CRS401 – Course List Report Interface Screen

Report Options:

l Course Info – Filter reports byCourse ID,Course Title, orDepartment.
l Course Activeness – Select an option to filter by only active or inactive courses.

l Only Show Active Courses – Select to display only active courses.
l Only Show Inactive Courses – Select to display only inactive courses.

l Include Courses in Focus only – Select to only display courses the school opted-in to.

CRS401 – Course List Output
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CRS601 – Course By School

Synergy SIS > Course > Reports > Summary
TheCourse BySchool is a simplified list of courses sorted by the schools offering each course.
Courses are listed with only their ID and title.

CRS601 – Course BySchoolReport Interface Screen

Report Options:

l Include Courses in Focus only – Select to only display courses the school opted-in to
l Page Break per School – Separates schools with a page break

CRS601 – Course BySchoolOutput
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CHS202 – Student Graduation Requirement Profile

Synergy SIS > Course History > Reports > Individual
The Student Graduation Requirement Profile report displays a student’s course history and
progress towards graduation requirements. It also contains a summary of credits earned, sorted by
subject area.

CHS202 – Student Graduation Requirement Profile Report Interface Screen

Report Options:

l Grad ReqOptions – Select the graduation requirement options to display.

l Graduation Requirement – Select the appropriate graduation requirement to modify.

Youmust select Include Concurrent for concurrent
Graduation Requirements.

l Get Graduation Requirements From the Student’s Diploma Type – Select this
option to print reports for students with the graduation requirements associated with
their diploma type.

l Graduation Requirement Definition – SelectDisplay Diploma Type to display the
diploma type with the Credit Requirements on the CHS202 output.
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l Add Work In Progress – AddsWork in Progress information to the report output.

Hybrid grading periods are only visible if you select the
Student Grade option.

l School Year for Request Credit – Includes a student's course requests as future
credit.

l Show Detailed Course History – Prints the requested course titles along with the
corresponding credit. When this option is not selected, the report still prints the credits
but not the course titles. Once selected, you can choose theShow Repeat Tags
option to display any repeat tag information.

l Include Concurrent – Displays concurrentWork in Progress (WIP) courses for
students.

l Grad Req Test HistoryOptions – Select the test history information to display.
l Student Info – Enter the student information to print results for.
l Filtering – Select filtering criteria for the reports.

The Log File provided with the report displays any errors that occur in reporting. The below error
message indicates that the GPA Definition associated with the Graduation Requirement Profile
does not have aminimumGPA value associated.

When the report prints to Excel, large reports separate output into Excel
files that contain 200 lines each.

CHS202Report Log File
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CHS202 – Student Graduation Requirement Profile Output
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CHS401 – Student Credit Check

Synergy SIS > Course History > Reports > List
The Student Credit Check report displays a list of students and their total number of credits
attempted and completed. Print this report to review students that are behind in credit totals.

CHS401 – Student Credit CheckReport Interface Screen

Report Options:

l Credit Thresholds byGrade – Select eachGrade from the list and enter theminimum
number of credits for each.

l Grad Req Filtering – Select aGraduation Requirement to filter credit totals.
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CHS401 – Student Credit CheckOutput
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CHS402 – Graduation Requirement List

Synergy SIS > Course History > Reports > List
TheGraduation Requirement List report lists students that either meet or do not meet specified
requirements, depending on the criteria used in the report.

CHS402 –Graduation Requirement List Report Interface Screen

Report Options:

l Grad ReqOptions – Select theGraduation Requirement an additional graduation
requirement options.

Hybrid grading periods are only visible if you select theStudent
Grade option forAdd Work in Progress.

l Student Info – Enter the student information to print results for.
l Filtering – Select any filters to report information.
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CHS402 –Graduation Requirement List Output
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CHS403 – Repeat Course

Synergy SIS > Course History > Reports > List
TheRepeat Course report prints a list of all repeat courses taken by particular students, and gives
the date andmark for each course attempt. This report only identifies students with repeated
courses that do not have a repeat tag applied.

CHS403 – Repeat Course Report Interface Screen

Report Options:

l Grade – Select the grades to include in the report
l Include Work In Progress Classes – Select to includeWork in Progress information.
l Evaluate Based on Credits – Select to display results by creditsCompleted or Attempted.
l Group by Course ID – Select this to print results byCourse ID, instead of the Course linked
in Course History.
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If using theMerge Course option on the District Course screen to link
a child course to a parent course due to updates in course numbering,
the CHS403 - Repeat Course report includes themerged course in
the final count of the parent course. See theSynergy SIS – Schedule
and CourseGuide for more information.

District Course Screen

CHS403 – Repeat CourseOutput

Copyright 2011-2018 Edupoint Educational Systems, LLC



196 Reports Guide
Chapter 6: Course History Reports

CHS404 – Student Graduation Check

Synergy SIS > Course History > Reports > Individual
The Student Graduation Check report displays a student’s progress towards all graduation
requirements. It displays course history, test results, GPA and ClassRank, and total service learning
hours.

CHS404 – Student Graduation CheckReport Interface Screen

Report Options:

l Graduation Profile Definition – Select the definition results to display and whether to
Include Concurrent course information.

l Student Info – Enter the student information to print results for.
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CHS404 – Student Graduation CheckOutput
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CHS405 – Locally Awarded Verified Credits

Synergy SIS > Course History > Reports > List
The Locally Awarded Verified Credits report identifies students eligible to receive these credits. It
lists students with specific diploma typeswho havemarginally failed selected tests. The district must
enable verified credit for this report to run.

CHS405 – LocallyAwarded Verified CreditsReport Interface Screen

Report Options:

l Grade – Select the grades to include on the report. and Test Group.
l Test Group – Select the test groups to include in the report.
l Minimum Times Failed – Enter theminimum times a student can fail a verified credit test to
show on the report.

l Raw Score Allowance – Enter the raw test score tomeet in order to show on the report.

CHS405 – LocallyAwarded Verified CreditsOutput
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CHS406 – Student Grad Req Exception List

Synergy SIS > Course History > Reports > List
The Student Graduation Requirement Exception List report shows students with missing subject
area graduation requirements.

CHS406 – Student Grad Req Exception List Report Interface Screen

Report Options:

l Grad ReqOptions – Select the graduation requirement options to filter.
l Student Info – Enter the student information to print results for.

CHS406 – Student Grad Req Exception List Output
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CHS407 – Work Samples by Class

Synergy SIS > Course History > Reports > List
TheWork Samples byClass report displayswork samples entered through the ClassWork Sample
Entry screen. The report displays all samples for the selected course, section, or teacher, and
performance level totals.

CHS407 –WorkSamplesByClassReport Interface Screen

Report Options:

l Student Options – Select the student options to filter.

l Ninth Grade Entry Year – Filter students by the year they entered the ninth grade.
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l Work Sample Options – Select the type of work samples to provide results for.

l Repopulate Strand Dropdown – Select this after making updates to work samples to
refresh the available options.

l SummaryOptions – Select thePerformance Level, Completed Date, Essential Skills,
andStaff Rater.

CHS407 –WorkSamplesByClassOutput
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CHS408 – Work Samples by Year

Synergy SIS > Course History > Reports > List
TheWork Samples by Year report displays all work sample attempted by students within a year or
year range.

CHS408 –WorkSamplesByYear Report Interface Screen

Report Options:

l Student Options – Select the student options to filter.

l Ninth Grade Entry Year – Filter students by the year they entered the ninth grade.

l Work Sample Options – Select the work sample options to filter.
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CHS408 –WorkSamplesByYear Output
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CHS409 – Work Samples by Student

Synergy SIS > Course History > Reports > List
TheWork Samples by Student report lists work sample attempts of individual students or student
groups.

CHS409 –WorkSamplesByStudent Report Interface Screen

Report Options:

l Student Options – Select the student options to filter.

l Ninth Grade Entry Year – Filter students by the year they entered the ninth grade.

l Work Sample Section Options – Enter options to display work samples associated with
specific classes.

Edupoint Proprietary and Confidential



Reports Guide
Chapter 6: Course History Reports 205

l Work Sample Options – Select the type of work samples to provide results for.

l Repopulate Strand Dropdown– Select this after making updates to work samples to
refresh the available options.

CHS409 –WorkSamplesByStudent Output
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CHS410 – Graduation Requirement Test List

Synergy SIS > Course History > Reports > List
TheGraduation Requirement Test List report displays all test requirements for individual students or
student groups. 

CHS410 –Graduation Requirement Test List Report Interface Screen

Report Options:

l Student Options – Select the student options to filter.

l Ninth Grade Entry Year – Filter students by the year they entered the ninth grade.

l Graduation Requirement Options – Select aGraduation Requirement Definition.
l Test Filtering Options – Select the Test Include/Exclude Option for filtering results.
l Test Result Properties to Include – Select the properties to display on the report output.
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CHS410 –Graduation Requirement Test List Output
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CHS411 – Course History Audit

Synergy SIS > Course History > Reports > List
TheCourse History Audit report lists all changesmade to Student Course History records, including
the date and time information was changed. This also includes the user’s login information and IP
address.

CHS411 – Course HistoryAudit Report Interface Screen

Report Options

l Start Date/End Date – Select the date range for audit details.
l Student Info – Enter the student information to print results for.

CHS411 – Course HistoryAudit Output
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CHS801 – Course History Labels With GPA

Synergy SIS > Course History > Reports > Labels
TheCourse History LabelsWith GPA report prints a set of labels which contain the student’s course
list and grades for the specified grading period.

CHS801 – Course History LabelsWith GPAReport Interface Screen

Report Options:

l Grading Periods – Select theMonth andYear to print reports for.
l DisplayOptions – Select the information to display on labels.

l GPA Type – Select the GPA and enter anOverride Label to display, if necessary.
l Course Title to Show – Select the course title that displays on labels.

l Staff Name Format – Select how staff display on labels.
l Grade – Select the grade(s) to print labels for.
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CHS801 – Course History LabelsWith GPAOutput
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CPL201 – Student Career Plan Profile

Synergy SIS > Course History > Reports > Individual
The Student Career Plan Profile report lists each subject area required for graduation, and displays
a student’s scheduled and completed courses in each subject.

CPL201 – Student Career Plan Profile Report Interface Screen

Report Options:

l Student Info – Enter the student information to print results for.

CPL201 – Student Career Plan Profile Output
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CTE401 – CTE Program Participant List

Synergy SIS > Course History > Reports > List
TheCTE401 – CTE ProgramParticipant List report is a list of students currently enrolled or
previously enrolled in Career and Technical Education (CTE) by School Name, ProgramName,
Student Name, SIS Number, Ranking, and ProgramCode for the current year. For the 2017-18
school year, the JTED andNon-JTED reports extract in Excel.

CTE401 – CTEProgramParticipant List Report Interface Screen

Report Options:

l Student Info – Enter the student information to print results for.
l Options – Select the CTE program options to print results for.

l Program Code – (CIP Code) Prints results for a specific program
l Program Indicator – Prints results for eitherNeeds students or Special EdServices
students. Needs is the default option.

l JTED Type – Prints results for JTED courses,Non-JTED courses, or Both
l Minimum # of Carnegie Units – Smallest total number of credits a student can have
to display on the report. Carnegie Units are the number of credits earned by a student
for each CTE Course.

l Report: Include All Course History – Select to include two rows per student in the
output file. The first reports Carnegie Units for courses completed, and the second
reports Carnegie Units for courses in progress. If left blank, only courses in progress
report.
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l JTED/NonJTED Report: Include Current Courses – Select to report Work in
Progress as part of both JTED andNon-JTED extracts. If left blank, Synergy SIS only
reports courses fromCourse History.

l Use Credit Values from Sections – Select to have the report pull credits from the
Credits field on the Section screen. If left blank, the report pulls credits from the
Credits Completed field on the Student Course History screen.

If theCredits Completed field on Student Course History is
blank, the report uses the value in theCredit field on the
District Course screen.

l Generate Report Only – Select this to only generate the report results. If blank, the job
result screen providesCTE Participant Extract log files along with the report results.

CTE401 Job Result Screen

CTE401 – CTEProgramParticipant List Output
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CTE403 – CTE Completer Profile

TheCTE Completer Profile provides student specific completion details to meet state audit
requirements. The report prints a single page for each student. Multiple pages print with the student
information displayed in the report header. Districtsmust set up standards and sub-standards
(competencies) and associate them to each CTE course. Before printing the report, run the Update
Student Course History and Update Student CTE processes.

CTE403 – CTECompleter Profile Report Interface Screen

Report Options

l Program Code – Enter the CTE program code to display results for.

CTE403 – CTECompleter Profile Output
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CTE601 – 40th and 100th Day CTE Totals
Synergy SIS > Course History > Reports > Summary
TheCTE601 report lists the total number of students in each CTE course on the As of Date selected
and provides an extract option for 40th Day reporting and 100th Day reporting. The report displays
totals by grade level, gender, SPED program, ELL program, LEP program, FRMprogram, and/or
Single Parent Program.

CTE601 – 40th And 100th DayCTETotalsReport Interface Screen

Report Options

l Section Info – Enter the section information to print results for.

l Certificate Type – Types includeDocument Number, Social Security Number, State
ID, and Teacher Admin License Number. Designateswhich type of number displays in
the output files. The Document Number extracts from theDocument Number on the
Credentials tab of Synergy SIS > Staff > Staff.

l Program Code – Filters results to a specific program code or range of program codes.
The ProgramCode extracts from theState Code field onSynergy SIS >
Course > CTE Programs.

l Course Code – Filters results to a specific course code. The Course Code extracts
from the CTE Programs section on theSynergy SIS > Course > District Course
screen.

l Default Course Length – Designates a default course length for any course that does
not have aDefault Course Length specified on the District Course screen.
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l Use FRM Totals for Economic Disadvantaged – Select this to use free and
reducedmeals totals to indicate disadvantaged students. If left blank, no FRM totals
report.

l Extract Options – SelectRun Extract to enable the following additional options for extract
content:

l Submission Day – Select the submission type
l 40th Day – Extracts all sectionswith term codes for Semester 1 (S1)
l 100th Day – Extracts all sectionswith term codes for Semester 2 (S2)

l Extract Type
l Articulated – Reports students taking courses off-campus
l Non-Articulated – Reports student taking courses on-campus

Districtsmust set the Technical Provider to an option
with aState Code of 1 for Articulated types. Districts
must set the Technical Provider to an option with a
State Code of 0 or leave the Technical Provider field
blank for Non-Articulated types.

CTE601 – 40th And 100th DayCTETotalsOutput
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SLP201 – Student Service Learning Profile

Synergy SIS > Course History > Reports > Individual
The Student Service Learning report displays a list of all student service learning activities.

SLP201 – Student Service Learning Profile Report Interface Screen

Report Options:

l Student Info – Enter the student information to print results for.
l Options – Filter results byDate Earned and Total Hours.
l School Type – Select the school type to filter results by.
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SLP201 – Student Service Learning Profile Output
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SLP401 – Student Service Learning List

Synergy SIS > Course History > Reports > List
The Student Service Learning List report displays a list of all students and the total number of hours
earned for service learning.

SLP401 – Student Service Learning List Report Interface Screen

Report Options:

l Date Earned – Filter results by the date the student earned service learning credit.
l Total Hours – Filter results by the total service learning hours earned.

SLP401 – Student Service Learning List Output
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STU204 – Student Transcript

Synergy SIS > Course History > Reports > Individual
The Student Transcript contains all of a student’s course history and progress towards graduation
requirements. It also displays achievements, test history, service learning hours, and class rank
information.

STU204 – Student Transcript Report Interface Screen

Report Options

l Student Info – Enter the student information to print results for.
l Enable Duplex Formatting – Inserts a blank page at the end of student reports with an odd
number of pages that says “This Page Intentionally Left Blank.”

l Include students without course history – Prints a confirmation of enrollment for students
without course history records.
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l Include Withdrawn Classes – Prints withdrawn classes on the report for those records that
meet the number of days entered inCreate Withdrawal Records when Leave Date Is At
Least ___ Day(s) After Enter Date on theSystem tab of the District Setup screen.

l Student Identification – Select the name to print on the student transcripts.

l Legal Identity – Prints the information from theProtected Information tab of the
Student screen on the report. If no protected information exists, the information from
theDemographics tab prints instead.

l Preferred Identity – Prints the information from theDemographics tab of the Student
screen on the report.

Only the student'sFirst Name, Last Name,Middle Name,
Suffix, andGender extract from theProtected Information
tab. All other information extracts from theDemographics
tab, even when the Legal Identity option is selected.
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STU204 – Student Transcript Output
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STU209 – Student Standards Transcript

Synergy SIS > Course History > Reports > Individual
The Student Standards Transcript is an elementary transcript report which displays student grades
in predefined rows.

Before you can create elementary student transcripts, youmust complete
student report cardswithin Grade Book bymarking them asComplete.

STU209 – Student StandardsTranscript Report Interface Screen

Report Options:

l Student Info – Enter the student information to print results for.
l Report Card HistoryOptions – Select the information to display on the transcript.

l Include Report Card – Prints a report card for the student(s) along with the transcript.
l Use School Info Overrides – Displays overrides set on the Student School Attended
History screen.
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STU209 – Student StandardsTranscript Output
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ADS201 – Student Discipline Profile

Synergy SIS > Discipline > Reports > Individual (for reports onmultiple students)
Synergy SIS > Discipline > Student Discipline > Menu > Reports (for reports on a single
student)

The Student Discipline Profile prints discipline information for an individual student per incident. The
incident includes the description, disposition date, and disposition code. Reports display a full
discipline history for a selected student.

ADS201 – Student Discipline Profile Report Interface Screen

Report Options:

l Perm ID,Gender, Last Name, First Name,Middle Name, orGrade – Filters the report by
the option selected.

l Disposition Code,Minimum Incidents, orMinimum Demerits – Filters the report by the
option selected.

l Show Full History – The report displays records for the current school and school year only.
Select to include all discipline records for the student.
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ADS201 – Student Discipline Profile Output
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ADS401 – Student Discipline Listing

Synergy SIS > Discipline > Reports > List
The Student Discipline Listing displays a list of students and a summary of their discipline records,
including the date, discipline code, and description. This report also allows school personnel to view
discipline incident information for students of a specific gender or grade.

ADS401 – Student Discipline Listing Report Interface Screen

Report Options:

l Grade orGender – Filters the report by the option selected.
l Incident Date – Filters the report by date or by a custom date range.
l Disposition Code,Minimum Incidents, orMinimum Demerits – Filters the report by
disposition code, number of incidents, or number of demerits.

ADS401 – Student Discipline Listing Output
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ADS402 – Student Demerit List

Synergy SIS > Discipline > Reports > List
The Student Demerit List displays the number of discipline incidents and demerits for a student. The
report includes parent information. A school official can use this list to determine if you should contact
a parent regarding student discipline issues.

ADS402 – Student Demerit List Report Interface Screen

Report Options:

l Grade orGender – Filters students by the option selected.
l Show Full History – Displays all demerits for the entire year or choose aDate Range to limit
the results.

l Minimum Incidents orMinimum Demerits – Filters report by incident or demerit.

ADS402 – Student Demerit List Output
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ADS403 – Discipline Disposition List

Synergy SIS > Discipline > Reports > List
TheDiscipline Disposition List sorts student discipline information by disposition. You can use this
report to view all students with a certain discipline disposition.

ADS403 – Discipline Disposition List Report Interface Screen

Report Options:

l Disposition – Filters the report by dispositions selected and/or date range. Use the Check
All icon to select all disposition types.

l Show Full History – Displays all dispositions for the entire year or choose aDate Range to
limit the results.

ADS403 – Discipline Disposition List Output
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ADS601 – Discipline Summary by Grade

Synergy SIS > Discipline > Reports > Summary
TheDiscipline Summary byGrade lists all discipline codes and the total number of discipline records
in each code. You can use this report to view statistics regarding the number of discipline incidents
by grade and gender.

ADS601 – Discipline SummaryByGrade Report Interface Screen

Report Options:

l Grade – Youmust select at least one grade level. You can filter reports by up to seven grades
at once. Use theSelect All icon to select all grades.

l Start Date, End Date, andMinimum Number Of Incidents – Filters the report based on
your entries.
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ADS601 – Discipline SummaryByGradeOutput
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ADS602 – Discipline Summary by Ethnic Code

Synergy SIS > Discipline > Reports > Summary
TheDiscipline Summary by Ethnic Code displays all discipline incidents and shows totals by ethnic
code and gender.

ADS602 – Discipline SummaryByEthnicCode Report Interface Screen

Report Options:

l Ethnicity Type – Filters reports by ethnicity. Use the Select All icon to select all Resolved
Race/Ethnicity types.

l Start Date, End Date, andMinimum Number Of Incidents – Filters the report based on
your entries.
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ADS602 – Discipline SummaryByEthnicCodeOutput
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ADS801/IDS801 Discipline Action Form and Letter

Synergy SIS > Discipline > Student Discipline – ADS801
Synergy SIS > Discipline Incident > Student Incident – IDS801

The forms are identical.

The ADS801 and IDS801 Discipline Action Form report student information, details of the discipline
incident, and any action taken by the school. It also provides an area for a customizedmessage and
a signature box for principals and parents. You can also print a cover letter to send to parents.

Printing the Discipline Action Form

1. Open the detailed view of an incident.
2. ClickPrint Disciplinary Action Form to print the report. The document displays as a PDF.

Print Discipline Report
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Discipline Action Form

Printing the Cover Letter

1. Select the letter type from theMerge Document field.
2. Select the primary language or student’s home language fromMerge Language.
3. ClickPrint Disciplinary Action Form. The document displays as a PDF.
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DisciplinaryAction FormCover Letter
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IDS201 – Student Discipline Profile

Synergy SIS > Discipline Incident > Reports > Individual (for reports onmultiple students)
Synergy SIS > Discipline Incident > Student Incident > Menu > Reports (for reports on a
single student)

The Student Discipline Profile prints discipline information for an individual student per incident. The
incident includes the description, disposition date, and disposition code. Reports display a full
discipline history for a selected student. A principal can use this report to review an individual
student’s discipline history or to conduct a formal meeting with a student’s parents.

IDS201 – Student Discipline Profile Report Interface Screen

Report Options:

l Perm ID,Gender, Last Name, First Name,Middle Name, orGrade – Filters the report by
option selected. You can also choose a grade range.

l Disposition Code,Minimum Incidents, orMinimum Demerits – Filters the report by
disposition, number of incidents, or number of demerits.

l Incident Date Sort – Determineswhat order to display the Discipline Incidents in on the
report. The default selection is descending order, or newest to oldest, but you can also choose
to display them in ascending order.
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l Violation Numbering – Tallies the violations per student that display on the report. The
default selection is none but you can also choose to display them in ascending or descending
order.

l Show Full History – The report displays records for the current school and school year only.
Select this to include all discipline records for the student.

l Show Incident Description – Displays incident description
l Hide Parent Info – Removes the Custodial Information section from the report output
l Show Counselor – Displays the student's counselor on the bottom row of the report

IDS201 – Student Discipline Profile Output
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If the discipline information for a student spansmore than one page, Synergy SIS uses the simple
header on all pages after the first one.

First page with initial student header:

IDS201 – Student Discipline Profile Output

All other pages with simplified student header:

IDS201 – Student Discipline Profile Output
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IDS202 – School Incident

Synergy SIS > Discipline Incident > Reports > Individual
The School Incident report shows all the details about a specific disciplinary incident, including
participant information.

IDS202 – School Incident Report Interface Screen

Report Options:

l Incident ID and/or Incident Date – Prints a report for each incident in a range of dates.
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IDS202 – School Incident Output
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IDS401 – Student Discipline Listing

Synergy SIS > Discipline Incident > Reports > List
The Student Discipline Listing displays a list of students and a summary of their discipline records,
including the date, violation, and disposition code. This report also allows school personnel to view
discipline incident information for students of a specific gender or grade.

School Focus

IDS401 – Student Discipline Listing Report Interface Screen
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District Focus

IDS401 – Student Discipline Listing Report Interface Screen

Report Options:

l Grade orGender – Filters the report by the selected options.
l Date,Disposition Code, Incident Role,Minimum Incidents, andMinimum Demerits –
Filters the report by the selected options.

l Display Arrest Information – Prints arrest information on the report.
l Category – Filters the report by violations.
l Display Options – District users can choose from the following:

l Show School Name – Sorts by school and then by student last name, alphabetically
and displays the school name in the left margin.

l Group BySchool – Sorts by school and then by student last name, alphabetically and
include the school name in the header and page breaks by school.
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l Display Counselor/Administrator name – This selection displays the option(s) selected in
either Select Counselor Filter and/or Select Administrator Filter on theSelection tab.

See theSynergy SIS –Query and Reporting Guide for more
information about these selections.

School Focus Output

IDS401 – Student Discipline Listing Output
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District Focus Output with Show School Name Selected

IDS401 – Student Discipline Listing Output
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District Focus Output with Group By School Selected

IDS401 – Student Discipline Listing Output
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IDS402 – Student Demerit List

Synergy SIS > Discipline Incident > Reports > List
The Student Demerit List displays the number of discipline incidents and demerits for a student. This
report includes parent information. A school official can use this list to determine if you should contact
a parent regarding the number of discipline incidents and/or demerits their child receives.

IDS402 – Student Demerit List Report Interface Screen

Report Options:

l Grade orGender – Filters the report by grade or gender.
l Show Full History – Displays all demerits for the entire year or choose an Incident Date
Range.

l Minimum Incidents orMinimum Demerits – Filters by number of incidents or demerits.
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IDS402 – Student Demerit List Output
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IDS403 – Discipline Disposition List

Synergy SIS > Discipline Incident > Reports > List
TheDiscipline Disposition List sorts student discipline information by disposition. School personnel
can use this report to view all students with a certain discipline disposition.

IDS403 – Discipline Disposition List Report Interface Screen

Report Options:

l Disposition – Filters the report by disposition. Use the Select All icon to select all disposition
types.

l Show Full History – Displays all demerits for the entire year or choose anDate Range.
l Display Arrest Information – Prints arrest information on the report.
l Display Counselor/Administrator name – This selection displays the option(s) selected in
either Select Counselor Filter and/or Select Administrator Filter on theSelection tab.

See theSynergy SIS –Query and Reporting Guide for more
information about these selections.
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IDS403 – Discipline Disposition List Output
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IDS601 – Discipline Summary by Grade

Synergy SIS > Discipline Incident > Reports > Summary
TheDiscipline Summary byGrade lists all discipline codes and the total number of discipline records
in each code. School personnel can use this report to view statistics regarding the number of
discipline incidents by grade and gender.

IDS601 – Discipline SummaryByGrade Report Interface Screen

Report Options:

l Grade – Select at least one grade. You can filter reports by up to seven grades at once. Use
the Select All icon to select all grades.

l Date orMinimum Number Of Incidents – Filters the report by date and/or incidents.
l Display Counselor/Administrator name – This selection displays the option(s) selected in
either Select Counselor Filter and/or Select Administrator Filter on theSelection tab.

See theSynergy SIS –Query and Reporting Guide for more
information about these selections.
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IDS601 – Discipline SummaryByGradeOutput
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IDS602 – Discipline Summary by Ethnic Code

Synergy SIS > Discipline Incident > Reports > Summary
TheDiscipline Summary by Ethnic Code displays all discipline incidents and shows totals by ethnic
code and gender.

IDS602 – Discipline SummaryByEthnicCode Report Interface Screen

Report Options:

l Ethnicity Type – Filters the report by Resolved Race/Ethnicity selections. Use the Select All
icon to select all Resolved Race/Ethnicity types.

l Start Date , End Date, andMinimum Number Of Incidents – Filters the report by date or
number of incidents.
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IDS602 – Discipline SummaryByEthnicCodeOutput
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IDS605 – Incident Summary Reports

Synergy SIS > Discipline Incident > Reports > Summary
The Incident SummaryReports display necessary counts to complete federal discipline reporting
and state reporting requirements. These reports require special setup to run.

See your administrator for more information on Incident Summary
Reports setup.

These are focus-based reports and available grades change based on the school in focus.

l District Focus reports return data for the entire district.
l Level Focus reports return data for all schools of the same level (elementary, high school,
etc.).

l School Focus reports return data for an individual school.

IDS605 – Incident SummaryReportsReport Interface Screen

Report Options:

Items in the reports sort by using themost severe disposition. Violation
types also display with themost severe listed first. You can set the severity
code for these values for further clarity.

l Start Date/End Date – By default, the date range contains the first and last days of school
from the district calendar.

l Grade – By default, leaving all options clear runs the report for all grades.
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l Incident Report – Select at least one of the following:

l Action Taken by Ethnicity Report – Compiles all distinct incident dispositions for a
student by race and gender. If a student hasmultiple dispositions that fall into the same
category for one incident, those dispositions tally once. For example, if a student has
two suspensions for Incident A and three for Incident B, the student would be tallied in
the Suspension column twice.

l Behavior Incident Count Report – Counts one violation per incident. The tally falls
under themost severe disposition associated with themost severe violation. Violation
severity takes precedence before disposition severity.

l Bullying Incident Count Report – Counts one violation per incident. The tally falls
under themost severe disposition associated with themost severe violation. Violation
severity takes precedence before disposition severity.

l Firearm Summary Report – Counts once per student incident, with themost
significant violation reported. This report splits data by student IDEA status. If a record
in the Special Education Student Services section exists for the student at the time of
an incident, theywill be classified as IDEA.

l Incident Count Report – Counts once per incident. The tally falls under themost
severe disposition associated with themost severe violation. Violation severity takes
precedence before disposition severity.

l Student Count Report – Counts one violation per student. The tally falls under the
most severe associated with the student violation.

l Students with Firearms Report – Tallies by firearm violation. If the student has
multiple incidents in which they bring a weapon to school, they only count once under
that specific weapon’s tally. However, this report totals by both student and incident, so
each incident counts in the total incidents column.

l There are two additional optional Law Enforcement Options available for you to select:

l Display Arrest Information – Prints an asterisk next to incident/disposition records
that involve an arrest.

l Only Display “Was Arrested” Records – Displays summary reports that only
include recordswith the “WasArrested” option selected.

l After running a report, the Job Result Window displayswith the report and a reporting log,
which contains any errors that occur during the query.

Job ResultWindow

Incident SummaryReport Log
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IDS605 – Incident SummaryReportsOutput
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ADS801/IDS801 Discipline Action Form and Letter

Synergy SIS > Discipline > Student Discipline – ADS801
Synergy SIS > Discipline Incident > Student Incident – IDS801

The forms are identical.

The ADS801 and IDS801 Discipline Action Form report student information, details of the discipline
incident, and any action taken by the school. It also provides an area for a customizedmessage and
a signature box for principals and parents. You can also print a cover letter to send to parents.

Printing the Discipline Action Form

1. Open the detailed view of an incident.
2. ClickPrint Disciplinary Action Form to print the report. The document displays as a PDF.

Print Discipline Report
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Discipline Action Form

Printing the Cover Letter

1. Select the letter type from theMerge Document field.
2. Select the primary language or student’s home language fromMerge Language.
3. ClickPrint Disciplinary Action Form. The document displays as a PDF.
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DisciplinaryAction FormCover Letter
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Direct Payment Fees Reports

FDP201 - Student Fee Profile

Synergy SIS > Fees - Direct Payment > Reports > Individual
The Student Fee Profile creates detailed individual reports of all fees assigned to each student. This
report includes the date of the incurred fee, the fee code, fee category, a description of the fee,
associated notes, the fee amount, any payments received, and the current balance due.

You can run the FDP201 report from the Student Fees screen by
selectingStudent Fee Profile from theMenu.

FDP201 – Student Fee Profile Report Interface Screen

Report Options:

l Student Info – Select an individual student or group of students based on theStudent ID,
Gender, Last Name, First Name,Middle Name, orGrade. Example: if you select grade 12,
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the report prints an individual report for each student in grade 12.
l Transaction Date – Includes fees for a particular date or date range
l Balances to Include – Select which balances to include in the report. Options include:

l All Balances – Includes students regardless of their fee balance.
l Non-Zero BalancesOnly – Excludes students who have no fees assigned to them.

l Scope of Fees to Include – Selects how the fees display and summarize. The options
include:

l Include fees for focus organization and focus year (school focused only)
l Include fees for focus organization and all years (school focused only)
l Include fees for all organizations and focus year (district focused only)
l Include fees for all organizations and all years (district focused only)

l Do Not Show Pending Payments – Excludes students with pending payments
l Fee Codes – Includes only selected fee codes in the report. The School Fee Codes screen
defines fee codes.

l Fee Category – Includes only selected fee categories in the report. The Fee Category
Lookup Table defines fee categories.

FDP201 – Student Fee Profile Report Output
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FDP202 - Student Fee Receipt

Synergy SIS > Fees - Direct Payment > Reports > Individual
The Student Fee Receipt report prints out an individual receipt for a specific payment. Enter a
Transaction ID number to run the report.

You can run the FDP202 report from the Student FeeQuick Payment
screen by clickingPrint Receipt.

FDP202 – Student Fee Receipt Report Interface Screen

Report Options:

l Transaction ID – Find Transaction ID numbers by navigating to theHistory tab of the
Student Fees screen. Select a fee from the Student Fees section and clickShow Detail.
Transaction IDs are listed in the Payment History section.

Edupoint Proprietary and Confidential



Reports Guide
Chapter 9: Fees Reports 267

FDP202 – Student Fee Receipt Report Output
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FDP401 - Student Fee List

Synergy SIS > Fees - Direct Payment > Reports > List
The Student Fee List report prints out a list of only those students with a fee balance. This report
includes the student’s name and Perm ID, the total fees and payments incurred by the student, and
the student’s current balance due. This list compiles all students.

FDP401 – Student Fee List Report Interface Screen

Report Options:

l Grade – Select a group of students based on their grade. For example, if you select grade 12,
the report prints an individual report for each student in grade 12.

l Transaction Date – Includes fees for a particular date or date range.
l Balances To Include – Includes either all balances or only non-zero balances.
l Scope of Fees to Include – Select how to display and summarize the fees. The options
include:

l Include fees for focus organization and focus year (school focused only)
l Include fees for focus organization and all years (school focused only)
l Include fees for all organizations and focus year (district focused only)
l Include fees for all organizations and all years (district focused only)
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l Fee Codes – Includes only selected fee codes in the report. The School Fee Codes screen
defines fee codes.

l Fee Category – Includes only selected fee categories in the report. The Fee Category
Lookup Table defines fee categories.

FDP401 – Student Fee List Report Output
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FDP402 - Student Fee Collection List

Synergy SIS > Fees - Direct Payment > Reports > List
The Student Fee Collection List creates detailed individual reports of all fees that students currently
owe. This report includes the date of the incurred fee, the fee code, fee category, a description of the
fee, the fee amount, any payments received, anywaived or refunded amounts, and the current
balance due. The report does not include any students without a balance.

FDP402 – Student Fee Collection List Report Interface Screen

Report Options:

l Student Info – Select an individual student or group of students based on theStudent ID,
Last Name, First Name,Middle Name,Grade, orGender. For example, if you select grade
12, the report prints an individual report for each student in grade 12.

l Transaction Date – Includes fees for a particular date or date range.
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l Minimum Amount (Individual Student Fee Balance) – Theminimum fee amount owed to
include on the list. For example, if theminimumbalance is $10, individual feesmore than $10
display on the report.

l Minimum Amount (Student Total Balance) – Theminimum total amount owed to include
on the list. As an example, if theminimumbalance is $100, only students owingmore than
$100 display on the report.

l Scope of Fees to Include - Selects how the fees display and summarize. The options
include:

l Include fees for focus organization and focus year (school focused only)
l Include fees for focus organization and all years (school focused only)
l Include fees for all organizations and focus year (district focused only)
l Include fees for all organizations and all years (district focused only)

l Comments – Display amessage or description that appears on each student’s collection fee
list report.

l Fee Codes – Includes only selected fee codes in the report. The School Fee Codes screen
defines fee codes.

l Fee Category – Includes only selected fee categories in the report. The Fee Category
Lookup Table defines fee categories.

FDP402 – Student Fee List Report Output
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FDP403 - Student Fee Refund Needed List

Synergy SIS > Fees - Direct Payment > Reports > List
The Student Fee Refund Needed List creates detailed individual reports of all students owed
refunds for fees. This report includes the date of the incurred fee, the fee code, fee category, a
description of the fee, the fee amount, any payments received, anywaived or refunded amounts,
and the current balance due.

FDP403 – Student Fee Refund List Report Interface Screen

Report Options:

l Student Info – Select an individual student or group of students based on thePerm ID, Last
Name, First Name,Middle Name, orGrade. For example, if you select grade 12, the report
prints an individual report for each student in grade 12.

l Minimum Refund Amount – Theminimum refund owed to include on the list. If the
minimum refund is $100, only students owedmore than $100 display on the report.
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l Scope of Fees to Include – Selects how the fees display and summarize. The options
include:

l Include fees for focus organization and focus year (school focused only)
l Include fees for focus organization and all years (school focused only)
l Include fees for all organizations and focus year (district focused only)
l Include fees for all organizations and all years (district focused only)

l Fee Codes – Includes only selected fee codes in the report. The School Fee Codes screen
defines fee codes.

l Fee Category – Includes only selected fee categories in the report. The Fee Category
Lookup Table defines fee categories.
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FDP403 – Student Fee Refund List Report Output
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FDP405 - Fee Code Detail by Payment Method

Synergy SIS > Fees - Direct Payment > Reports > List
The Fee Code Detail by Payment Method creates a detailed report of all paymentsmade. This
report includes payment method, fee code, the date of the incurred fee, the fee code, fee category, a
description of the fee, the fee amount, any payments received, and anywaived or refunded
amounts.

FDP405 – Fee CodeDetail ByPayment Method Report Interface Screen

Report Options:

l Payment Method – Select the payment types included in the report.
l Payment Date – Includes payments for a particular date or date range. If left blank, the date
range defaults to the current school year.

l Scope of Fees to Include – Indicates how to display and summarize the fees. The options
include:

l Include fees for focus organization and focus year (school focused only)
l Include fees for focus organization and all years (school focused only)
l Include fees for all organizations and focus year (district focused only)
l Include fees for all organizations and all years (district focused only)

Copyright 2011-2018 Edupoint Educational Systems, LLC



276 Reports Guide
Chapter 9: Fees Reports

l Fee Codes – Includes only selected fee codes in the report. The School Fee Codes screen
defines fee codes.

l Fee Category – Includes only selected fee categories in the report. The Fee Category
Lookup Table defines fee categories.

FDP405 – Fee CodeDetail ByPayment Method Report Output
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FDP408 – Course Fees by Class

Synergy SIS > Fees - Direct Payment > Reports > List
TheCourse Fees byClass report lists the students with a balance due by section. This report
includes section ID, period, course name, title, staff name, room name for the section listed, and a list
of the students with a balance. It displays each student’s name, Perm ID, grade, gender, total fees,
total payments, and balance due.

FDP408 – Fee ByClassReport Interface Screen

Report Options:

l Department – Includes only the selected department in the report
l Course ID – Includes only the selected course in the report
l Section ID – Includes only the selected section in the report
l Term – Includes only the selected term in the report
l Period Range – Includes only selected class periods in the report
l Staff – Includes only the selected staff member in the report
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l Subject Area – Includes only the selected subject area in the report
l Include Students with zero balance –Includes the students without outstanding fees in the
report

l Scope of Fees – Select how to display and summarize the fees. The options include:

l Include fees for focus organization and focus year (school focused only)
l Include fees for focus organization and all years (school focused only)
l Include fees for all organizations and focus year (district focused only)
l Include fees for all organizations and all years (district focused only)

l Fee Codes – Includes only selected fee codes in the report. The School Fee Codes screen
defines fee codes.

l Fee Category – Includes only selected fee categories in the report. The Fee Category
Lookup Table defines fee categories.

Edupoint Proprietary and Confidential



Reports Guide
Chapter 9: Fees Reports 279

FDP408 – Fee ByClassReport Output
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FDP412 - Fees Collected Detail

Synergy SIS > Fees - Direct Payment > Reports > List
The FeesCollected Detail creates a detailed report of fees paid by students for different fee
categories. The end of the report shows a total of all fees paid. This report is for the school in focus
and includes fee code, payment method, the fee category, a description of the fee, the fee amount,
the student with the assigned fee, and their student ID.

FDP412 – FeesCollected Detail Report Interface Screen

Report Options:

l Payment Method – Select the payment types to include on the report.
l Payment Date – Includes payments for a particular date or date range. If left blank, the date
range defaults to the current school year.

l Scope of Fees to Include – Select how to display and summarize the fees. The options
include:

l Include fees for focus organization and focus year (school focused only)
l Include fees for focus organization and all years (school focused only)
l Include fees for all organizations and focus year (district focused only)
l Include fees for all organizations and all years (district focused only)

Edupoint Proprietary and Confidential



Reports Guide
Chapter 9: Fees Reports 281

l Fee Codes – Includes only selected fee codes in the report. The School Fee Codes screen
defines fee codes.

l Fee Category – Includes only selected fee categories in the report. The Fee Category
Lookup Table defines fee categories.

FDP412 – FeesCollected Detail Report Output
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FDP414 - Course Fees Collected Detail

Synergy SIS > Fees - Direct Payment > Reports > List
TheCourse FeesCollected Detail creates a detailed report of course fees paid. The end of the
report includes a total of all fees paid. This report is for the school or district in focus and includes
department, payment method, the course of the assigned student fee, and the student ID.

FDP414 – Course FeesCollected Detail Report Interface Screen

Report Options:

l Payment Date – Includes payments for a particular date or date range. If left blank, the date
range defaults to the current school year.

l Payment Method – Select the payment types to include in the report.

The FDP414 report can only accommodate seven payment method
headings across the report. If you do not select payment method filters,
only the first seven payment methods show on the report.
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FDP414 – Course FeesCollected Detail Report Output
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FDP415 - Student Fee Aging List

Synergy SIS > Fees - Direct Payment > Reports > List
The Student Fee Aging List creates a detailed report of past due fees divided by the period that the
fee is overdue. The report includes the student, their school, and the overdue amount. This report
displays based on fee code. The students with overdue fees display alphabetically under the fee
code. Overdue amounts and totals display at the end of every fee code list and the grand totals
display on last page of the report.

FDP415 – Student Fee Aging List Report Interface Screen

Report Options:

l As Of Date – Includes fees up to a particular date. The date defaults to the current school
year.

l Past Due Aging Periods – Select the payment types that display in the report.
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FDP415 – Student Fee Aging List Report Output
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FDP416 - Student Fee Daily Deposits

Synergy SIS > Fees - Direct Payment > Reports > List
The Student Fee Daily Deposits lists the totals for all payment types received on an individual day.
This report displays payments by payment type and date. If you select a date range, all the dates
total as well.

FDP416 – Student Fee DailyDeposit Report Interface Screen

Report Options:

l Payment Date – Includes payments for a particular date or date range. If left blank, the date
range defaults to the current school year.

l Payment Method – Select the payment types that display in the report.

The FDP416 report can only accommodate nine payment method
headings across the report. If you do not select payment method filters,
only the first nine payment methods show on the report.
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FDP416 – Student Fee DailyDepositsReport Output

Copyright 2011-2018 Edupoint Educational Systems, LLC



288 Reports Guide
Chapter 9: Fees Reports

FDP417 - Course Fee Totals List

Synergy SIS > Fees - Direct Payment > Reports > List
TheCourse Fee Totals List creates a detailed report of fees for each course. The fees display
alphabetically by department and by course. The report includes the total fees assessed for the
course, the total amount of feeswaived, the payment totals, the total amount of fees refunded, and
the total current balance for the course. There is also a grand total of all these amounts on the last
page of the report.

FDP417 – Course Fee Totals List Report Interface Screen

Report Options:

l Payment Date – Includes fees for a particular date or date range

FDP417 – Course Fee Totals List Report Output
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FDP418 - Student Fee Refund Paid List

Synergy SIS > Fees - Direct Payment > Reports > List
The Student Fee Refund Paid List creates detailed individual reports of all fees refunded to students.
This report includes the student refunded, the date of the refund, the fee code, fee category, a
description of the fee, the refund amount, the refund code, reason, and the grand total of refund
issued.

FDP418 – Student Fee Refund Paid List Report Interface Screen

Report Options:

l Student Info – Select an individual student or group of students based on thePerm ID, Last
Name, First Name,Middle Name, orGrade. For example, if you select grade 12, the report
prints an individual report for each student in grade 12.

l Refund Code – Includes only selected refund codes in the report. The Refund Code table
defines the refund codes.
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l Minimum Refund Amount –Minimumamount refunded to include on the list. If the
minimumbalance is $100, only students refundedmore than $100 display in the report.

l Refund Date – Includes refunds for a particular date or date range. If left blank, the date
range defaults to the current school year.

l Scope of Fees to Include – Select how to display and summarize the fees. The options
include:

l Include fees for focus organization and focus year (school focused only)
l Include fees for focus organization and all years (school focused only)
l Include fees for all organizations and focus year (district focused only)
l Include fees for all organizations and all years (district focused only)

l Fee Codes – Includes only selected fee codes in the report. The School Fee Codes screen
defines fee codes.

l Fee Category – Includes only selected fee categories in the report. The Fee Category
Lookup Table defines fee categories.

FDP418 – Student Fee Refund Paid List Report Output
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FDP601 - Fees Collected Summary

Synergy SIS > Fees - Direct Payment > Reports > Summary
The FeesCollected Summary creates a report of total fees paid by fee code. The end of the report
includes a total of all fees paid. This report is for the school in focus. If the focus is on the district, the
report includes all schools in the district.

FDP601 – FeesCollected SummaryReport Interface Screen

Report Options:

l Payment Method – Select the payment types that display on the report.
l Payment Date – Includes payments for a particular date or date range. If left blank, the date
range defaults to the current school year.

l Scope of Fees to Include – Select how to display and summarize the fees. The options
include:

l Include fees for focus organization and focus year (school focused only)
l Include fees for focus organization and all years (school focused only)
l Include fees for all organizations and focus year (district focused only)
l Include fees for all organizations and all years (district focused only)

l Fee Codes – Includes only selected fee codes in the report. The School Fee Codes screen
defines fee codes.
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l Fee Category – Includes only selected fee categories in the report. The Fee Category
Lookup Table defines fee categories.

FDP601 – FeesCollected SummaryReport Output
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FDP602 - Fee Code by Payment Method

Synergy SIS > Fees - Direct Payment > Reports > Summary
The Fee Code by Payment Method creates a report of all paymentsmade. This report breaks
payments down by payment method.

FDP602 – Fee Code ByPayment Method Report Interface Screen

Report Options:

l Payment Method – Select the payment types to include in the report.
l Payment Date – Includes payments for a particular date or date range. If left blank, the date
range defaults to the current school year.

l Scope of Fees to Include – Selects how to display and summarize the fees. The options
include:

l Include fees for focus organization and focus year (school focused only)
l Include fees for focus organization and all years (school focused only)
l Include fees for all organizations and focus year (district focused only)
l Include fees for all organizations and all years (district focused only)

l Fee Codes – Includes only selected fee codes in the report. The School Fee Codes screen
defines fee codes.
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l Fee Category – Includes only selected fee categories in the report. The Fee Category
Lookup Table defines fee categories.

FDP602 – Fee Code ByPayment Method Report Output
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Standard Fees Reports

FEE201 - Student Fee Profile

Synergy SIS > Fees - Standard > Reports > Individual
The Student Fee Profile creates detailed individual reports of all fees assigned to each student. This
report includes the date of the incurred fee, the fee code, fee category, a description of the fee,
associated notes, the fee amount, any payments received, and the current balance due.

You can also find the FEE201 report on the Student Fees screen by
selectingStudent Fee Profile from theMenu.

FEE201 – Student Fee Profile Report Interface Screen
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Report Options:

l Student Info – Selects an individual student or group of students based on theStudent ID,
Gender, Last Name, First Name,Middle Name, orGrade. Example: if you select grade 12,
the report prints an individual report for each student in grade 12.

l Sort and Display by Organization – Sorts the report by school name
l Transaction Date – Includes fees for a particular date or date range.
l Scope of Fees to Include – Select how the fees display and summarize. The options
include:

l Include fees for focus organization and focus year (school-focused only)
l Include fees for focus organization and all years (school-focused only)
l Include fees for all organizations and focus year (district-focused only)
l Include fees for all organizations and all years (district-focused only)

l Fee Code –Only includes selected fee codes in the report. Fee codes are defined in the
School Fee Codes screen.

l Fee Category –Only includes selected fee categories in the report. Fee categories are
defined in the Fee Category Lookup Table.

Edupoint Proprietary and Confidential



Reports Guide
Chapter 9: Fees Reports 297

FEE201 – Student Fee Profile Report Output
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FEE401 - Student Fee List

Synergy SIS > Fees - Standard > Reports > List
The Student Fee List report prints out a list of only those students with a fee balance. This report
includes the student’s name and Perm ID, the total fees and payments incurred by the student, and
the student’s current balance due. All students compile into a single list.

FEE401 – Student Fee Profile Report Interface Screen

l Grade – Selects a group of students based on their grade. For example, if you select grade
12, the report prints an individual report for each student in grade 12.

l Transaction Date – Includes fees for a particular date or date range
l Balances To Include – Includes either all balances or only non-zero balances
l Scope of Fees to Include – Selects how the fees display and summarize. The options
include:

l Include fees for focus organization and focus year (school focused only)
l Include fees for focus organization and all years (school focused only)
l Include fees for all organizations and focus year (district focused only)
l Include fees for all organizations and all years (district focused only)

l Fee Code – Includes only selected fee codes in the report. Fee codes are defined in the
School Fee Codes screen.
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l Fee Category – Includes only selected fee categories in the report. Fee categories are
defined in the Fee Category Lookup Table.

FEE401 – Student Fee List Report Output
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FEE402 - Student Fee Collection List

Synergy SIS > Fees - Standard > Reports > List
The Student Fee Collection List creates detailed individual reports of all fees that students currently
owe. This report includes the date of the incurred fee, the fee code, fee category, a description of the
fee, the fee amount, any payments received, anywaived or refunded amounts, and the current
balance due.

FEE402 – Student Fee Collection List Report Interface Screen

l Student Info – Select an individual student or group of students based on thePerm ID, Last
Name, First Name,Middle Name,Grade, orGender. For example, if you select grade 12,
the report prints an individual report for each student in grade 12.

l Transaction Date – Includes fees for a particular date or date range.
l Minimum Amount (Student Total Balance) – Theminimumamount owed to include on
the list. If theminimumbalance is $100, only students who owemore than $100 display in the
report.
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l Scope of Fees to Include – Selects how the fees display and summarize. The options
include:

l Include fees for focus organization and focus year (school focused only)
l Include fees for focus organization and all years (school focused only)
l Include fees for all organizations and focus year (district focused only)
l Include fees for all organizations and all years (district focused only)

l Comments – A message or description that appears on each student’s collection fee list
report

l Fee Code – Includes only selected fee codes in the report. Define fee codes in the School
Fee Codes screen.

l Fee Category – Includes only selected fee categories in the report. Define fee categories in
the Fee Category Lookup Table.

FEE402 – Student Fee List Report Output
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GBK201 - Standards Based Report Card

Synergy SIS > Grade Book > Reports
TheGBK201 report prints the Standards Based Report Card generated in Grade Book. The report
output displays Standards Based Report Cards that vary by school district.

GBK201 - StandardsBased Report Card Report Interface Screen

Report Options

l Student Info – Select the students.

l An individual student based on the Perm ID, Last Name, First Name,Middle Name
l A group of students based on theGrade or grade range. For example, if grade 12 is
selected the report prints an individual report for each student in grade 12.

SeeSchools To Print to select a specific school.

l Teacher Filters – Select a specificTeacher to include from a list of all available teachers. If no
selection ismade, all teachers are included. Youmust be focused to the school that teacher
attends.

l Options – Select the appropriate options.

l Batch Process – Runs faster and uses a specific sort order – Clear to show Other
Options and to sort report cards based on theSort/Options tab.

l Print in Home Language – Select to print report cards in the language of the student
set in Grade Book View Report Cards screen.

l Include Students Not Marked Complete – Select to include student who have not
completed the requirements.

l Run “Update Grading Records” And “Update Absences” (prior to generating
Report Cards) – Runs Synergy SIS processes required to populate attendance on
report cards prior to generating report output.
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l Other Options – Select the appropriate optionswhenBatch Process is not selected.

l Archive to Student Documents – Select to archive report toDocuments tab
on the Student screen in the selected Document Category. EnterDocument
Comment if needed.

l If you enter text inDocument Comment, the entered text displays on the
Documents tab of the Student screen.

l If you do not enter text inDocument Comment, the default text (School
Year Grading Period Report Card) displays on theDocuments tab of the
Student screen.

For paperless report cards, clearBatch Process and set the
Document Category toReport Card. Enter the report card
number inDocument Comment. For example:QTR1
Report Card.

l Reporting Period – Select to include the specified grading period only.
l Schools To Print – ClickAdd to select a school.
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StandardsBased Report Card Output
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GBK401 – Teacher Grade Book Activity

Synergy SIS > Grade Book > Reports
TheGBK401 report prints Grade Book usage in each class, by teacher. This report includes the total
assignment count , the dates of the last assignment created, and scores last entered, by class.

GBK401 - Teacher Grade BookActivityReport Interface Screen

Report Options

l Term – Select term to include in report.
l Section ID range– Enter a selected Section ID range.
l Teacher – Select a specific teacher to include from a list of all available teachers. If no
selection ismade, all teachers are included. Youmust be focused to the school that teacher
attends.

l Suppress Teacher Sub Totals – Select to not show total assignment count by teacher.
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Teacher Grade BookActivityReport Output
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GBK601 – Standards Based Missing Report Card

Synergy SIS > Grade Book > Reports
TheGBK601 report prints a list of studentsmissing a completed Standards Based Report Card in
Grade Book for a given grading period by school or district.

GBK602 StandardsBasedMissing Report Card Report Interface Screen

Report Options

l Use Homeroom Section – Select to show the status for students in the Homeroom period
only. Otherwise, it shows the status for all periods.

l Run At – Select to include students from the focus school or multiple schools. Multiple
schools can be added in the Schools to Print Grid.

l Grading Period – Select to show only a certain grading period.
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StandardsBasedMissing Report Card Report Output
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GBK602 – Missing Marks and Comments Report

Synergy SIS > Grade Book > Reports
TheGBK602 report lists all themissing assignments from students by teacher, grade, or section for
a specified grade period.

GBK602MissingMarksAnd CommentsReport Interface Screen

Report Options

l Grading Mark – Select the grading period to include in the report. A grading periodmust be
selected.

l Teacher Name – Select a teacher to show only a certain teacher’s classes.
l Grade – Select a single grade or range of grades to include in the report. If no selection is
made, all grades are included.

l Section ID – Enter to show only a selected Section ID range.
l Missing Comment Type – Select themissing comment type from either All Comments or
Automatic CommentsOnly.

l Include Students with Missing Comments – Select to include students that do not have
any comments.
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MissingMarksAnd CommentsReport Output
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GBK603 – Student Recognition Report

Synergy SIS > Grade Book > Reports
TheGBK603 report displays a list of students whomeet specified report cardmark criteria by
section. This report can be assigned a user-defined title at run time, allowing the end user to
generate lists of students for various recognition or remediation purposes.

GBK603 Student Recognition Report Interface Screen

Report Options

l Grade – Select a single grade or range of grades to include in the report. If no selection is
made, all grades are included.

l Grading Mark – Select the grading period to include in the report.
l Student Mark Criteria – Select an option to use withSubjects to Print in the Subject and
GradeMark Selection grid.

l MayMeet Any – Use this option to filter the students that meet any one of the criteria
l Must Meet All – Use this option to filter the students that meet ALL of the criteria

l Report Title – Enter a title to use instead of the current Report Title.
l Subjects to Print – ClickAdd to select theSubject andMark to use with theStudent
Mark Criteria selection tomatch students that meet both criteria.
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Student Recognition Report Output
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GBK604 – Missing Marks Detail Report

Synergy SIS > Grade Book > Reports
TheGBK604 report provides a list of all missingmarks and summary totals by student. Totals of the
overall report by Teacher andGrade Level are also provided.

GBK604MissingMarkDetail Report Interface Screen

Report Options

l Grading Marks – Select the grading periods to include in the report.
l Grade – Select a single grade or range of grades to include in the report. If no selection is
made, all grades are included.

l Teacher Name – Select a specific teacher to include from a list of all available teachers. If no
selection ismade, all teachers are included. Youmust be focused to the school that teacher
attends.

l Teacher Types To Include – Select eitherHomeroomTeachers or Specialist/Delegated
Teachers to include in the report. If no selection ismade, all teacher types are included.

l Mark Types To Include – Select one or more score types to include in the report.
l Subjects (Report Card Headings) To Include - Select one or more subjects to include in
the report.

l Report Sort Order – Select how the report is sorted and displayed, either Alpha By
Header/Row orReport Card Sequence.
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MissingMarksDetail Report Output
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GBK623 – Grade Reporting Highlights

Synergy SIS > Grade Book > Reports
TheGBK623 report displays lists of students whosemarks have risen or dropped by a specified
mark rise or drop value by section. Additionally, this report displays lists of students who have
acceptablemarks or unacceptablemarks in selected report card areas. Attendance data can also
display for students whomeet absence or tardy thresholds.

GBK623Grade Reporting HighlightsReport Interface Screen

Report Options

l Grading Mark – Select the grading period or range of grading periods to include in the report.
l Mark Level Rise – Enter a number to display students whosemarks have risen by that value
or more For example, a Mark Level Rise of 1 displays students whosemarks improved from
C toB or greater.

l Mark Level Drop – Enter a number to display students whosemarks have dropped by that
value or more For example, aMark Level Drop of 1 displays students whosemarks declined
fromB toC or lower.

l Include students with __ or more absences in attendance def 1 – Enter the amount of
absences to display students whomeet the specified threshold.

l Include students with __ or more tardies in attendance def 2 – Enter the amount of
tardies to display students whomeet the specified threshold.

l Marks to Include, Selection Grid – ClickAdd to selectAcceptable Mark Types or
Unacceptable Mark Types based on the specifiedScore Type that students are filtered
against.

l Homeroom Teacher – Select a specific teacher to include from a list of all available teachers.
If no selection ismade, all teachers are included. Youmust be focused to the school that
teacher attends.
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l School Grade – Select a single grade or range of grades to include in the report. If no
selection ismade, all grades are included.

Grade Reporting HighlightsReportsOutput
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GBK626 – Mark Verification By Teacher

Synergy SIS > Grade Book > Reports
TheGBK626 report displays a list of all marks and comments given to students by specialists or
delegated teachers, by homeroom section or specialist/delegated teacher.

GBK626MarkVerification ByTeacher Report Interface Screen

Report Options

l Grading Mark – Select the grading period to include in the report.
l Report Target – Select eitherDelegated Teachers or Special Subject Teachers to
include in the report. If no selection ismade, all teacher types are included.

l Break On – Select where tomake page breaks in the report, either report cardSubject or
Teacher.

l Group By – Select how to group students, either byHomeroomTeacher or Specialists.
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MarkVerification ByTeacher Output
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GBK628 – Mark Exception Report

Synergy SIS > Grade Book > Reports
TheGBK628 report displays lists of students who have earned a specified number of marks on their
report card, by section. The report output displays the report card area/subject where the specified
markswere earned by student.

GBK628MarkException Report Interface Screen

Report Options

l Grading Mark – Select the grading period to include in the report.
l Grade – Select a single grade or range of grades to include in the report. If no selection is
made, all grades are included.

l Student Mark Criteria – Select an option to use with Marks Selection grid.
l MayMeet AnyMarks – Use this option to filter the students that meet any one of the
criteria

l Must Meet All Marks – Use this option to filter the students that meet ALL of the criteria

l Print All Marks – Select this option to include all report cardmarks, in addition to those that
met the criteria in theMarks Selection grid.

l Equal or Greater – Select this option to include results that are greater than or equal to the
counter value for selected score types.

l Marks Selection – ClickAdd to select theScore Type,Mark, andCounter to use with the
Student Mark Criteria selection tomatch students that meet both criteria

Copyright 2011-2018 Edupoint Educational Systems, LLC



322 Reports Guide
Chapter 10: Grade Book Reports

MarkException Report Output
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GBK631 – Mark Distribution by Subject

Synergy SIS > Grade Book > Reports
TheGBK631 report provides themark distribution for each report card item or parent for a given
grading period. The report has a Page Break option that allows the report to break on teacher,
subject, or grade level.

GBK631 - MarkDistribution BySubject Report Interface Screen

Report Options

l Mark Period – Select the grading period to include in the report.
l Grade – Select a single grade or range of grades to include in the report. If no selection is
made, all grades are included.

l Subjects – Select one or more subjects to include in the report. These are report card
headings.

l Report Card Row Inclusion – Select how to summarizemark distribution, either Summary
By Parent/Subject or Summary By Each Report Card Row. Parent is a subject level
overview. Each row is the subject level detail.

l Page Break – Select where tomake page breaks in the report, either By Teacher, By
Subject, or ByGrade Level.
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MarkDistribution BySubject Report Output
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GBK632 – Mark Distribution by Ethnicity

Synergy SIS > Grade Book > Reports
TheGBK632 report provides themark distribution, by ethnicity, for each report card item or parent
for a given grading period.

GBK632 - MarkDistribution ByEthnicityReport Interface Screen

Report Options

l Mark Period – Select the grading period to include in the report.
l Grade – Select a single grade or range of grades to include in the report. If no selection is
made, all grades are included.

l Teacher Types – Select eitherHomeroomTeachers, Specialists, orDelegated Teachers to
include in the report. If no selection ismade, all teacher types are included.

l Report Card Row Inclusion – Select how to summarizemark distribution, either Summary
By Parent/Subject or Summary By Each Report Card Row. Parent is a subject level
overview. Each row is the subject level detail.

l Subjects – Select one or more subjects to include in the report. These are report card
headings.

l Mark Types To Include – Select one or more score types to include in the report.
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MarkDistribution ByEthnicityReport Output
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GBK633 – Mark Distribution by Gender

Synergy SIS > Grade Book > Reports
TheGBK633 report provides themark distribution, by gender, for each report card item or parent for
a given grading period.

GBK633 - MarkDistribution ByGender Report Interface Screen

Report Options

l Mark Period – Select the grading period to include in the report.
l Grade – Select a single grade or range of grades to include in the report. If no selection is
made, all grades are included.

l Teacher Types – Select eitherHomeroomTeachers, Specialists, orDelegated Teachers to
include in the report. If no selection ismade, all teacher types are included.

l Report Card Row Inclusion – Select how to summarizemark distribution, either Summary
By Parent/Subject or Summary By Each Report Card Row. Parent is a subject level
overview. Each row is the subject level detail.

l Subjects – Select one or more subjects to include in the report. These are report card
headings.

l Mark Types To Include – Select one or more score types to include in the report.
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MarkDistribution ByGender Report Output
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GBK634 – Mark Distribution By Score Type

Synergy SIS > Grade Book > Reports
TheGBK634 report provides themark distribution for each report card item for a given grading
period and selected score types.

GBK634 - MarkDistribution ByScore Type Report Interface Screen

Report Options

l Mark Period – Select the grading period to include in the report.
l Grade – Select a single grade or range of grades to include in the report. If no selection is
made, all grades are included.

l Teacher Types – Select eitherHomeroomTeachers, Specialists, orDelegated Teachers to
include in the report. If no selection ismade, all teacher types are included.

l Mark Types To Include – Select one or more score types to include in the report.
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MarkDistribution ByScore Type Report Output
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GBK635 – Comment Summary Report

Synergy SIS > Grade Book > Reports
TheGBK635 report displays a list of all comments a student received, by section.

GBK635Comment SummaryReport Interface Screen

Report Options

l Grading Mark – Select the grading period to include in the report.
l Grade – Select a single grade or range of grades to include in the report. If no selection is
made, all grades are included.
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Comment SummaryReport Output
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GBK638 – Comment Analysis Report

Synergy SIS > Grade Book > Reports
TheGBK638 report provides a list of comments used on standards-based report cards, the
comment category, and the number of times the comment was used. The report can be run for
multiple grading periods and can be filtered to run for a selected grade range, comment category,
and/or comments used a specified number of times.

GBK638Comment AnalysisReport Interface Screen

Report Options

l Grading Period – Select the grading periods to include in the report.
l Grade – Select a single grade or range of grades to include in the report. If no selection is
made, all grades are included.

l Include Comments Used – Select the criteria to select comments that are used at least the
number entered in the Times filter:

l Times – Enter theminimumnumber of times the comments are used that meet the criteria
selected in the Include Comments Used filter.

l Comment Categories – Select the comment categories available in the comment bank.
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Comment AnalysisReport Output

Edupoint Proprietary and Confidential



Reports Guide
Chapter 10: Grade Book Reports 335

Reports Within Grade Book
1. ClickReports on theGrade BookMain screen. TheGrade BookReports screen opens.

Grade BookMain Screen

2. Select a report from the report list.

Grade BookReportsScreen

3. Select the Grade BookReports options.

The options displayed vary based on the report selected.

l Use Student Name – Student identified by name
l Use Student Nickname – Student identified by nickname
l Use Student ID – Student identified by student id
l Include Sub Class Assignments – Includes Sub Class Assignments, as well asmain
class assignments

l Run report for all Classes – Includes all classes
l Run report for current Class – Includes only the current class
l Run report for selected Class – Includes only classes selected in the list in the report

Grade BookReportsScreen
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l Run report for all Students – Includes all students in the selected class
l Run report for “at risk” students – Includes only at risk students (as defined by the
teacher on theGrade Book Options tab)

l Run report for selected students – Includes only students selected in the list in the
report

Grade BookReportsScreen

l Run report for all Assignments – Includes all assignments
l Run report for selected Assignments – Includes only assignments selected from
the list in the report

Grade BookReportsScreen

All reports can be printed as a PDF. Select reports can also be printed as
an Excel worksheet.
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4. Select the report options.

Grade BookReportsScreen

See report description for details.

Some reports allow Headers and Footers be added to the report:

l Header Text - Text entered in this text box displays above the
report detail.

l Footer Text - Text entered in this text box displays below the report
detail.

5. ClickRun Report.
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Detailed Progress Report

TheDetailed ProgressReport displays:

l Each student’s current overall progress in class
l Overall progress by assignment category
l Assignment details, if selected
l Charts, if selected

Detailed ProgressReport Interface Screen

Grade Book Reports Options

l Font Size – Font sizemust be between 8pt and 14pt.
l Row Height – Row Height for the report gridsmust be between 15 pixels and 45 pixels.

Student Progress Options

l Report Detail:

l Detailed – Adds assignment detail below the Summary area, displaying a list of
assignments with date, mark, points, percentage, assignment category, and
assignment name.

l Summary Only – Excludes details.
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l Assignment Detail Options:

l Show Notes – Displays Public Notes for assignments on report output.
l Show Comments – Displays comments teacher assigned to student for a given
assignment.

l Show Assignment Description – Displays assignment description.
l Show Due Date – Displays the due date for assignments

l Include Not For Grading Assignments:

l Include Not For Grading – Filters report output to hide/display assignmentsmarked
Not For Grading.

l Charts:

l Show Chart(s) – Adds charts to top of report
l Options – Select the charts in the order you want them to display on the report.

Detailed ProgressReport Interface Screen

l Category Summary – Shows the student’s total points, percentage,mark in each
assignment category, total missing assignments, and overall class grade

CategorySummaryChart Output
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l Category Points – Shows a stacked bar graph of the student’s earned points by
assignment category compared to the total possible points in each category

CategoryPointsOutput

l Category Percentages – Shows a stacked bar graph of the student’s percentage
performance in each assignment category

CategoryPercentagesOutput
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l Overall Grade & Category Breakdown – Shows a pie chart of the total points
possible per assignment category with the student’s overall percentage score
and the student’s total missing assignments.

OverallGrade &CategoryOutput

l Student vs. Class Average – Shows a stacked bar graph of the student’s total
percentage score compared to the class average percentage score

Student Vs. ClassAverageOutput

l Show Score TypeOptions – Select options/details to display for each assignment:Show
Mark, Show Points, andShow Percentage.

l PageOrientation

l Landscape – Prints the page in landscape orientation.

l Request Parent Signature:

l Show Signature Box – AddsParent Signature line to bottom of report.
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Detailed ProgressReport Output
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Detailed Progress Report By Subject

TheDetailed ProgressReport by Subject displays current performance in each subject area, by
student. This report displays the following in each subject area:

l Points earned / points possible
l Percentage of points earned
l Grademark
l Performance by assignment type and on specific assignments

Detailed ProgressReport BySubject Report Interface Screen

Progress Report Options

l Font Size – Adjusts the font size 1-3 point sizes.
l PageOrientation:

l Landscape - Prints the page in landscape orientation.

l Include Results fromAll Teachers:

l Include All Teachers – Includes assignment results from all teachers and not just the
teacher in current focus.
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l Include Not For Grading Assignments:

l Include Not For Grading – Includes assignmentsmarked Not For Grading.

l Hide Letter Grade:

l Hide Letter Grade – Does not display the letter grade in subject totals and assignment
type totals.

l Request Parent Signature:

l Show Signature Box – AddsParent Signature line to bottom of report.

l Show Assignment Areas:

l Show Assignment Areas – Displays each assignment type by subject area, and
student’s overall performance in them. Points earned / points possible, percentage of
points earned, and letter grade (if selected) are reported for each assignment type.

l Show Assignments By Subject:

l Show Assignments – Displays list of all assignments in a subject and the student’s
performance on them. If Show Assignment Areas is selected, assignments are broken
down by assignment type. The date, assignment name, score (and percentage), and
points earned / points possible are displayed for each.

l Show Comments:

l Show Comments – Displays the comment code for themark.

Detailed ProgressReport BySubject Output

Detailed ProgressReport BySubject Output
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Summary Progress Report

The Summary ProgressReport displays the student’s current progress in class. Progress by
assignment category can also be included in this report.

SummaryProgressReport Interface Screen

Class Progress Report Options:

l Dropped ClassesOption:

l Show Dropped Classes – Add the dropped classes to the report.

l Font Size – Adjusts the font size 1-3 point sizes.
l PageOrientation:

l Landscape – Prints the page in landscape orientation.

l Missing AssignmentsOption:

l Show Missing Assignments – Adds aMissing or Absent Assignments box to the
report. This box shows the date, assignment type, and assignment name of any
assignment that ismissing.
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l Category Detail Option:

l Show Category Detail – Adds assignment category-level detail to the report. This
includes information about the number of assignments, points earned/points possible,
percentage of points earned, andmark earned by assignment category.

l Order by:

l Student Name/Student ID – Prints the Summary ProgressReports in alpha or
numeric order. IfHide Student Name is selected, the report prints in numeric order, by
Student ID.

l Points – Prints the Summary ProgressReports by student, in order of student points
earned, highest to lowest.

l Parent Signature Option:

l Show Signature Box – AddsParent Signature line to bottom of report.

SummaryProgressReport Output
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Summary Progress Report By Report Card

The Summary ProgressReport by Report Card Area displays current progress in class by:

l Report card area
l Student. Report

The report card areas are defined by the school’s actual report card.

SummaryProgressReport ByReport Card Area Report Interface Screen
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Report Options

l Font Size – Adjusts the font size 1-3 point sizes.
l PageOrientation:

l Landscape – Prints the page in landscape orientation.

l Request Parent Signature

l Shows Signature Box – AddsParent Signature line to bottom of report.

SummaryProgressReport ByReport Card AreaOutput
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Print Grade Book

The Print Grade BookReport displays a printed version of the Grade Book. Students are listed on
the report with their performance on each assignment. The detail is based on the setting in the
Grade BookMain screen:

l Grade Book prints standards if Standardsmode.
l Grade Book prints assignments if Assignments.

Print Grade BookReport Interface Screen
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l Font Size – Adjusts the font size 1-3 point sizes.
l PageOrientation:

l Landscape – Prints the page in landscape orientation.

Print Grade BookReport Output
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Blank Grade Book

The BlankGrade BookReport displays a blank printed version of the Grade Book. Each student is
listed on the report as well as blank columns to add new assignments and scores.

BlankGrade BookReport Interface Screen
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Blank Grade Book Options

l Print Extra Lines at the bottom of the report:

l Show Extra Lines – Adds blank lines to the bottom of the report to allow you to write
new or transferred students’ names.

l Font Size – Adjusts the font size 1-3 point sizes.
l PageOrientation:

l Landscape – Prints the page in landscape orientation.

l IncludeOverall Grade:

l Include Overall Grade – Includes the students’ current overall grade in the class.

BlankGrade BookReport Output
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Assignment Detail Report

The Assignment Detail Report displays each student’s performance by assignment including the:

l Student marks
l Points earned/points possible
l Notes

Assignment Detail Report Interface Screen
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Report Options

l Font Size – Adjusts the font size 1-3 point sizes.
l PageOrientation:

l Landscape - Prints the page in landscape orientation.

l Request Parent Signature:

l Show Signature Box - Adds Parent Signature line to bottom of report.

Assignment Detail Report Output
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Student Missing Assignments Report

The Student Missing Assignments Report displays a list of all Missing or Absent Assignments, by
student, including the:

l Date
l Assignment type
l Assignment name
l Notes

Student Missing AssignmentsReport Interface Screen
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Report Options

l Font Size – Adjusts the font size 1-3 point sizes.
l PageOrientation:

l Landscape – Prints the page in landscape orientation.

l Request Parent Signature:

l Show Signature Box – AddsParent Signature line to bottom of report.

Student Missing AssignmentsReport Output
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Missing Assignments Summary Report

TheMissing Assignments SummaryReport displays a list of all students with Missing or Absent
Assignments. The report includes the:

l Student name
l Date
l Assignment type
l Assignment name
l Notes

Missing AssignmentsSummaryReport Interface Screen
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Report Options

l Font Size – Adjusts the font size 1-3 point sizes.
l PageOrientation:

l Landscape – Prints the page in landscape orientation.

l Request Parent Signature:

l Show Signature Box – AddsParent Signature line to bottom of report.

Missing Assignment SummaryReport Output
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Class Summary Report

TheClass SummaryReport summarizes each student’s performance in class. Overall Grade
(percentage andmark), performance in each assignment type (percentage andmark), and number
of missing assignments are displayed on this report.

ClassSummaryReport Interface Screen

Grade Book Reports Options

l Font Size – Font sizemust be between 8pt and 14pt.
l Row Height – Row Height for the report gridsmust be between 15 pixels and 45 pixels.

ClassSummaryReport Output
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Chart - Assignment Student Performance

The Assignment Student Performance chart displays a graphic chart of the performance of a class
on an assignment by student.

Chart: Assignment Student Performance Report Interface Screen

Grade Book Reports Options

l Select assignments to Chart – Includes only the assignments selected in the list.
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Student Assignment ResultsChart Output
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Chart - Class Grade

TheClassGrade Chart displays a graphic chart of the student's grade to date.

Chart: ClassGrade Report Interface Screen
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ClassGrade Chart Output
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Chart - Class Category Summary

TheClassCategory SummaryChart displays a graphic chart of the performance of a class on by
assignment types to date by student.

Chart: ClassCategorySummaryReport Interface Screen
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ClassCategorySummaryChart Output
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GRD201 – Report Card

TheGRD201 – Report Card generates a two-sided 8½ x 11 page with an address that you can fold
in half andmail. The report card includes the student’s GPA and progress towardmeeting
graduation requirements. It also lists the grades and comments received in the student’s classes for
the current grading period. This is the default report card format.

Synergy SIS > Grading > Reports > Individual
TheReport Card produces a customized report card tomail to the student's home address.

GRD201 – Report Card Report Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l Select the same period inStarting Grading Period andEnding Grading Period to
include one period in the Period Range section.

l Select theGrading Period(s) or Progress Period(s) to report in the Individual Period
section. You cannot select both aGrading Period and Progress Period If using
EnhancedGrade Period Selection.

l Verify all periods selected fit on one page so the report card canmail easily.
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UseHybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.

l GPAs – Select the GPA definitions to display on the report card.

l Select the concurrent GPA definition for the 1st GPA to print the GRD201with
concurrent information.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Mark works best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD201 – Report Card Report Interface Screen

l Rank:

l Rank GPA – Select to include the student’s rank based on the definedGPA options.
l Rank Grading Period – Select to include the student’s rank based on theGrade
Periods defined on theGrade Period/Mark Definition tab.

GRD201 – Report Card Report Interface Screen
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l Mailing Options:

l Destination Address andReturn Address – Select addresses to use for themailing.
l Enable Mailing – Select to print the Destination Address and Return address.
l Service Requested – Select how to handle undeliverable report cards.
l Parent/Guardian Options – Select which parent address to use in the report card
mailing.

GRD201 – Report Card Report Interface Screen

l Graduation Requirements:

l 1st Requirement – Select which graduation requirements definition to use for the
report card.

GRD201 – Report Card Report Interface Screen

l Exclude the following students fromGraduation Requirements – This area prevents the
graduation requirements from printing for any student that matches the criteria set. The
excluded students canmatch either filter.

1. Select whether to use the Filter orCondition field.
2. Select theOperator such asEqual To,Not Equal To, or In List.
3. Enter theValue of the field to match.

For example, if the Filter is set toGrade, theOperator is set toEqual To, and theValue is set
to 09, the graduation requirements do not display for any students in grade 9.

GRD201 – Report Card Report Interface Screen
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l Report Content Options:

l Title Override – By default, the title of the report isReport Card. Enter a title to display
a different title on the report card.

l Missing Fields – Lists any field used in the generation of the report card that is
incomplete and lists the location of the field. Edupoint recommends that all of the listed
fields be complete prior to printing the report card.

l Period Display Option – Select whether to display all classes or only classeswith
marks.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Date of Next Report Card – Select the date to display on the report or leave blank.
l Display Standards – Select whether standards associated with a course in Grade
Book or on theStandards tab of Synergy SIS > Course > District Course display
on the report card.

l Display Concurrent – SelectShow Concurrent to include concurrent courses. Select
None or leave this blank to exclude concurrent courses.

l Standard Sort Option – Select the display order of the standards selected inDisplay
Standards.

l Attendance Definition Summary – Select the attendance options to display. The
options correspond to theAtt 1 –Att 6 fields defined in Grading Setup.

l Abbreviate Course Title – Select to display theCourse Short Title from the District
Course screen instead of theCourse Title.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

l Include Conduct Only – Select to include conduct information for period/sections
without marks or comments entered.

l Include Citizenship Only – Select to include citizenship information for
period/sectionswithout marks or comments entered.

l Suppress GPA – Select to not print the GPA on the report card.
l Suppress Grad Req – Select to not print the Graduation Requirements on the report
card.

l Suppress Grading Legend – Select to not print the Grading Legend on the report
card.
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l Suppress Barcode – Select to omit themailing barcode.

GRD201 – Report Card Report Interface Screen

l Suppress Postage Box – Select to not print the postage box.

GRD201 – Report Card Report Interface Screen

l Enable Duplex Formatting – Select to print on both sides of the paper.
l Replace Grade Marks With Course History Marks – Attempts tomatch Student
Grade records included in the report with what displays in Student Course History for
the current school year. When amatch is found, theMark fromStudent Course History
is used. Any additional Student Course History records for the current school year are
included on the report output.

l Course HistoryOnly –Only grading recordswith amatching course history
record display in the report.

l Course History andGrading Combined – All grading records display in the
report. Marks are replaced from course history whenever amatch is found.

l NoCourse History (Default) – The report only displays grading records.

Replace Grade Marks With Course History Marks is only
used with mail merge templates.

l Show Concurrent for Home School Only – Selecting this option along withDisplay
Concurrent set toShow Concurrent displays concurrent courses depending on your
focus. For example, when focused to the home school, themarks from both the home
school and the concurrent school display. However, when focused to the concurrent
school, themarks from only the concurrent school display.

l Include Student Year End Value – Derived from theYear End Status field on the
Other Info tab of Synergy SIS > Student > Student. Youmust configure the Year
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End Status lookup table to add the required values to activate the indicator on this
report output. Youmust run the Year End StatusUpdate process for the value to
populate on the Student screen. (Only for use with mail merge templates that use the
Year End Status.)

l Print "Projected" Text – Select to display (Projected) after the Year End Status at the
bottom of the report card. For example,Student Promoted becomesStudent Promoted
(Projected). Selecting this automatically selects Include Student Year End Status. If
no Year End Status exists for the student, nothing displays on the report card.

This is only used with mail merge templates that use the Year
End Status.

GRD201 – Report Card Report Interface Screen

l Footer Options – Select the Footer Style to display a signature slip for students to return with
a parent/guardian signature.
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l Signature Slip Options – Enter theSlip Header Content andStaff Label.

GRD201 – Report Card Report Interface Screen

l Report Style Options – Select toShow Grade Detail Headers with a White Background.

GRD201 – Report Card Report Interface Screen

l Report Filter Options – Select the options that display on the report card in terms ofMarks To
Include,Citizenship To Include,Conduct To Include, andWork Habits To Include.

GRD201 – Report Card Report Interface Screen

l CustomMail Merge:

l Progress Mail Merge – Select to include the student’s progress on the report card.
l Grading Mail Merge – Select to include the student’s grades on the report card.

These options allow for the display of hybrid grades.

GRD201 – Report Card Report Interface Screen

See theSynergy SIS –Mail Merge 2.0 Guide for more information
about mail merge.
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l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD201 – Report Card Report Interface Screen

l Graduation RequirementsOptions – Select theDetails to Display for graduation
requirements.

l Graduation Requirements (default) – Select to list the number of credits required for
graduation and the number of credits earned on the report card.

l Graduation Requirements and Test History – Select to list the number of credits
required for graduation, the number of credits earned, and the student’s test history on
the report card.

l Test History – Select to display the student’s test history on the report card.

GRD201 – Report Card Report Interface Screen

l AttendanceOptions – Select the types of absences to print on the report card along with the
number of occurrences for that type of attendance.

l EachAttendance Def field contains options numbered 1-6 as defined in Grading
Setup.

l Attendance Percentage Rate (APR) Options – Synergy SIS uses the values selected on the
Grading Setup screen by default.

l Current Grading Period – Select the attendance definition defined on theGrade
Period/Mark Definition tab to calculate the attendance rate.

l Year To Date – Select the attendance definition defined in theGrade Period/Mark
Definition tab to calculate the attendance rate.

l Custom Date Range – Select the attendance definition defined in theGrade
Period/Mark Definition tab to calculate the attendance rate for the selected
timeframe.

l Include Attendance Percentage Rate Comment – Select to display the comment
onGRD201.

The percentage rate is determined by the formula:

(Days in segment - Days absent) / Days in segment
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GRD201 – Report Card Report Interface Screen

l Label Setup tab – Select the Label Type.

GRD201 – Report Card Report Interface Screen, LabelSetup Tab
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GRD201 – Report Card Output

Copyright 2011-2018 Edupoint Educational Systems, LLC



378 Reports Guide
Chapter 11: Grading Reports

With Enable Mailing Selected

GRD201 – Report Card Output, Opposite Side
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GRD202 – Report Card Tri Fold

TheGRD202 – Report Card Tri Fold generates a one-sided 8½ x 11 page that you can fold in three.
The report card includes the student’s GPA and lists the grades and comments received in the
student’s classes for the current grading period. This report typicallymails inside a window envelope.

Synergy SIS > Grading > Reports > Individual
TheReport Card generates a one-sided 8½ x 11 page that can be folded in thirds andmailed to the
student’s parents. The report card includes the student’s GPA and lists the grades and comments
received in the student’s classes for the current grading period. It is designed to tri-fold and fit in a
#10 window envelope.

GRD202 – Report Card Tri Fold Report Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

l Verify all periods selected fit on one page so the report card canmail easily.

To print additional grading periods, use Hybrid 1 Data Range and
Hybrid 2 Data Range.
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l GPAs –Define theGPA definitions to display on the report card.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Mark works best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD202 – Report Card Tri Fold Report Interface Screen

l Rank:

l Rank GPA – Select to include the student’s rank based on the definedGPA options.
l Rank Grading Period – Select to include the student’s rank based on theGrade
Periods defined on theGrade Period/Mark Definition tab.

GRD202 – Report Card Tri Fold Report Interface Screen

l AddressOptions:

l Parent/Guardian Options – Select which parent address to use in the report card
mailing.
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l Mailing Destination andReturn Address – Select addresses to use for themailing.

GRD202 – Report Card Tri Fold Report Interface Screen

l Sort Options – Select the Homeroom Period Override to give the report card to the student
in selected class period instead of mailing the report card.

GRD202 – Report Card Tri Fold Report Interface Screen

l Graduation Requirements:

l 1st Requirement – Select which graduation requirements definition to use for the
report card.

l Test Requirement – Select the test requirement definition to use for the report card.

GRD202 – Report Card Tri Fold Report Interface Screen

l Exclude the following students fromGraduation Requirements – This area prevents the
graduation requirements from printing for any student that matches the criteria set. The
excluded students canmatch either filter.

1. Select whether to use the Filter orCondition field.
2. Select theOperator such asEqual To,Not Equal To, or In List.
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3. Enter theValue of the field to match.

For example, if the Filter is set toGrade, theOperator is set
toEqual To, and theValue is set to 09, the graduation
requirements do not display for any students in grade 9.

GRD202 – Report Card Tri Fold Report Interface Screen

l Report Content Options:

l Show Citizenship – Select whether to show the citizenshipCode orDescription.
l Title Override – By default, the title of the report isReport Card. Enter a title to display
a different title on the report card.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Missing Fields – Lists any field used in the generation of the Report Card that is
incomplete and lists the location of the field. Edupoint recommends that all of the listed
fields be complete prior to printing the Report Card.

GRD202 – Report Card Tri Fold Report Interface Screen

l Abbreviate Course Title - Select to display theCourse Short Title from the District
Course screen instead of theCourse Title.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed by their
first initial. If not selected, the full first name of the teacher displays.

l Display Credit Totals – Select to display course credit totals.
l Remove the Date and Time – Select to remove the date and time the report card printed.
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l Remove Admin Date on Test Results – Select to remove the date the test was taken from
the report card.

GRD202 – Report Card Tri Fold Report Interface Screen

l Report Filter Options – Select the options that display on the report card in terms ofMarks To
Include,Citizenship To Include,Conduct To Include, andWork Habits To Include.

GRD202 – Report Card Tri Fold Report Interface Screen

l Additional Filtering:

l Filter Type – Select to Include or Exclude students with the selected options. Select
None to not use additional filtering.

l Sped Program – Select the special education programs to include or exclude on the
report. Use to select all.

l ELL Program Code – Select the English Language Learner programs to include or
exclude on the report. Use to select all.

l CustomFiltering:

l Business Object - Select to filter by a specific BusinessObject.
l Property - Select to filter by a specific Property of the BusinessObject
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l Filter Values – Select from the options displayed based on the BusinessObject
and Property. Use to select all.

GRD202 – Report Card Tri Fold Report Interface Screen

l CustomSort Property – Choose the customSort Type for data.

GRD202 – Report Card Tri Fold Report Interface Screen

l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD202 – Report Card Tri Fold Report Interface Screen
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GRD202 – Report Card Tri Fold Output
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GRD203 – Report Card Pressure Seal Trifold

TheGRD203 – Report Card Pressure Seal Trifold generates a one-sided 8½ x 11 page that you
can fold in three andmail. The report card includes the student’s GPA and lists the grades and
comments received in the student’s classes for the current grading period. It can also include the
student’s graduation requirements, though this generally produces a second page. You can
customize the report to print a signature slip instead of an address.

Synergy SIS > Grading > Reports > Individual
TheReport Card generates a one-sided 8½ x 11mailer that can be folded in thirds andmailed to
the student’s parents. The report card includes the student’s GPA and lists the grades and
comments received in the student’s classes for the current grading period. It can also include the
student’s graduation requirements, but this generally produces a second page for mailing. The
report can be customized to print a signature slip instead of an address.

To include a counselor name in this report card, additional Mail Merge
settings are required. Refer to theSynergy SIS –Mail Merge 2.0 Guide
for further details.

GRD203 – Report Card Pressure Seal Trifold Report Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.
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l Verify all periods selected fit on one page so the report card canmail easily.

To print additional grading periods, use Hybrid 1 Data Range
and Hybrid 2 Data Range.

l GPAs –Define theGPA definitions to display on the report card.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Mark works best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD203 – Report Card Pressure Seal Trifold Report Interface Screen

l Footer Options:

l Footer Style – Select an option:

l None
l Mailing - Prints the address
l Signature Slip - Prints a parent signature area

l Mailing Options:

l Mailing Destination andReturn Address – Select addresses to use for the
mailing.

l Print Address Service Requested Message – Select to add this information
to themailing output.

l Show both Parent and Student name – Select to show both names.
l Start of Mailing Label Window (in. ex: 2.51) – Enter the number in inches to
shift the address to the right from the place defined in the Grading Setup screen.

l Parent/Guardian Options – Select which parent address to use in the report cardmailing.
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l Signature Slip Options – Enter theSlip Header Content andStaff Label.

GRD203 – Report Card Pressure Seal Trifold Report Interface Screen

l Graduation Requirements:

l 1st Requirement – Select which graduation requirements definition to use for the
report card.

GRD203 – Report Card Pressure Seal Trifold Report Interface Screen

l Exclude the following students fromGraduation Requirements – This area prevents the
graduation requirements from printing for any student that matches the criteria set. The
excluded students canmatch either filter.

1. Select whether to use the Filter orCondition field.
2. Select theOperator such asEqual To,Not Equal To, or In List.

Edupoint Proprietary and Confidential



Reports Guide
Chapter 11: Grading Reports 389

3. Enter theValue of the field to match.

For example, if the Filter is set toGrade, theOperator is set
toEqual To, and theValue is set to 09, the graduation
requirements do not display for any students in grade 9.

GRD203 – Report Card Pressure Seal Trifold Report Interface Screen

l Report Content Options:

l District Name Override – Select to use a different name for the district.
l Title Override – By default, the title of the report isReport Card. Enter a title to display
a different title on the report card.

l Comments Line 1 – Enter comments to display on the left side.
l Comments Line 2 – Enter comments to display on the right side.
l Missing Fields – Lists any field used in the generation of the Report Card that is
incomplete and lists the location of the field. Edupoint recommends that all of the listed
fields be complete prior to printing the Report Card.

l Period Display Option – Select whether to display all classes or only classeswith
marks.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Display Standards – Select whether standards associated with a course in Grade
Book or on theStandards tab of Synergy SIS > Course > District Course display
on the Report Card.

l Display Concurrent – SelectShow Concurrent to include concurrent courses. Select
None or leave this blank to exclude concurrent courses.

l Show Concurrent for Home School Only – Selecting this option along withDisplay
Concurrent set toShow Concurrent displays concurrent courses depending on your
focus. For example, when focused to the home school, themarks from both the home
school and the concurrent school display. However, when focused to the concurrent
school, themarks from only the concurrent school display.

l Standard Sort Option – Select the display order of the standards selected inDisplay
Standards.

l Abbreviate Course Title - Select to display theCourse Short Title from the District
Course screen instead of theCourse Title.
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l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

l Include Conduct Only – Select to include conduct information for period/sections
without marks or comments entered.

l Include Citizenship Only – Select to include citizenship information for
period/sectionswithout marks or comments entered.

l Suppress Barcode – Select to omit themailing barcode.

GRD203 – Report Card Pressure Seal Trifold Report Interface Screen

l Suppress Grad Req – Select to not print the Graduation Requirements on the Report
Card.

l Suppress GPA – Select to not print the GPA on the Report Card.
l Show Credits Attempted – Select to show the credits attempted for the course.
l Show Credits Completed – Select to show the credits completed for the course.
l Sort by Sort Tab Only – Select to use sort options on theSort tab and not defined in
Grading Setup.

l Show Duplicate Course Titles - Select to show duplicate course titles on the report
card.

l Enable Duplex Formatting – Select to print on both sides of the paper.
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GRD203 – Report Card Pressure Seal Trifold Report Interface Screen

l Report Style Options – Select toShow Grade Detail Headers with a White Background.

GRD203 – Report Card Pressure Seal Trifold Report Interface Screen

l Report Filter Options – Select the options that display on the report card in terms ofMarks To
Include,Citizenship To Include,Conduct To Include, andWork Habits To Include.

GRD203 – Report Card Pressure Seal Trifold Report Interface Screen

l Student Info – Enter and select information to filter the information on the report cards by
student information.
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GRD203 – Report Card Pressure Seal Trifold Report Interface Screen

With Mailing Selected

GRD203 – Report Card Pressure Seal Trifold Output
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With Signature Slip Instead of Address

GRD203 – Report Card Pressure Seal Trifold Output
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With No Footer Selected

GRD203 – Report Card Pressure Seal Trifold Output
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GRD204 – Report Card Pressure Seal Trifold Preprinted

TheGRD204 – Report Card Pressure Seal Trifold Preprinted generates a one-sided 8½ x 11 page
that you fold in three andmail. The report card includes the student’s GPA and lists the grades and
comments received in the student’s classes for the current grading period. It can also include the
graduation requirements for service learning and tests. This report typically prints on pre-printed
report card paper.

Synergy SIS > Grading > Reports > Individual
TheReport Card generates a one-sided 8½ x 11mailer that can be folded in thirds andmailed to the
student’s parents. The report card includes the student’s GPA and lists the grades and comments
received in the student’s classes for the current grading period. It can also include the student’s
graduation requirements, but this generally produces a second page for mailing. The report can be
customized to print a signature slip instead of an address. The report is designed to be printed on
pre-printed report card paper.

GRD204 – Report Card Pressure Seal Trifold Preprinted Report Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

l To override the date from the selectedStarting Grading Period andEnding
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Grading Period inStart Date Override andEnd Date Override.
l Verify all periods selected fit on one page so the report card canmail easily.

To print additional grading periods, use Hybrid 1 Data Range
and Hybrid 2 Data Range.

l GPAs –Define theGPA definitions to display on the report card.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Markworks best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD204 – Report Card Pressure Seal Trifold Preprinted Report Interface Screen

l Mailing Options:

l Mailing Destination andReturn Address – Select addresses to use for themailing.
l Parent/Guardian Options – Select which parent address to use in the report card
mailing.

GRD204 – Report Card Pressure Seal Trifold Preprinted Report Interface Screen

l Report Content Options:

l Missing Fields – Lists any field used in the generation of the Report Card that is
incomplete and lists the location of the field. Edupoint recommends that all of the listed
fields be complete prior to printing the Report Card.
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l School Comment – Enter a school specific comment to display on the report card.
l Title Override – By default, the title of the report isReport Card. Enter a title to display
a different title on the report card.

l Period Display Option – Select whether to display all classes or only classeswith
marks.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Abbreviate Course Title - Select to display theCourse Short Title from the District
Course screen instead of theCourse Title.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

l Show Duplicate Course Titles - Select to show duplicate course titles on the report
card.

l Suppress Barcode – Select to omit themailing barcode.

GRD204 – Report Card Pressure Seal Trifold Preprinted Report Interface Screen

l Suppress GPA – Select to not print the GPA on the Report Card.

GRD204 – Report Card Pressure Seal Trifold Preprinted Report Interface Screen
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l Report Filter Options – Select the options that display on the report card in terms ofMarks To
Include,Citizenship To Include,Conduct To Include, andWork Habits To Include

GRD204 – Report Card Pressure Seal Trifold Preprinted Report Interface Screen

l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD204 – Report Card Pressure Seal Trifold Preprinted Report Interface Screen
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GRD204 – Report Card Pressure Seal Trifold PreprintedOutput
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GRD205 – Report Card Tri Fold B

TheGRD205 – Report Card Tri Fold B generates a one-sided 8½ x 11 page that you fold in three
andmail. The report card includes the student’s GPA and lists the grades and comments received in
the student’s classes for the current grading period.

Synergy SIS > Grading > Reports > Individual
TheReport Card generates a one-sided 8½ x 11 report that can be folded in thirds andmailed to the
student’s parents, similar to the GRD203 format. The report card includes the student’s GPA and
lists the grades and comments received in the student’s classes for the current grading period.

GRD205 – Report Card Tri Fold BReport Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

l Verify all periods selected fit on one page so the report card canmail easily.

To print additional grading periods, use Hybrid 1 Data Range and
Hybrid 2 Data Range.
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l GPAs –Define theGPA definitions to display on the report card.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Markworks best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD205 – Report Card Tri Fold BReport Interface Screen

l AddressOptions:

l Parent/Guardian Options – Select which parent address to use in the report card
mailing.

l Mailing Destination andReturn Address – Select addresses to use for themailing.

GRD205 – Report Card Tri Fold BReport Interface Screen

l Sort Options – Select theHomeroom Period Override to give the report card to the student
in selected class period instead of mailing the report card.

GRD205 – Report Card Tri Fold BReport Interface Screen
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l Graduation Requirements

l 1st Requirement – Select which graduation requirements definition to use for the
report card.

GRD205 – Report Card Tri Fold BReport Interface Screen

l Exclude the following students fromGraduation Requirements – This area prevents the
graduation requirements from printing for any student that matches the criteria set. The
excluded students canmatch either filter.

1. Select whether to use the Filter orCondition field.
2. Select theOperator such asEqual To,Not Equal To, or In List.
3. Enter theValue of the field to match.

For example, if the Filter is set toGrade, theOperator is set to
Equal To, and theValue is set to 09, the graduation requirements
do not display for any students in grade 9.

GRD205 – Report Card Tri Fold BReport Interface Screen

l Report Content Options:

l Title Override – By default, the title of the report isReport Card. Enter a title to display
a different title on the report card.

l Missing Fields – Lists any field used in the generation of the Report Card that is
incomplete and lists the location of the field. Edupoint recommends that all of the listed
fields be complete prior to printing the Report Card.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Abbreviate Course Title – Select to display theCourse Short Title from the District
Course screen instead of theCourse Title.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

l Suppress Comments – Select to not include comments on the report card.
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l Include Citizenship Only – Select to include citizenship information for
period/sectionswithout marks or comments entered.

GRD205 – Report Card Tri Fold BReport Interface Screen

l Report Filter Options – Select the options that display on the report card in terms of
Marks To Include,Citizenship To Include,Conduct To Include, andWork
Habits To Include.

GRD205 – Report Card Tri Fold BReport Interface Screen

l Student Info – Enter and select information to filter the information on the report cards
by student information.

GRD205 – Report Card Tri Fold BReport Interface Screen
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GRD205 – Report Card Tri Fold BOutput

Edupoint Proprietary and Confidential



Reports Guide
Chapter 11: Grading Reports 405

GRD206 – Report Card Pressure Seal Trifold Preprinted B

TheGRD206 – Report Card Pressure Seal Trifold Preprinted B generates a one-sided 8½ x 11
page that you fold in three andmail. The report card includes the student’s GPA and lists the grades
and comments received in the student’s classes for the current grading period. This report typically
prints on pre-printed report card paper.

Synergy SIS > Grading > Reports > Individual
TheReport Card generates a one-sided 8½ x 11mailer that can be folded in thirds andmailed to the
student’s parents. The report card includes the student’s GPA and lists the grades and comments
received in the student’s classes for the current grading period. It can also include the student’s
graduation requirements, but this generally produces a second page for mailing. The report can be
customized to print a signature slip instead of an address. The report is designed to be printed on
pre-printed report card paper.

GRD206 – Report Card Pressure Seal Trifold Preprinted BReport Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

l Verify all periods selected fit on one page so the report card canmail easily.

To print additional grading periods, use Hybrid 1 Data Range and
Hybrid 2 Data Range.
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l GPAs –Define theGPA definitions to display on the report card.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Markworks best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD206 – Report Card Pressure Seal Trifold Preprinted BReport Interface Screen

l Mailing Options:

l Mailing Destination andReturn Address – Select addresses to use for themailing.
l Parent/Guardian Options – Select which parent address to use in the report card
mailing.

GRD206 – Report Card Pressure Seal Trifold Preprinted BReport Interface Screen

l Report Content Options:

l Missing Fields – Lists any field used in the generation of the Report Card that is
incomplete and lists the location of the field. Edupoint recommends that all of the listed
fields be complete prior to printing the Report Card.

l School Comment – Enter a school specific comment to display on the report card.
l Period Display Option – Select whether to display all classes or only classeswith
marks.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.
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l Abbreviate Course Title - Select to display theCourse Short Title from the District
Course screen instead of theCourse Title.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

l Suppress GPA – Select to not print the GPA on the Report Card.
l Suppress Barcode – Select to omit themailing barcode.

GRD206 – Report Card Pressure Seal Trifold Preprinted BReport Interface Screen

l Show Duplicate Course Titles – Select to show duplicate course titles on the report card.

GRD206 – Report Card Pressure Seal Trifold Preprinted BReport Interface Screen

l Report Filter Options – Select the options that display on the report card in terms ofMarks To
Include,Citizenship To Include,Conduct To Include, andWork Habits To Include.

GRD206 – Report Card Pressure Seal Trifold Preprinted BReport Interface Screen
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l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD206 – Report Card Pressure Seal Trifold Preprinted BReport Interface Screen
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GRD206 – Report Card Pressure Seal Trifold Preprinted BOutput
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GRD207 – Report Card Preprinted

TheGRD207 – Report Card Preprinted generates a report card in landscape orientation. The report
card includes the student’s GPA and lists the grades and comments received in the student’s
classes for the current grading period. This report ismeant to print on pre-printed report card paper.

Synergy SIS > Grading > Reports > Individual
TheReport Card generates a report card in a landscape format instead of a portrait format. The
report card includes the student’s GPA and lists the grades and comments received in the student’s
classes for the current grading period. The report is designed to be printed on pre-printed report
card paper.

GRD207 – Report Card Preprinted Report Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

l Verify all periods selected fit on one page so the report card canmail easily.

To print additional grading periods, use Hybrid 1 Data Range
and Hybrid 2 Data Range.
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l GPAs –Define theGPA definitions to display on the report card.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Markworks best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD207 – Report Card Preprinted Report Interface Screen

l Mailing Options:

l Mailing Destination andReturn Address – Select addresses to use for themailing.
l Parent/Guardian Options – Select which parent address to use in the report card
mailing.

GRD207 – Report Card Preprinted Report Interface Screen

l Report Content Options:

l Title Override – By default, the title of the report isReport Card. Enter a title to display
a different title on the report card.

l Missing Fields – Lists any field used in the generation of the Report Card that is
incomplete and lists the location of the field. Edupoint recommends that all of the listed
fields be complete prior to printing the Report Card.

l Period Display Option – Select whether to display all classes or only classeswith
marks.
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l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

GRD207 – Report Card Preprinted Report Interface Screen

l Report Filter Options – Select the options that display on the report card in terms ofMarks To
Include,Citizenship To Include,Conduct To Include, andWork Habits To Include.

GRD207 – Report Card Preprinted Report Interface Screen

l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD207 – Report Card Preprinted Report Interface Screen
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GRD207 – Report Card PreprintedOutput
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GRD208 – Report Card With Attendance Detail

TheGRD208 – Report CardWith Attendance Detail generates a two-page report: one page for
grades and one for attendance.When selecting a HomeSchooled option, the report prints summer
school report cards based on a student’s enrolled home school for the selected school year. The
report can also print a separator page between records for each school.

Synergy SIS > Grading > Reports > Individual
TheReport Card generates a report card with selected attendance details.

GRD208 – Report CardWith Attendance Detail Report Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

l Verify all periods selected fit on one page so the report card canmail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.

l Mailing Options:

l Enable Mailing – Select to print the Destination Address and Return address.
l Mailing Destination andReturn Address – Select addresses to use for themailing.
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l Parent/Guardian Options – Select which parent address to use in the report card
mailing.

GRD208 – Report CardWith Attendance Detail Report Interface Screen

l Report Content Options:

l District Name Override – Select to use a different name for the district.
l Title Override – By default, the title of the report isReport Card. Enter a title to display
a different title on the report card.

l Abbreviate Course Title - Select to display theCourse Short Title from the District
Course screen instead of theCourse Title.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Enable Duplex Formatting – Select to print on both sides of the paper.
l Show Duplicate Course Titles – Select to show duplicate course titles on the report
card.

l Display Concurrent – Select to display courses from the home school and concurrent
school.

l None or Blank – No concurrency displays
l Show Concurrent – Displays concurrent marks for concurrently enrolled
students

l Show Concurrent for Home School Only

l When focused to the concurrent school, this displays themarks from only the
concurrent school.

l When focused to the home school, this displays themarks from both the home
school and the concurrent schools.
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l Select withDisplay Concurrent to display the school name and classes at the
focus school only.

l Select without selectingDisplay Concurrent to hide the school name and
display the classes at the focus school only.

GRD208 – Report CardWith Attendance Detail Report Interface Screen

l Report Style Options – Select toShow Grade Detail Headers with a White Background.

GRD208 – Report CardWith Attendance Detail Report Interface Screen

l Report Filter Options:

l Filter Grade Period Group – Select a Grade Period Group to display in the report
card.

l Marks to Include – Select the options that display on the report card in terms or use
to select all.

GRD208 – Report CardWith Attendance Detail Report Interface Screen

l Sort Options:

l Home School Option – Select which school to use as the student’s home school
based on the selected school year.
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l Include Separator Page – Select to include a separator page between report cards
for different students.

GRD208 – Report CardWith Attendance Detail Report Interface Screen

l AttendanceOptions – Select the types of absence to print on the report card in Report Card
Attendance Definition.

Use an Attendance Definition withYear to Date or TermCode to
Date for the Date Range selection.

Selecting an Attendance Definition with Term to Date produces an
error.

GRD208 – Report CardWith Attendance Detail Report Interface Screen

l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD208 – Report CardWith Attendance Detail Report Interface Screen
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l Label Setup tab – Select the Label Type.

GRD208 – Report CardWith Attendance Detail Screen Report Interface Screen, LabelSetup Tab

GRD208 – Report CardWith GradesDetailOutput
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GRD208 – Report CardWith Attendance DetailOutput
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With Signature Slip instead of Address

GRD208 – Report CardWith Attendance DetailOutput
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GRD209 – Report Card Selector

TheGRD209 – Report Card Selector enables you to create report cards based on the options for
GRD210 – Report Card Pressure Seal Mailer.

Synergy SIS > Grading > Reports > Individual
TheReport Card generates a district customized report card defined in Report Card Definition
screen. The district can define various report card formats. You can show attendance data. You can
print progress periods in different sort orders on the report card. TheGRD209 report enables you to
create report cards based on the options for GRD210 – Report Card Pressure Seal Mailer.

GRD209 – Report Card Selector Report Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on the Report Card Definition screen.

l Report Card Option – Select the district custom report card.
l Final Grading Period – Select the grading period that displays in the report card.
l Indicia Type – Select to haveNone, Indicia, or Presorted Indicia.None is the default setting.
l Suppress Back Page Image – SelectYes to suppress the back page image.
l Bell Period – Select to filter by bell period.
l Custom Sort Section Date – Select a date to sort the report card.
l School Comment – Enter a school specific comment to display on the report card.
l Show Concurrent Marks – Select to display when both schools have the same grading
periods.

l Period Display Option – Select whether to display all classes or only classeswith marks.
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l Homeroom Source – Select which source to display for homerooms:Calculated (Default) or
Source.

GRD209 – Report Card Selector Report Interface Screen

l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD209 – Report Card Selector Report Interface Screen

TheGRD209: Job Result Files screen displays. Use the screen to view the report cards and to
access theGRD420 – Report CardMulti-Page Student List report.

GRD209: Job Result FilesScreen
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GRD209 – Report Card Selector Output
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GRD210 – Report Card Pressure Seal Mailer

Synergy SIS > Grading > Reports > Individual
TheGRD210 sets the Report Card Type for the GRD209 report card. Select your options for this
report card using theGRD209 report interface.

GRD210 – Report Card Pressure SealMailer Report Interface Screen
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GRD211 – Report Card Standards

Synergy SIS > Grading > Reports > Individual
TheGRD211 – Report Card Standards is a customStandards Based Report Card that usesMail
Merge 2.0. The report card generates a custom report card with selected attendance details. Define
this report card on theMail Merge District Definition screen.

See theSynergy SIS –Mail Merge 2.0 Guide for more information.

GRD211 – Report Card StandardsReport Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

l Verify all periods selected fit on one page so the report card canmail easily.

To print additional grading periods, use Hybrid 1 Data Range and
Hybrid 2 Data Range.
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l GPAs –Define theGPA definitions to display on the report card.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Markworks best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD211 – Report Card StandardsReport Interface Screen

l Mailing Options:

l Enable Mailing – Select to print the Destination Address and Return address.
l Mailing Destination andReturn Address – Select addresses to use for themailing.
l Parent/Guardian Options – Select which parent address to use in the report card
mailing.

GRD211 – Report Card StandardsReport Interface Screen

l Report Content Options:

l Period Display Option – Select whether to display all classes or only classeswith
marks.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.
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l Display Standards – Select whether standards associated with a course in Grade
Book or on theStandards tab of the District Course screen display on the Report
Card.

l Standard Sort Option – Select the display order of the standards selected inDisplay
Standards.

l Grading Mail Merge – Select the file defined inMail Merge District Definition screen.
l Process Mail Merge – Select the file defined inMail Merge District Definition screen.
l Address Page Mail Merge – Select the file for the address format to display on the
report card that is defined inMail Merge District Definition screen.

l Legend Mail Merge – Select the file for the legend format to display on the report card
that is defined inMail Merge District Definition screen.

l Abbreviate Course Title - Select to display theCourse Short Title from the District
Course screen instead of theCourse Title.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Enable Duplex Formatting – Select to print on both sides of the paper.
l Suppress GPA – Select to not print the GPA on the Report Card.
l Display Concurrent – SelectShow Concurrent to include concurrent courses. Select
None or leave this blank to exclude concurrent courses.

l Show Concurrent for Home School Only – Selecting this option along withDisplay
Concurrent set toShow Concurrent displays concurrent courses depending on your
focus. For example, when focused to the home school, themarks from both the home
school and the concurrent school display. However, when focused to the concurrent
school, themarks from only the concurrent school display.

GRD211 – Report Card StandardsReport Interface Screen
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l Report Filter Options – Select the options that display on the report card in terms ofMarks To
Include,Citizenship To Include,Conduct To Include, andWork Habits To Include.

GRD211 – Report Card StandardsReport Interface Screen

l Sort Options:

l Sort Period – Select which bell period to use for the report card.
l Sort Period Date – Select date for the selected bell period.

GRD211 – Report Card StandardsReport Interface Screen

l AttendanceOptions – Select the types of absence to print on the report card inReport Card
Attendance Definition.

Use an Attendance Definition withYear to Date or TermCode to
Date for the Date Range selection.

Selecting an Attendance Definition with Term to Date produces an
error.

GRD211 – Report Card StandardsReport Interface Screen
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l Label Setup tab – Select the Label Type.

GRD211 – Report Card StandardsReport Interface Screen, LabelSetup Tab

The report card output is different for each report card created using
GRD211.
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GRD212 – Report Card Pressure Seal Trifold B

Synergy SIS > Grading > Reports > Individual
TheGRD212 – Report Card generates a one-sided 8½" x 11"mailer that can be folded in thirds and
mailed to the student’s parents. The report card includes the student’s GPA and lists the grades and
comments received in the student’s classes for the current grading period. It can also include the
student’s graduation requirements, though this generally produces a second page for mailing. The
report can be customized to print a signature slip instead of an address.

TheGRD212 differs from theGRD203 in the following ways:

l It displays the homeroom teacher’s name in the header in place of the homeroom number.
l The data rows include a combined course ID and section ID.

This report card limits comments to one and displays the comment
to the right of themark data.

To include a counselor name in this report card, additional Mail
Merge settings are required. See theSynergy SIS –Mail Merge 2.0
Guide for further details.

GRD212 – Report Card Pressure Seal Trifold BReport Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

Edupoint Proprietary and Confidential



Reports Guide
Chapter 11: Grading Reports 431

l Verify all periods selected fit on one page so the report card canmail easily.

To print additional grading periods, use Hybrid 1 Data Range
and Hybrid 2 Data Range.

l GPAs –Define theGPA definitions to display on the report card.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Markworks best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD212 – Report Card Pressure Seal Trifold BReport Interface Screen

l Footer Options:

l Footer Style – Select an option:

l None
l Mailing – To have the address print
l Signature Slip – To have a parent signature area print

l Mailing Options:

l Mailing Destination andReturn Address – Select addresses to use for the
mailing.

l Print Address Service Requested Message – Select to add this information
to themailing output.

l Show Both Names – Select to show both the parent and student names.
l Start of Mailing Label Window (in. ex: 2.51) – Enter the number in inches to
shift the address to the right from the place defined in the Grading Setup screen.
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l Print Address Service Requested – Select to add this information to the
mailing output.

l Include Homeroom Teacher's Name on Outside of Mailer – Select to
include the teacher's name on the printed report card.

l Parent/Guardian Options – Select which parent address to use in the report card
mailing.

l Signature Slip Options – Enter theSlip Header Content andStaff Label.

GRD212 – Report Card Pressure Seal Trifold BReport Interface Screen

l Exclude the following students fromGraduation Requirements – This area prevents the
graduation requirements from printing for any student that matches the criteria set. The
excluded students canmatch either filter.

1. Select whether to use the Filter orCondition field.
2. Select theOperator such asEqual To,Not Equal To, or In List.
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3. Enter theValue of the field to match.

For example, if the Filter is set toGrade, theOperator is set
to Equal To, and theValue is set to 09, the graduation
requirements do not display for any students in grade 9.

GRD212 – Report Card Pressure Seal Trifold BReport Interface Screen

l Report Content Options:

l District Name Override – Select to use a different name for the district.
l Title Override – By default, the title of the report isReport Card. Enter a title to display
a different title on the report card.

l Missing Fields – Lists any field used in the generation of the Report Card that is
incomplete and lists the location of the field. Edupoint recommends that all of the listed
fields be complete prior to printing the Report Card.

l Period Display Option – Select whether to display all classes or only classeswith
marks.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Display Standards – Select whether standards associated with a course in Grade
Book or on theStandards tab of District Course screen display on the Report Card.

l Standard Sort Option – Select the display order of the standards selected inDisplay
Standards.

l Display Concurrent – SelectShow Concurrent to include concurrent courses. Select
None or leave this blank to exclude concurrent courses.

l Show Concurrent for Home School Only – Selecting this option along withDisplay
Concurrent set toShow Concurrent displays concurrent courses depending on your
focus. For example, when focused to the home school, themarks from both the home
school and the concurrent school display. However, when focused to the concurrent
school, themarks from only the concurrent school display.

l Abbreviate Course Title – Select to display theCourse Short Title from the District
Course screen instead of theCourse Title.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.
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l Include Conduct Only – Select to include conduct information for periods/sections
without marks or comments entered.

l Include Citizenship Only – Select to include citizenship information for
periods/sectionswithout marks or comments entered.

l Suppress Barcode – Select to omit themailing barcode.

GRD212 – Report Card Pressure Seal Trifold BReport Interface Screen

l Suppress Grad Req – Select to not print the Graduation Requirements on the Report
Card.

l Suppress GPA – Select to not print the GPA on the Report Card.
l Sort by Sort Tab Only – Select to use sort options on theSort tab and not defined in
Grading Setup.

l Show Duplicate Course Titles – Select to show duplicate course titles on the report
card.

l Enable Duplex Formatting – Select to print on both sides of the paper.
l Show Student's Middle Name – Select to print the students' middle name (from the
Student screen) on the report card; in the header and the address.

GRD212 – Report Card Pressure Seal Trifold BReport Interface Screen

l Report Style Options – Select toShow Grade Detail Headers with a White Background.

GRD212 – Report Card Pressure Seal Trifold BReport Interface Screen
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l Report Filter Options – Select the options that display on the report card in terms ofMarks To
Include,Citizenship To Include,Conduct To Include, andWork Habits To Include.

GRD212 – Report Card Pressure Seal Trifold BReport Interface Screen

l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD212 – Report Card Pressure Seal Trifold BReport Interface Screen
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With Mailing Selected

GRD212 – Report Card Pressure Seal Trifold BOutput
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GRD401 – Mark Listing By Student

Synergy SIS > Grading > Reports > List
TheMark Listing By Student report prints a list of all the sections andmarks for each student. You
can print it for a single grading period or a single section.

GRD401 –MarkListing ByStudent Report Interface Screen

Report Options:

l Grading TermOptions

l Data Range – Select either:

l Grading Period – Select the specific periods to display on the report card. To
include one period, select the same period in both fields.

l Grading Period Type – SelectGrading Periods, Progress Periods, or Both to
print the report for a type of grading period instead of specifying the exact grading
period.

l GPA Type – Select the GPA to print on the report.
l Show Comments – Select how to display the comments or to not display the
comments.

l Select any or all of the options to display on the report:
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l Hide Course Title – Select to not show the course title on the report.
l Hide Teacher Name – Select to not show the teacher's name on the report.
l Include Conduct – Select this option to include conduct (effort) marks on the
report.

l Include Work Habits – Select this option to include work habitsmarks on the
report.

l Filters:

l Perm ID – Enter a student's ID to print the report for one student.

l Grade – Select the grades to include on the report or use to select all.
l Section ID – Select a section ID or range of section IDs to display on the report.
l Filter/Operator/Not/Value – To select students by another criteria:

1. Select whether to use the Filter orCondition field.
2. Select theOperator such asEqual To or In List.
3. SelectNot to exclude the students that match the criteria.
4. Enter theValue of the field to match.

For example, if the Filter is set toGrade, theOperator
is set toEqual To, and theValue is set to 09, the
graduation requirements do not display for any students
in grade 9.

l Display Counselor/Administrator name if the report has been filtered by
Counselor and/or Administrator – Select to include the Counselor and/or
Administrator name on the report. This selection displays the option(s) selected in
either theSelect Counselor Filter and/or theSelect Administrator Filter on the
Selection tab.

See theSynergy SIS –Query and Reporting Guide for more
information about these selections.
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GRD401 –MarkListing ByStudent Output
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GRD402 – Mark Failing List

Synergy SIS > Grading > Reports > List
TheMark Failing List report prints a list of students with failing grades for the specified grading
period.

GRD402 –MarkFailing List Report Interface Screen

Report Options:

l Grading Period – Select period to display in the report.
l Grading Mark & Type – Select themark to include in the report.
l Hide Perm ID – Select this option to keep thePerm ID from printing.
l Failing Letter Grades – Select themarks that indicate the student did not pass the class.
l Numeric Failing Grade Cutoff – Enter a numericmark to establish a cutoff for the failing
mark threshold when using numericmarks instead of alphamarks. Marks below that value
classify as failing

l Grade – Select the grades to include on the report or use to select all.
l Display Counselor/Administrator name if the report has been filtered by Counselor
and/or Administrator – Select to include the Counselor and/or Administrator name on the
report. This selection displays the option(s) selected in either theSelect Counselor Filter
and/or theSelect Administrator Filter on theSelection tab.

See theSynergy SIS –Query and Reporting Guide for more
information about these selections.
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GRD402 –MarkFailing List Output
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GRD403 – Mark Verification by Teacher

Synergy SIS > Grading > Reports > List
TheMark Verification By Teacher report prints a list of student marks for each teacher’s section. The
report can also include all of the comments and absences as defined in the Grading Setup screen.

GRD403 –MarkVerification ByTeacher Report Interface Screen

Report Options:

l Last Name/First Name – Enter the teacher's name to run the report using a specific teacher.
Leave blank to print report for all teachers.

l Or select a Section ID – Enter the section ID to run the report for a specific section.
l Grading Period – Select to run the report for a specific grading period.
l Missing Mark to Show (Blank will show all grades) – Select whichmark to display or
selectAll MissingMarks to display all marks not entered for the period. By default, the report
shows all missingmarks.

l Select themissing information to include in the report:

l Include Missing Citizenship
l Include Missing Conduct
l Include Missing Work Habits
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GRD403 –MarkVerification ByTeacher Output
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GRD407 – Mark Exception Report

Synergy SIS > Grading > Reports > List
TheMark Exception Report prints a list of students with the specifiedmark.

GRD407 –MarkException Report Report Interface Screen

Report Options:

l Grading Period – Select which periods display on the report card.
l Mark - Select whichmark to display in the report. To show all grading periodmarks, select
Show All Marks for Each Student.

l Show students with AT LEAST – Use to include all students with a specified amount of a
certain mark. You can define up to 4 filters. For example, the report could list all students that
have at least 1 F. Youmust define at least one filter.

l Grade – Select the grades to include on the report or use .
l Display Counselor/Administrator name if the report has been filtered by Counselor
and/or Administrator – Select to include the Counselor and/or Administrator name on the
report. This selection displays the option(s) selected in either theSelect Counselor Filter
and/or theSelect Administrator Filter on theSelection tab.

See theSynergy SIS –Query and Reporting Guide for more
information about these selections.
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GRD407 –MarkException Report Output

Copyright 2011-2018 Edupoint Educational Systems, LLC



446 Reports Guide
Chapter 11: Grading Reports

GRD410 – Mark Distribution by Teacher

Synergy SIS > Grading > Reports > List
TheMarkDistribution By Teacher report prints a list of teachers and their mark distribution
information.

GRD410 –MarkDistribution ByTeacher Report Interface Screen

Report Options:

l Grading Period – Select the grading period to use for the report.
l Mark to Print – Select themark defined for the grading period to create the report.
l Only Teacher – Select the name of the teacher to print the report for just one teacher.

l Mark Type – Select themarks to include in the printed report. Use to select all
marks.

l Show GPA – Select to display the averageGPA earned in each teacher’s course.
l Group by department – Select to group teachers by department.
l Group and page break by department – Select to group teachers where each department
starts on a new page.
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GRD410 –MarkDistribution ByTeacher Output
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GRD411 – Mark Distribution by Course

Synergy SIS > Grading > Reports > List
TheMarkDistribution ByCourse report prints a list of courses and summarizes the distribution of
marks awarded by each teacher. It shows both the number of eachmark awarded and the
percentage thosemarks equal of all themarks issued by that teacher. The averageGPA for that
period’s classes also reports for each teacher.

GRD411 –MarkDistribution ByCourse Report Interface Screen

Report Options:

l Grading Period – Select the Grading Period to use for the report.
l Mark to Print – Select themark defined for the grading period to create the report.
l Only Course ID – Type the course ID to print the report for just one course.
l Sort By – Select the order to sort output.
l Print Condensed Report – This option allows you to select up to 13marks to display in the
report results.

l Mark Type – Select themarks to include on the printed report.
l Show GPA – Select to display the averageGPA earned in each teacher’s sections of the
course.

l Page break by department – Select to start each department on a new page.
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GRD411 –MarkDistribution ByCourseOutput

Copyright 2011-2018 Edupoint Educational Systems, LLC



450 Reports Guide
Chapter 11: Grading Reports

GRD413 – Honor Roll Report

Synergy SIS > Grading > Reports > List
TheHonor Roll Report prints a list of the students whomet the criteria for the honor roll definition
selected for the report.

GRD413 – Honor RollReport Interface Screen

Report Options:

l Honor Roll – Select which honor roll definition to use for the report.
l Grading Period andMark:

l Grading Period – Select the grading period to display in the report.
l Grading Mark – Select themark to display in the report

If you select an option from one of these fields, youmust select an
option from the other field.

Use Hybrid 1 Grading Period andMark and Hybrid 2 Grading
Period andMark to print additional grading periods.
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l Additional Grade PeriodMarks to Include:

l Grade Period Marks – Select at least one grade periodmark using the options list or
use to select all.

l Sort Option – Select the sort option.
l Do Not Use Grade Period Grid – Select this option to calculate GPA using 100% for
credit weight, bypassing theGrade Period Weights defined in Grading Setup.

l Suppress Credits Completed – Select this option to prevent printing of aCredits
Completed column.

l Display Homeroom Information – Select to include the homeroom teacher and
room information on the report.

l Include Concurrent – Select to include theGPA,Credits Attempted, andCredits
Completed calculations from concurrent enrollments in this report. The concurrency
information on the report is not indicated or broken out in anyway.

l Filters:

l Grade – Select the grades to include on the report or use to select all.
l Section ID Begin/End – Select a section ID or range of section IDs to display on the
report.

l Perm ID – Enter a student's ID to print the report for one student.

GRD413 – Honor RollReport Output
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GRD415 – Student School Rank

Synergy SIS > Grading > Reports > List
The Student School Rank report prints a list of students by grade level with their GPA and class
rank. The report also includes the credits attempted and completed.

GRD415 – Student SchoolRankReport Interface Screen

Report Options:

l Sort Report By – Select to sort the report byClassRank or Student Name (the last name of
the student).

l Primary GPA Type – Select the primaryGPA definition to display on the report.
l Secondary GPA Type – Select to include an additional GPA on the report.

l Grades – Select the grades to include on the report or use to select all.

GRD415 – Student SchoolRankOutput

Edupoint Proprietary and Confidential



Reports Guide
Chapter 11: Grading Reports 453

GRD416 – Expanded Class Rank

Synergy SIS > Grading > Reports > List
The Expanded ClassRank report prints the ClassRank IndexRankMethod report. If the option to
use the ClassRank Index is not enabled at the district or the school does not use aGPA Definition
with a ClassRank IndexRankMethod, there are no values available in theGPA Type field and you
cannot run the report.

GRD416 – Expanded ClassRankReport Interface Screen

Report Options:

l GPA Type – Select the GPA definition to display on the report.

l Grades - Select the grades to include on the report or use to select all.

GRD416 – Expanded ClassRankOutput
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GRD417 – Eligibility Report

Synergy SIS > Grading > Reports > List
The Eligibility Report prints a list of students by grade level and specifies if theymeet the eligibility
definition selected. If they do not meet the eligibility definition criteria, it specifies why the student did
not meet the eligibility criteria.

GRD417 – EligibilityReport Interface Screen

Report Options:

l Eligibility Type – Select the eligibility definition to use with the report.
l Grading Period andMark:

l Grading Period – Select the grading period to display in the report.
l Grading Mark – Select themark to display in the report

l If you select an option from one of these fields, youmust
select an option from the other field.

l To print additional grading periods, use Hybrid 1
Grading Period andMark and Hybrid 2 Grading Period
andMark.
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l Additional Grade PeriodMarks to Include:

l Grade Period Marks – Select at least one grade periodmark using the options list or
use to select all.

l Sort Option – Select the sort option.
l Reporting Type – Select whether to show only eligible students or ineligible students.
If you leave this field blank, only eligible students display.

l Do Not Use Grade Period Grid – Select this option to calculate GPA using 100% for
credit weight, bypassing theGrade Period Weights defined in Grading Setup.

l Filters:

l Grade – Select the grades to include on the report or use to select all.
l Section ID Begin/End – Select a section ID or range of section IDs to display on the
report.

l Perm ID – Enter a student's ID to print the report for one student.

GRD417 – EligibilityReport Output
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GRD418 – Eligibility Detail Report

Synergy SIS > Grading > Reports > List
The Eligibility Detail Report prints a list of students with details of each student’s classes andmarks
for the selected grading period.

GRD418 – EligibilityDetail Report Interface Screen

Report Options:

l Eligibility Type – Select the eligibility definition to use with the report.
l Grading Period andMark:

l Grading Period – Select the grading period to display in the report.
l Grading Mark – Select themark to display in the report

l If you select an option from one of these fields, youmust
select an option from the other field.

l To print additional grading periods, use Hybrid 1
Grading Period andMark and Hybrid 2 Grading Period
andMark.

l Sort Option – Select the sort option.
l Reporting Type – Select whether to show only eligible students or ineligible students. If you
leave this field blank, only eligible students display.

l Suppress Credits – Select to not display the credits for each class on the report.
l Suppress Credits Completed – Select to not display the completed credits for each class in
the report.
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l Include Students With No Marks – Select to include students without marks for their
classes for the selected grading period.

l Do Not Use Grade Period Grid – Select to calculate GPA using 100% for credit weight,
bypassing theGrade Period Weights defined in Grading Setup.

l Grade – Select the grades to include on the report or use to select all.
l Section ID Begin/End – Select a section ID or range of section IDs to display on the report.
l Perm ID – Enter a student's ID to print the report for one student.

GRD418 – EligibilityDetail Report Output
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GRD419 – Class Grading Form

Synergy SIS > Grading > Reports > List
TheClassGrading Form report prints a form for each section that teachers can use to record
student marks. It includes 10 blank columns to use for section-specific test results, as well as a
column to record the final mark for the class.

GRD419 – ClassGrading FormReport Interface Screen

Report Options:

l As of Date – Enter the dates in theMM/DD/YY format or select themwith the Calendar icon.
l Teacher – Select the name of the teacher to print the report for just one teacher.
l Period Begin/Period End – Select the bell schedule periods for the report.
l Section ID – Select the range of Section IDs to limit the report output to only those sections
matching the range.

l Test Selection:
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l No Test – Select to not include test results fromStudent Test History
l Select By Test – Select to include test results from tests entered into Student Test
History by test. Select from Test Options.

l Select By Test Type – Select to include test results from tests entered into Student
Test History by test type. Select from Test Options.

l Test Options – Displays if you chooseSelect by Test or Select By Test Type.

1. Select the Test from the field.
2. Select the Parts (if a part-based test) or Objectives (if an objectives-based test)

from theSelection fields.
3. Select theScore Types to print, if needed.
4. Enter the new column name in Label Override to change the name of the

columns listing the test scores, if needed.

l Print Options:

l Page Size – Select the size to print the report on.
l Groups – Enter the number of groups of blank columns to display.
l ColumnsPerGroup – Enter the number of columns per group to display.
l Include Hole Punch Margin – Select to allow space at the top of the report to hole
punch the report to insert into a binder.

l Display ELL Data – Select to display English Language Learner information.
l Extra Lines – Select the number of lines to display at the end of the report so the
teacher can write names of students who enter the class after the report printed. Use
Custom to enter a different number.

l Custom Number – Enter the number if you selectedCustom inExtra Lines.
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GRD419 – ClassGrading FormOutput
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GRD420 – Report Card Multi-Page Student List

AccessGRD420 report from theGRD209: Job Result Files.

GRD209: Job Result FilesScreen

TheReport CardMulti-Page Student List report lists students that havemore than one page in their
report card. The report lists the student name, the student's SIS number, address, and how many
pages their report card has.

GRD420 – Report CardMulti-Page Student List Report Interface Screen
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GRD422 – Student Grades Audit List

Synergy SIS > Grading > Reports > List
The Student Grades Audit List records Adds, Edits, and Deletes that youmake to the Student Grade
and ClassGrade screens and recordswhomade the change along with the date and time.

GRD422 – Student GradesAudit List Report Interface Screen

Report Options:

l Start Date and End Date – If you enter either the start or end date, youmust also enter the
other. TheStart Datemust also come chronologically before theEnd Date.

l Perm ID – Enter a student's ID to print the report for one student.
l Last Name and First Name – Enter a student's ’s last and first names to print the report for
student's that match the name.

l Grade Level – Enter a single grade level or a range to filter the report.
l Exclude Inserts – Select to not print inserts/additions the report output.
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GRD422 – Student GradesAudit List Output
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GRD602 – Mark Distribution By Ethnicity

Synergy SIS > Grading > Reports > Summary
TheMarkDistribution By Ethnicity report prints a list of all the ethnic codes in use at the school and
totals the number of each type of mark earned by students with that ethnic code. The report also
shows the percentage eachmark represents in the total of themarks for each ethnic group.

GRD602 –MarkDistribution ByEthnicityReport Interface Screen

Report Options:

l Grading Period – Select the grading period to create the report.
l Mark to Print – Select themark to include in the report if there ismore than one for the select
Grading Period.

l Grade – Select the range of grade levels to include in the report.
l Ethnicity Type – Select the type of ethnicity record to use.
l Resolved Race/Ethnicity – Select the options for the ethnic codes to include in the report or
use to select all.

l Mark Type – Select themark type to include in the printed report or use to select
all.

GRD602 –MarkDistribution ByEthnicityOutput
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GRD603 – Section Missing Marks

Synergy SIS > Grading > Reports > List
The SectionsMissingMarks List report prints a list of sections (classes) which aremissingmarks in
the student grading record.

GRD603 – SectionMissingMarksReport Interface Screen

Report Options:

l Grading Period – Select the grading period to create the report.
l Mark – Select the grading period andmark to create the report.
l Starting Period/Ending Period – Select the bell schedule periods to create the report.
l Grouping Option – Select to group the report byTeacher or Period.

GRD603 – SectionMissingMarksOutput
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GRD805 – Grading Labels with GPA

Synergy SIS > Grading > Reports > Labels
TheGrading LabelsWith GPA report prints grading labels that can include a student’s GPA,
attendance, and other grading report items.

GRD805 –Grading LabelsWith GPAReport Interface Screen

Report Options:

l Grading Periods:

l Grading Period – Select the period to use when printing labels.
l Mark Name – If there ismore than one definedmark for the grading period, select
whichmark prints on the label.

l DisplayOptions:

l GPA Type 1 andGPA Type 2 – Select which GPA definitions print on the labels. You
can include up to two definitions.

l Override Label – Enter an override to the GPA column heading.
l Select any or all of the options to display on the label:

l Show Attendance 1
l Show Attendance 2
l Show Citizenship
l Show Conduct
l Show Credit
l ShowWork Habits
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l Term Name – Enter a custom name to override the default term name.
l Month andYear – Select themonth and year to print on the grading labels.

l Format Options:

l Staff Name Format – Select whether to use Last Name, First Initial or Last Name,
First Name.

l Student Filters:

l Grade – Select the grade level of the students to include in the labels. For example, if
you select grade 12, the report prints labels for each student in grade 12.

l Label Setup tab – Select the Label Type.

GRD805 –Grading LabelsWith GPAReport Interface Screen, LabelSetup Tab

GRD805 –Grading LabelsWith GPAOutput
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GRD806 – Grading Period Labels with GPA

Synergy SIS > Grading > Reports > Labels
TheGrading Period Labels with GPA report lists all of a student’s classes for a givenmonth and year
and display the selectedGPA.

GRD806 –Grading Period LabelsWith GPAReport Interface Screen
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Report Options:

l Course History Criteria:

l Calendar Month/Calendar Year – Enter themonth and year the course completed to
include the courses from the student’s course history. Required field for the report to
print.

l CHS Type – Select the type of course to include courseswith the select CHS Type.
l School Year – Enter the school year the course completed to include the courses from
the student’s course history.

l DisplayOptions:

l GPA Type – Select the type of GPA that prints on the labels.
l Include Class Rank – Select this option to print the class rank on the labels.
l Subject Base Credit Value – Enter the number of credits that assign to each section
for the period. Required field for the report to print.

l Show School Name – Select this option to print the school name on the labels.
l Course Title To Show – Select which course title prints on the labels.

l Title fromStudent Course History screen
l Long Title fromDistrict Course (default) screen
l Short Title fromDistrict Course screen

l Format Options:

l Staff Name Format – Select whether to use Last Name, First Initial or Last Name,
First Name.

l Student Filters:

l Grade – Select the grade level of the students to include in the labels. For example, if
you select grade 12, the report prints labels for each student in grade 12.
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l Label Setup tab – Select the Label Type.

GRD806 –Grading Period LabelsWith GPAReport Interface Screen, LabelSetup Tab

GRD806 –Grading Period LabelsWith GPAOutput
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HLT201 – Student Health Profile

Synergy SIS > Health > Reports > Individual
The Student Health Profile report provides a complete listing of all of a student’s health-related
records based on the filters selected. The report includes the student’s basic demographic and
contact information, emergency contact information, health conditions, any health incidents, and
immunization information.

HLT201 – Student Health Profile Report Interface Screen

Report Options:

l Student Info – Select an individual student or group of students based on thePerm ID, Last
Name, or First Name. For example, if you enter the last nameSmith, the report prints an
individual report for each student with the last name Smith.

l Health Condition History – Select to include the student’s health condition history in the
report.
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HLT201 – Student Health Profile Output

Emergency contacts with theRelease To option selected print with an
asterisk (*) next to their name.
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HLT202 – Student Immunization Profile

Synergy SIS > Health > Reports > Individual
The Student Immunization Profile report lists all of a student’s vaccinations, the date the student
received the vaccination, and if the student is compliant with the immunization requirement. The
report also includes notes indicating whether the student is compliant or the vaccine is not required.
These details appear based on the filters selected.

HLT202 – Student Immunization Profile Report Interface Screen

Report Options:

l Student Info – Select an individual student or group of students based on theGrade, Perm
ID, Last Name, or First Name. For example, if you select grade 12, the report prints an
individual report for each student in grade 12.

l Only Non-Compliant – Includes only the students and immunizations that have not met the
requirements

l Options – Hide areas of the report including the footer text, documentation and requirement
status section, TB/Scoliosis section, and/or compliance notes section
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HLT202 – Student Immunization Profile Output
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HLT203 – Student Accident/Incident Report

Synergy SIS > Health > Reports > Individual
The Student Accident/Incident Report lists the details of an accident or health-related incident
involving a student.

This is the same report that prints from theAccident Detail tab of the
detailed screen of an incident on theNurse’s Log tab of the Health
screen.

HLT203 – Student Accident/Incident Report Interface Screen

Report Options:

l Student Info – Select an individual student or group of students based on thePerm ID, Last
Name, or First Name. For example, if you enter the last nameSmith, the report prints an
individual report for each student with the last name Smith.

l Incident Dates – Includes health incidents that occurred on a particular date or date range.
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HLT203 – Student Accident/Incident Report Output
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HLT204 – California School Immunization Record

Synergy SIS > Health > Reports > Individual
TheCalifornia Immunization Record report lists all of a student’s vaccination information in the
format specified by the state of California.

HLT204 – California School Immunization Record Report Interface Screen

Report Options:

l Student Info – Select an individual student or group of students based on theGrade, Perm
ID, Last Name, or First Name. For example, if you select grade 12, the report prints an
individual report for each student in grade 12.

l Display Birth State And Country – Includes the student’s birth state and country on the
report

l Print Exemptions in Date fields – Prints the words Personal, Exempt, Medical, Other, or
Disease in each date field. Values print when an exemption exists for an individual vaccination
or when selecting the overall document exemption. Printed values are controlled by the state
code associated to each of the values in the lookup table definition.

l Parent/Guardian Selection Criteria – Identifies a parent on the immunization record based on
the selected permission levels:

l LivesWith
l Contact Allowed
l Ed. Rights
l HasCustody
l Mailings Allowed
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The system bases the permission levels on the flags set on the
Parent/Guardian tab on the Student screen.

l Student Identity – Prints the Protected Identity information depending on the selection
made:

l Legal Identity – Prints the student name and gender from theProtected Information
tab on the Student screen.

l Preferred Identity (Default) – Prints the student name and gender information from the
Information tab on the Student screen if values exist. If the values do not exist, the
student name and gender prints from theDemographics tab.

HLT204 Output Without Print Exemptions in Date fields Selected

HLT204 – California Immunization Record Output
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HLT204 Output With Print Exemptions in Date fields Selected

HLT204 – California Immunization Record Output
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HLT206 – Student Medication Summary

Synergy SIS > Health > Reports > Individual
The Student Medication Summary report lists of all of themedications that the school nurse
administers to the student. For eachmedication, it lists the name of themedication, the type, the
date range themedication is given, and the times themedication should be administered. It also
shows how many units of themedication remain in the school infirmary and how to administer the
medication (orally, injected, etc.).

HLT206 – Student Medication SummaryReport Interface Screen

Report Options:

l Student Info – Select an individual student or group of students based on thePerm ID,
Gender, Last Name, First Name, orGrade. For example, if you select grade 12, the report
prints an individual report for each student in grade 12.

l Group – Filters the report output to only include students in the selected student group
l Section – Filters the report output to only include students enrolled in the selected section
l Teacher – Filters the report output to only include students in the selected teacher’s section
or class

l PRN – Filters to include or exclude students who receivemedication on an as needed basis
l Show Medication History – Includes all of themedications currently administered
l Show Past Medications – Includes previousmedications given to the student aswell as
current medications

l Remaining Units – Filters the report to include only themedications that need a refill. The
report lists thosemedicationswith that number of units remaining or less.
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HLT206 – Student Medication SummaryOutput
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HLT209 – Student Health Incident List

Synergy SIS > Health > Reports > List
The Student Health Incident List report lists all of the incidents involving a given student in a
shortened format. For each incident, it lists the time in, time out, the date and time of the incident, the
staff involved, the health code, a brief description of the incident, and the assessment plan.

HLT209 – Student Health Incident List Report Interface Screen

Report Options:

l Student Info – Select an individual student or group of students based on thePerm ID, Last
Name, or First Name. For example, if you enter the last nameSmith, the report prints an
individual report for each student with the last name Smith.

l Show One Student Per Page – Prints one student record per page
l Show Only Students with Incidents – Includes only students with health-related incidents
l Include Clinical Codes – Includes clinical codes for incidents
l Incident Dates – Includes health incidents that occurred on a particular date or date range.
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l Health Code Selection – Includes the incidents with the selected health code in the report. If
you do not select any health codes, the report includes all codes.

HLT209 – Student Health Incident List Output
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HLT210 – Student Accident/Incident Report

Synergy SIS > Health > Reports > Individual
The Student Accident/Incident Report provides information about students involved in either an
accident or a health-related incident. It is similar to HLT203, however, you can filter this report to list
only incidents with specific clinical codes.

HLT210 – Student Accident/Incident Report Interface Screen

Report Options:

l Student Info – Select an individual student or group of students based on thePerm ID, Last
Name, or First Name. For example, if you enter the last nameSmith, the report prints an
individual report for each student with the last name Smith.

l Incident Dates – Includes health incidents that occurred on a particular date or date range
l Exclude Selected Health Codes – Excludes the selected health codes from the report
l Health Codes – Includes the selected health codes in the report
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HLT210 – Student Accident/Incident Output
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HLT211 – Health Screening Profile

Synergy SIS > Health > Reports > Individual
TheHealth Screening Profile report lists the results of all of the screening tests for a student.

HLT211 – Health Screening Profile Report Interface Screen

Report Options:

l Student Info – Select an individual student or group of students based on thePerm ID,
Gender, Last Name, First Name, orGrade. For example, if you select grade 12, the report
prints an individual report for each student in grade 12.

l Date Ranges – Includes screenings that happened on a particular date or date range
l Include the Following – Includes the selected screening types in the report
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HLT211 – Health Screening Profile Output
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HLT212 – Arizona Immunization Record Report

Synergy SIS > Health > Reports > Individual
The Arizona Immunization Record report prints each student’s immunization record on the official
state of Arizona immunization record format.

HLT212 – Arizona Immunization Record Report Interface Screen

Report Options:

l Student Info – Select an individual student or group of students based on thePerm ID, Last
Name, First Name, orGrade. For example, if you select grade 12, the report prints an
individual report for each student in grade 12.

l Contact Name – Filter by the school administrator’s name
l Contact Number – Filter by the school administrator’s number
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For the HLT212 report to work correctly, the Vaccination State Code table
must contain the following values. Contact your administrator for further
information.

Code Description State Code

01 Polio 01

02 Dipth 02

03 DTTD 03

04 MMR 04

05 HIB 05

06 HEP B 06

07 HEP A 07

08 Varicella 08

09 PCV7 09

10 TDAP 10

11 MCV 11

12 TB Skin Test 12

13 HPV 13

HLT212 – Arizona Immunization Record Output
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HLT213 – Healthcare Detail Plan

Synergy SIS > Health > Reports > Individual
TheHealthcare Detail Plan lists the individual healthcare plans on file for a student.

HLT213 – Healthcare Detail Plan Report Interface Screen

Report Options:

l Student Info – Select an individual student or group of students based on thePerm ID,
Gender, Last Name, First Name, orGrade. For example, if you select grade 12, the report
prints an individual report for each student in grade 12.

l Date Range – Includes screenings that happened on a particular date or date range
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HLT213 – Healthcare Detail Plan Output
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HLT401 – Student Health Conditions List

Synergy SIS > Health > Reports > List
The Student Health Conditions List report lists all the students at the school in focus and shows if
they have a health condition recorded.

This report includes students who had the health condition regardless of
the school year start date or the health condition end date unless you
select specific display options.

HLT401 – Student Health ConditionsList Report Interface Screen

Report Options:

l Student Info – Select an individual student or group of students based on theGrade, Perm
ID, First Name, or Last Name. For example, if you select grade 12, the report prints an
individual report for each student in grade 12.

l Information Options – Select which information about the health condition to show. Options
includeCode,Comments, or Both from the drop-down list.

l Health Conditions – Includes students with the selected condition codes in the report. You
must also selectShow Only Selected Codes or the report includes all condition codes.

l Show Only Students with Conditions – Reports only students with a health condition
l Suppress Expired Conditions – Excludes expired health conditions from the report
l Suppress Conditions with Any Expiration Date – Excludes any health conditionswith an
expiration date
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l Mark Expired Conditions with Parentheses –Marks expired health conditionswith
parentheses in the report

HLT401 – Student Health ConditionsList Output

Copyright 2011-2018 Edupoint Educational Systems, LLC



496 Reports Guide
Chapter 12: Health Reports

HLT403 – Student Immunization Compliance List

Synergy SIS > Health > Reports > List
The Student Immunization Compliance List report lists all of the students at the school in focus and
shows the number of doses (in parenthesis) of each vaccination the student has received. Students
that are not compliant show anN in the column for the vaccine. If the student has an exemption
recorded, anE displays in the column.

Youmust select at least one of theVaccinations for this report to print.

HLT403 – Student Immunization Compliance List Report Interface Screen

Report Options:

l As Of Date – Select the date to display all vaccinations received on or before that date
l Grade – Filters the report by a grade or grade range
l Vaccinations – Select which vaccinations display on the report
l Next School – Includes only students assigned a specific school next year
l Next Grade Level – Includes only students assigned a specific grade level next year
l Show Only Non-Compliant Students – Displays anN in the box for vaccinations not
completed

l Show Only Students with Exemptions – Includes only students with vaccination
exemptions.
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l Show Primary Phone Number – Displays the phone number on the report. If the student
does not have a primary number, the first available number from the Phone Numbers section
on the Student screen prints on the report. If the student does not have a phone number, the
first available number of the parent in the Parents andGuardians section on the
Parent/Guardian tab on the Student screen prints on the report. If there is no phone number
available for the student or the parent, no phone number prints on the report.

l Display Code
l Exemption Alt Code 3 – Displays the student’s exemption codes, as defined in the
K12.VaccinationInfo Exemptions Lookup Table; an asterisk (*) indicating the student
has an exemption but the Exemption Alt Code 3 ismissing in the Lookup Table; anN
indicating the student is not compliant; or a blank indicating the student is compliant for
the selected vaccinations.

l Exemption Code – Displays the student’s exemption codes, as defined in the
K12.VaccinationInfo Exemptions Lookup Table; aY indicating the student is compliant;
or anN indicating the student is not compliant for the selected vaccinations.

l Blank – Displays anE indicating the student has an exemption, anN indicating the
student is not compliant, or a blank indicating the student is compliant for the selected
vaccinations.

l Show Dosage Count – Displays the number of dosages completed by each student for each
vaccination (the number in parentheses)

l Show Birth Date – Displays the student’s birth date
l Show Gender – Lists the student’s gender
l Include Mailing Info for Mail Merge –Mailing information for aMail Merge letter
l Show All Status Codes – Prints all status codes on the report. When using Sliding Scale,
CustomRules, or No Interval validation, selecting this option displays aY for Immunization
Compliance, anN for Non-Compliance, or anE for Exemption.When usingManual validation
type, selecting this option displays all immunization status codes, including those for Non-
Compliance (OK andPK).

l Apply Rules For Year – Select the vaccination requirements to apply
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Exemption Alt Code 3 Report

HLT403 – Student Immunization Compliance List Output

Exemption Code Report

HLT403 – Student Immunization Compliance List Output

Generic Exemption Code Report (Blank Display Code)

HLT403 – Student Immunization Compliance List Output
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HLT404 – Class Health Conditions List

Synergy SIS > Health > Reports > List
TheClassHealth Conditions List report provides a list of all students by class and displays any
health conditions they have.

This report includes students who had the health condition regardless of
the school year start date or the health condition end date unless you
select specific display options.

HLT404 – ClassHealth ConditionsList Report Interface Screen

Report Options:

l Grade – Filters the report by the grade or grades selected
l Begin Period/End Period – Filters the report by classes that begin in a specific class period
or period range

l Information Options – Select which information about the health condition to show. Options
includeCode,Comments, or Both from the drop-down.

l Section ID – Filters the report by section or a range of sections
l Health Conditions – Includes students with the selected condition codes in the report. You
must also select theShow Only Selected Codes or the report includes all condition codes.

l Show Only Students with Conditions – Reports only students with a health condition
l Suppress Expired Conditions – Excludes expired health conditions from the report
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l Suppress Conditions with Any Expiration Date – Excludes any health conditionswith an
expiration date

l Mark Expired Conditions with Parentheses –Marks expired health conditionswith
parentheses

HLT404 – ClassHealth ConditionsList Output
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HLT405 – Student Immunization Assessment

Synergy SIS > Health > Reports > List
The Student Immunization Assessment report enables preschools and kindergartens to assess the
immunization status of their students or their incoming students.

Youmust select the age group and set the birth date range for this report
to print.

HLT405 – Student Immunization Assessment Report Interface Screen

Report Options:

l Age Group – Select to filter the report by either 0-2-year-olds or 2-5-year-olds
l Grade – Select the grade to include in the report
l Birth Date Range – Filter the report by students whose birth dates fall on a specific day or
date range

l Contact Person – Filter the report by a specific school contact person. This information
displays on the report.

l License No. – Filter the report by the school contact person’s license number. This
information displays on the report.
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HLT405 – Student Immunization Assessment Output
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HLT406 – Health Incident List

Synergy SIS > Health > Reports > List
TheHealth Incident List report provides a list of students with a health incident.

HLT406 – Health Incident List Report Interface Screen

Report Options:

l Incident Dates – Select the date range of the incidents to be included in the lists
l Exclude Selected Health Codes – Excludes the selected health codes from the report
l Health Code Selection – Includes the selected health codes in the report
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HLT406 – Health Incident List Output
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HLT407 – Medication Task List

Synergy SIS > Health > Reports > List
TheMedication Task Lists shows all medications and procedures that the health staff must complete
for a specific date or range of dates.

HLT407 –Medication TaskList Report Interface Screen

Report Options:

l Date – Select the date to display all medication tasks due
l Show All Prior Tasks – Includes all previously due tasks that are still incomplete
l Grade – Filters the report by a grade or grade range
l Section ID – Filters the report output to only include students enrolled in the selected section
l Teacher – Filters the report output to only include students in the selected teacher’s section or
class

l Remaining Units (Less than or equal to) – Filters the report to include only the
medications that may need to be refilled. The report lists thosemedicationswith that number
of units remaining or less.

l PRN – Filters to include or exclude students who receivemedication on an as needed basis
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HLT407 –Medication TaskList Output
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HLT408 – Tuberculosis Section List Report

Synergy SIS > Health > Reports > List
The Tuberculosis Section List report prints a page for each class listing all of the students in the class
with spaces to record their screening results. If the student received a tuberculosis screening, their
results display on the report.

HLT408 – TuberculosisSection List Report Interface Screen

Report Options:

l Section ID – Filters the report by a single section
l Hide Students with Tuberculosis Records – Includes only the records for students that
have not been screened for tuberculosis

HLT408 – TuberculosisSection List Report Output
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HLT409 – Vision Section List Report

Synergy SIS > Health > Reports > List
The Vision Section List report prints a page for each class listing all of the students in the class, with
spaces to record their screening results. If the student participated in the vision screening, their
results display on the report.

HLT409 – Vision Section List Report Interface Screen

Report Options:

l Section ID – Filters the report by a single section
l Screen Date – Enter the date range when the screening was (or will be) conducted
l Hide Students with Records for Screen Date – Includes only the records for students that
have not been screened on this date
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HLT409 – Vision Section List Report Output
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HLT410 – Audio Section List Report

Synergy SIS > Health > Reports > List
The Audio Section List report prints a page for each class listing all of the students in the classwith
spaces to record their screening results. If the students participated in the audio screening, their
results display on the report.

HLT410 – Audio Section List Report Interface Screen

Report Options:

l Section ID – Filters the report by a single section
l Screen Date – Enter the date on which the screening was (or will be) conducted
l Hide Students with Records for Screen Date – Includes only the records for students that
have not been screened on this date
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HLT410 – Audio Section List Report Output
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HLT411 – Scoliosis Section List Report

Synergy SIS > Health > Reports > List
The Scoliosis Section List Report prints a page for each class listing all of the students in the class
with spaces to record their screening results. If the students received a scoliosis screening, their
results display on the report.

HLT411 – ScoliosisSection List Report Interface Screen

Report Options:

l Section ID – Filters the report by a single section
l Hide Students with Scoliosis Records – Includes only the records for students that have
not been screened for scoliosis

HLT411 – ScoliosisSection List Report Output
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HLT412 – General Health Section List Report

Synergy SIS > Health > Reports > List
TheGeneral Health Section List Report prints a page for each class listing all of the students in the
classwith spaces to record their screening results. If the students participated in the general health
screening, their results display on the report.

HLT412 –GeneralHealth Section List Report Interface Screen

Report Options:

l Section ID – Filters the report by a single section
l Screen Date – Enter the date of the screening (past, present, or future)
l Hide Students with Records for Screen Date – Includes only the records for students not
screened on this date

HLT412 –GeneralHealth Section List Report Output
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HLT413 – Dental Section List Report

Synergy SIS > Health > Reports > List
TheDental Section List Report prints a page for each class listing all of the students in the classwith
spaces to record their screening results. If the students received a dental screening, their results
display on the report.

HLT413 – DentalSection List Report Interface Screen

Report Options:

l Section ID – Filters the report by a single section
l Screen Date – Enter the date on which the screening was (or will be) conducted
l Hide Students with Records for Screen Date – Includes only the records for students that
have not been screened on this date
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HLT413 – DentalSection List Report Output
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HLT601 – Health Condition Totals

Synergy SIS > Health > Reports > Summary
TheHealth Condition Totals summary report provides a list of the types of health conditions in your
school. It further breaks down that list by how many female or male students have the condition and
provides a total count.

HLT601 – Health Condition TotalsReport Interface Screen

Report Options:

l As of – Select the date bywhich the student had the active health condition
l Show All Condition Codes – Includes the codes aswell as the comments for the health
conditions
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HLT601 – Health Condition TotalsOutput
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HLT602 – Class Incident Summary Report

Synergy SIS > Health > Reports > Summary
TheClass Incident SummaryReport provides a list of students by class and shows the total number
of health-related incidents involving the students.

HLT602 – Class Incident SummaryReport Interface Screen

Report Options:

l Section ID – Filters the report by section or a range of sections
l Begin Date/End Date – Includes health incidents that occurred on a particular date or date
range

l Include Only Students With Incidents – Lists only students with a health-related incident
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HLT602 – Class Incident SummaryReport Output
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HLT603 – Clinical Code Totals

Synergy SIS > Health > Reports > Summary
TheClinical Code Totals report lists the number of incidents by clinical code. The report can
summarize both the incidents recorded in theNurse’s Log tab of the Health screen and the
incidents recorded in the Health LogOther screen.

HLT603 – ClinicalCode Totals Interface Screen

Report Options:

l Date Range – Includes incidents for a particular date or date range
l Show All Clinical Codes – Includes all the Clinical Codes used for students on the Nurse’s
Log even if no related incidents were recorded

l Show Health Log Other Codes – Includes the codes used in the Health LogOther screen
for non-students

l Show All Other Codes – Includes all the codes used on the Health LogOther screen even if
no related incidents were recorded

l Clinical Code – Runs the report only for the specific clinical or health code. Making this
selection overrides all options selected in the Code Filters section.
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HLT603 – ClinicalCode TotalsOutput
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HLT604 – Kindergarten Immunization Report

Synergy SIS > Health > Reports > Summary
The Kindergarten Immunization Report summarizes the totals for the immunizations of the students
in kindergarten at the school.

Youmust select theElementary Grade for the report to print.

HLT604 – Kindergarten Immunization Record Report Interface Screen

Report Options:

l As of Date – Select the date to display all vaccinations received on or before that date
l Contact Person – Filters by the school staff contact. This information displays on the report.
l Elementary Grade – Filters by grade
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HLT604 – Kindergarten Immunization Record Report Output

Copyright 2011-2018 Edupoint Educational Systems, LLC



524 Reports Guide
Chapter 12: Health Reports

HLT605 – School Grade Immunization Data Report

Synergy SIS > Health > Reports > Summary
The School Grade Immunization Report provides a summary of the number of students at the
school and the number of students with each immunization.

Youmust select theSecondary Grade and theHigh School Grade for
this report to print.

HLT605 – SchoolGrade Immunization Report Interface Screen

Report Options:

l As of Date – Select the date to display all immunizations received on or before that date
l Contact Person – Filters by the school staff contact. This information displays on the report.
l Secondary Grade – Select the secondary grade to display. It has its own column in the
report.

l High School Grade – Select the high school grade to display. It has its own column in the
report.
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HLT605 – SchoolGrade Immunization Report Output
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HLT606 – Health Incident Summary

Synergy SIS > Health > Reports > Summary
TheHealth Incident Summary report summarizes the number of health-related incidents at a school
overall and by gender, time of day, age, location, type of injury, activity, and type of equipment
involved.

HLT606 – Health Incident SummaryReport Interface Screen

Report Options:

l Report Dates – Select the date range of the incidents to include in the lists
l School Selection – Select the schools to include in the report
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HLT606 – Health Incident SummaryOutput
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HLT607 – Health Incident Comparison Report

Synergy SIS > Health > Reports > Summary
TheHealth Incident Comparison Report summary report provides a bar graph comparison of the
number of incidents at the schools selected in the Options section.

HLT607 – Health Incident Comparison Report Interface Screen

Report Options:

l Report Dates – Select the date range of the incidents to include in the lists
l Options – Select the schools to include in the report
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HLT607 – Health Incident Comparison Report Output
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HLT609 – 6th Grade Immunization Report

Synergy SIS > Health > Reports > Summary
The 6th Grade Immunization Report provides a summary of the immunization information for 6th
graders at the school(s) selected.

Youmust select theGrade for this report to print.

HLT609 – 6th Grade Immunization Report Interface Screen

Report Options:

l As of Date – Select the date to display all immunizations received on or before that date
l As of Date for Students Under Age 11 – Select the date (for students who are younger
than 11 years old) to display all immunizations received on or before that date

l Contact Person – Filters by the school staff contact. This information displays on the report.
l Grade – Filters by grade
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HLT609 – 6th Grade Immunization Report Output
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HLT610 – 10th Grade Immunization Report

Synergy SIS > Health > Reports > Summary
The 10th Grade Immunization Report provides a summary of the immunization information for 10th
graders at the school(s) selected.

HLT610 – 10th Grade Immunization Report Interface Screen

Report Options:

l As of Date – Select the date to display all vaccinations received on or before that date
l Contact Person – Filters by the school staff contact. This information displays on the report.
l Grade – Filters by grade
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HLT610 – 10th Grade Immunization Report Output
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HLT611 – Student Medication Refill

Synergy SIS > Health > Reports > Summary
The Student Medication Refill report lists the students low onmedication. The report includes the
student’s name, Perm ID, and the date of last dosage.

HLT611 – Student Medication Refill Report Interface Screen

Report Options:

l Remaining Units (Less than or equal to) – Filters the report by theminimumnumber of
remaining units

l Run Out By – Filters by the date the student will run out of medication
l Grade – Filters by grade or grade range
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HLT611 – Student Medication RefillOutput
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HLT612 – Medication Disbursement Summary by Grade

Synergy SIS > Health > Reports > Summary
TheMedication Disbursement Summary byGrade report summarizes the number of medications
given to students by type of medication, gender, and grade.

HLT612 –Medication Disbursement SummaryByGrade Report Interface Screen

Report Options:

l Grade – Select the grades to include in the report
l Medication – Select themedication types to include in the report
l Start Date/End Date – Select the date or date range for the report
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HLT612 –Medication Disbursement SummaryByGradeOutput
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HLT613 – Medication Disbursement Summary by Ethnic Code

Synergy SIS > Health > Reports > Summary
TheMedication Disbursement Summary by Ethnic Code report summarizes the number of
medications given to students by type of medication, ethnic code, and gender.

HLT613 –Medication Disbursement SummaryByEthnicCode Report Interface Screen

Report Options:

l Ethnic Code – Select the ethnic codes included in the report
l Medication – Select themedication types included in the report
l Start Date/End Date – Select the date or date range for the report
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HLT613 –Medication Disbursement SummaryByEthnicCodeOutput
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HLT614 – Hearing Screening Program Report

Synergy SIS > Health > Reports > Summary
TheHearing and Screening ProgramReport provides a summary count of the students by grade
and the status of their screening.

HLT614 – Hearing Screening ProgramReport Interface Screen

Report Options:

l As of Date – Select the date to display all audio screenings performed on or before that date

All the following information displays at the top of the report. These are not filters.

l Screening Performed By – Enter the name of the health staff member who performed the
screening

l Screener(s) Attach Copy of Hearing Certificate – Indicates on the printed report that the
screener(s) attached a copy of the hearing certificate to the report

l Title – Enter the title of the health staff member who performed the screening.
l Report Completed By – Enter the name of the health staff member who completed the
screening

l Equipment Calibration Date – Enter the calibration date of the equipment
l ADHS Equipment Was Used – Select if ADHS equipment used in the screening
l Audiologist’s Phone Number – Enter the Audiologist’s phone number
l Audiologist-Fill In License # – Select if the audiologist’s license number is not available
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l Audiologist’s License # – Enter the audiologist’s license number
l Audiometer used for grades – Select the grades that used the audiometer for the
screening

l Tympanometer used for grades – Select the grades that used the tympanometer for the
screening

l OAE used for grades – Select the grades that used theOAE for the screening

HLT614 – Hearing Screening ProgramReport Output
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HLT615 – Vision Screening

Synergy SIS > Health > Reports > Summary
The Vision Screening report provides a count of the students who either passed or failed all vision
tests. It also lists incomplete vision screenings in the comments section.

HLT615 – Vision Screening Report Interface Screen

Report Options:

l As of Date – Select the date to display all vision screenings performed on or before that date
l Phone # – Enter the phone number of the staff member to contact regarding the vision
screenings. This prints on the report.

HLT615 – Vision ScreeningOutput
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HLT618 – Oral Health Assessment and Waiver Report

Synergy SIS > Health > Reports > Summary
TheOral Health Assessment andWaiver Report provides a count of the students who either passed
or failed all dental tests given. The report lists incomplete tests in the comments section. It produces
both a PDF report with the totals and a log that lists students and their statuses.

HLT618 –OralHealth Assessment AndWaiver Report Interface Screen

Report Options:

l Kindergarten Grade – Select the grade that coordinateswith kindergarten. Youmust select
a grade to run the report.

l First Grade – Select the grade that coordinateswith first grade. Youmust select a grade to
run the report.

For the HLT618 report to work correctly, the Treatment Urgency and Dental
Assessment tablesmust have the following values. Contact your
administrator for further information.

Treatment Urgency

Code Description Alt Code 3

0 No obvious problem 1

1 Early dental care
recommended 2

2 Urgent care needed 3

Dental Assessment

Code Description Alt Code 3

0 Lack of access to insurance 2

1 Financial burden 1

2 Parental consent 3

3 Form not returned 4
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HLT618 –OralHealth Assessment AndWaiver Report Output

HLT618 –OralHealth Assessment AndWaiver Log
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HLT801 – Daily Health Log

Synergy SIS > Health > Reports > List
TheDaily Health Log report lists all health-related incidents for a given day.

HLT801 –DailyHealth Log Report Interface Screen

Report Options:

l Effective Date – Select the date to display all health logs created on or after that date
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HLT801 –DailyHealth LogOutput
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Locker Reports

LCK401 – Student Locker Assignments

Synergy SIS > Locker > Reports > List
The Student Locker Assignments report contains all the names of students who have a locker. It lists
the student’s name, permanent ID, locker number, location, and combination for each student.

LCK401 – Student Locker AssignmentsReport Interface Screen

Report Options:

l First Name – Filter the report output to include only the students with the specified first name.
l Last Name – Filter the report output to include only the students with the specified last name.
l Perm ID – Filter the report output to find a student by their permanent ID number.
l Grade – Filter the report output to include just the selected grade or grade range.
l Locker Location – Filter the report output to include only a specific locker location.
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l Locker Number – Filter the report output to find a specific locker by the locker number.
l Access Method – Filter the report output to include only a specific locker accessmethod.
l Instructions – You can customize and print instructions on each locker assignment.
l Grouping Information – Filter the report by term/period selection.
l Limit report to one student per page – Print only one student locker assignment per page.

LCK401 – Student Locker AssignmentsOutput
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LCK402 – Students With No Lockers

Synergy SIS > Locker > Reports > List
The StudentsWith No Lockers report contains the names of students without a locker. The report
includes the student name, permanent ID, and grade.

LCK402 – StudentsWith No LockersReport Interface Screen

Report Options:

l First Name – Filter the report output to include only the students with the specified first name.
l Last Name – Filter the report output to include only the students with the specified last name.
l Perm ID – Filter the report output to find a student by their permanent ID number.
l Grade – Filter the report output to include only the selected grade or grade range.
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LCK402 – StudentsWith No LockersOutput
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LCK403 – Unassigned Lockers

Synergy SIS > Locker > Reports > List
TheUnassigned Lockers report lists all available lockers. The report options include general locker
and restriction information.

LCK403 – Unassigned LockersReport Interface Screen

Report Options:

l Lock Number – Filter the report output to show a particular locker by lock number.
l Type – Filter the report output to show only lockers of a particular type.
l Location – Filter the report output to show only lockers of a particular location.
l Vertical Location – Filter the report output to show only lockers of a particular vertical
location.

l Condition – Filter the report output to show only lockers of a particular condition.
l Low Grade Restriction – Filter the report output to show lockers with a Low Grade
Restriction.

l High Grade Restriction – Filter the report output to show lockers with a HighGrade
Restriction.

l Not Used – Filter the report output to show unused lockers.
l Reserved – Filter the report output to show reserved lockers.
l Gender Restriction – Filter the report output to show lockers with a gender restriction.
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LCK403 – Unassigned LockersOutput
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LCK404 – Locker Student Assignments

Synergy SIS > Locker > Reports > List
The Locker Student Assignments report produces a list of locker information including location,
locker number, accessmethod, student name, permanent ID, grade, vertical location, and
combination. It can print for a single student or for a group of students.

LCK404 – Locker Student AssignmentsReport Interface Screen

Report Options:

l Locker Location – Filter the report output to show the locker location (e.g., top or bottom).
l Locker Number – Filter the report output to show the locker number associated with the
student.

l Access Method – Filter the report output to show a combination or lock number.
l Student Information – Filter the report output to show students by various demographic
details or by a grade or grade range.
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LCK404 – Locker Student AssignmentsOutput
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LCK405 – Locker Master List

Synergy SIS > Locker > Reports > List
The Locker Master List report produces amaster list of student lockers sorted by locker number. The
report includes locker number, locker type, location, vertical location, and combinations.

LCK405 – Locker Master List Report Interface Screen

Report Options:

l Locker Location – Filter the report output to show only lockers of a particular location.
l Type – Filter the report output to show only lockers of a particular type.
l Grade Restriction – Filter the report output to show lockers by grade or grade range.
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LCK405 – Locker Master List Output
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MSB432 – MSB Validation Report

Synergy SIS > Mass Scheduling > Reports > MSB > List

TheMSB Validation Report runs validation on various parts of the option set, including the Subject
Categories, Section Attributes, and Course Links. The validation results display by Type with the
Error, Warning, or Info shown under each type.

MSB432 –MSBValidation Report Interface Screen

Report Options

l Option Set – Select the option set to validate. Only option sets for the year and school in
focus display.

MSB432 –MSBValidation Report Output
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OSM201 – Student Schedule Analysis

Synergy SIS > Mass Scheduling > Reports > Individual

The Student Schedule Analysis report lists all scheduled and requested classes for the students in
the selected option set. The report also shows any schedule conflicts and the alternate periods
available for each class.

A indicates the class is available in the period. F indicates the class is full. A number indicates the
period scheduled for the class. The primary course prints in brackets on the same line as the
scheduled course if the scheduled course is an alternate.

OSM201 – Student Schedule AnalysisReport Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

l Students to Print – Select the type of student schedules to include in the report.
l One Student Per Page – Prints each student schedule on a separate page
l Include House – Includes the student’s house on the report
l Include Teacher’s Name – Includes the names of the teachers for each section on the
report

l Terms to Include – Includes any course under the specified term. If users select no terms,
the report includes all terms.

l Indicate Prescheduled – Adds a column to the output that indicates the courses that were
scheduled prior to runningmaster schedule processes
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OSM201 – Student Schedule AnalysisOutput
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OSM401 – Schedule Section List by Teacher

Synergy SIS > Mass Scheduling > Reports > List

The Schedule Section List by Teacher prints a list of the scheduling sections for each teacher
showing class loads and student totals for each section.

OSM401 – Schedule Section List ByTeacher Report Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.
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OSM401 – Schedule Section List ByTeacher Output
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OSM402 – Schedule Section List by Room

Synergy SIS > Mass Scheduling > Reports > List

The Schedule Section List by Room prints a list of the scheduling sections for each room that shows
class loads and student totals for each section.

OSM402 – Schedule Section List ByRoomReport Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

OSM402 – Schedule Section List ByRoomOutput
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OSM403 – Schedule Section List by Course

Synergy SIS > Mass Scheduling > Reports > List

The Schedule Section List by Course prints a list of the scheduling sections for each course showing
class loads and student totals for each section. It displays results byCourse ID.

OSM403 – Schedule Section List ByCourse Report Interface Screen

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

OSM403 – Schedule Section List ByCourseOutput
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OSM404 – Class Analysis by Period and Course

Synergy SIS > Mass Scheduling > Reports > List

TheClass Analysis by Period and Course prints a section-by-section analysis of scheduling results
for a particular option set. The report shows actual count results of an option set scheduling run
along with average requests per section.

OSM404 –ClassAnalysisByPeriod And Course Report Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

OSM404 –ClassAnalysisByPeriod And CourseOutput
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OSM405 – Schedule Section List

Synergy SIS > Mass Scheduling > Reports > List

The Schedule Section List prints a scheduling section list from a particular option set. It displays
results byCourse ID.

OSM405 – Schedule Section List Report Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

OSM405 – Schedule Section List Output
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OSM406 – Schedule Open Periods

Synergy SIS > Mass Scheduling > Reports > List

The Schedule Open Periods displays any periods not scheduled for a student in the selected option
set by period number. All students display in alphabetical order by last name.  If a period displays a
plus sign (+), a scheduled class exists for the student.

OSM406 – Schedule Open PeriodsReport Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

l Grade – Select the grades to include in the report. To select or clear all grades, use
.

l Term – Select the term to include in the report. To select or clear all terms, use .
l Meeting Days – Select themeeting days to include in the report. To select or clear all
meeting days, use .

l Period Range – Select the periods to include in the report.
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OSM406 – Schedule Open PeriodsOutput
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OSM407 – Course Request Conflict Listing

Synergy SIS > Mass Scheduling > Reports > List

TheCourse Request Conflict Listing prints all conflicts for each course with student requests.

OSM407 – Schedule Open PeriodsReport Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

l Show courses with no more than the following number of sections – Limits the
courses displayed

l Show courses with at least the following number of sections – Limits the courses
displayed

l Show Course Titles – Shows course names along with course identifiers
l Sort Courses Vertically – Displays the courses vertically across the page
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OSM407 –Course Request Conflict Listing Output
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OSM408 – Class Analysis by Course and Section

Synergy SIS > Mass Scheduling > Reports > List

TheClass Analysis byCourse and Section lists each course and shows the sections scheduled for
the course. For each section and course, the report lists the number of students scheduled both
overall and by gender, the total number of spaces available, the number of requests, and the
average number of students scheduled in a section.

OSM408 –ClassAnalysisByCourse And Section Report Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

l Show only courses that have more requests than availability –Only displays courses
havemore student requests than seats/sections available.

l Show House – Displays any house assignments
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OSM408 –ClassAnalysisByCourse And Section Output

Copyright 2011-2018 Edupoint Educational Systems, LLC



576 Reports Guide
Chapter 14: Master Schedule Builder Reports

OSM409 – Student Course Request Verification Listing

Synergy SIS > Mass Scheduling > Reports > List

The Student Course Request Verification Listing prints a list of course requests by student.

OSM409 – Student Course Request Verification Listing Report Interface Screen

Report Options:

l Grade – Select the grades to include in the report. To select or clear all, use .
l Course ID – Filter the report to include students in the selected course

.
OSM409 – Student Course Request Verification Listing Output
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OSM411 – Class List

Synergy SIS > Mass Scheduling > Reports > List

TheClass List produces a class list by section ID for a particular option set. The report includes
section data and student names. You can also display student demographic information.

OSM411 –ClassList Report Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

l Term Code – Filter report output for a specific term
l Class ID – Filter report output for a specific section number or range of section numbers

Copyright 2011-2018 Edupoint Educational Systems, LLC



578 Reports Guide
Chapter 14: Master Schedule Builder Reports

l Grade – Filter report output to include just the selected grade or grade range
l Teacher – Filter report output to include just the selected teacher
l Hide Totals – Report may be produced without student totals
l Include the following fields – Select the options to include

OSM411 –ClassList Output
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OSM414 – Master Schedule by Department

Synergy SIS > Mass Scheduling > Reports > List

TheMaster Schedule byDepartment prints all of the sections in the option set on a grid sorted by
department. 

OSM414 – Schedule ByDepartment Report Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

l As of Date – Report prints sections as theywere on the date entered
l Period Begin/End Range – Filters output by a period or a period range
l Meeting Day – Filters the output bymeeting days. To select or clear all meeting days, use

.
l Department – Select only those departments to be included in the report output or leave
blank to include all reports. 
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OSM414 – Schedule ByDepartment Output
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OSM415 – Master Schedule by Room

Synergy SIS > Mass Scheduling > Reports > Lists

TheMaster Schedule byRoom prints all of the sections in the option set on a grid sorted byRoom. 

OSM415 – Schedule ByRoomReport Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

l As of Date – Report prints sections as theywere on the date entered.
l Period Begin/End Range – Filters output by a period or a period range.
l Meeting Day – Filters the output bymeeting days. To select or clear all meeting days, use

.
l Department – Select only those departments to be included in the report output or leave
blank to include all reports. 
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l Size limit for “small” classroom – Enter the class size limit of classrooms to identify as
small on the report. Classroomswith class size limits above this number entered display as full
size on the report.

l Course types to show as Study Hall – Select the Course Type the report displays as
StudyHall.

OSM415 – Schedule ByRoomOutput
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OSM416 – Sections Needed by Requests

Synergy SIS > Mass Scheduling > Reports > Summary

The SectionsNeed byRequests prints the number of sections needed based on the total number of
course requests and themaximum/optimumnumber of students per section, as entered on the
District Course or School Course screens.

OSM416 – SectionsNeeded ByRequest Report Interface Screen

Report Options:

l Course ID – Enter a range of course IDs to print results for.
l Course Title – Enter the course title for which the report should print results.
l Linked Course Display – Display the linked courses together. 

l None – Do not display the linked courses (default)
l Primary LinkedOnly – List only the primary course from each link
l All Linked – List all of the linked courses

l Use Student Count Levels from District –Only use themaximumand optimum size
numbers from the district in the report results. Synergy SIS reviews the size limits on the
School Course screen, then District Course if no values exist. Selecting this option skips
School Course entirely.
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OSM416 – SectionsNeeded ByRequestsOutput
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OSM417 – Department Section List

Synergy SIS > Mass Scheduling > Reports > List

TheDepartment Section List prints a list of sections assigned to departments and includes teacher
and class size information.

OSM417 –Department Section List Report Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

l Department – Filter the report to show one department
l Room Name – Filter the report to show a particular range of room names
l Period – Filter the report to show a period range
l Staff – Filter the report to show a certain staff member
l Subject Area – Filter the report to show a particular subject area
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OSM417 –Department Section List Output
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OSM418 – Room Section List

Synergy SIS > Mass Scheduling > Reports > List

TheRoomSection List prints a list of roomswith the sections assigned to them, along with the
teacher and class size information.

OSM418 –RoomSection List Report Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

l Department – Filter the report to show one department
l Room Name – Filter the report to show a particular range of room names
l Period – Filter the report to show a period range
l Staff – Filter the report to show a certain staff member
l Subject Area – Filter the report to show a particular subject area
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OSM418 –RoomSection List Output

Edupoint Proprietary and Confidential



Reports Guide
Chapter 14: Master Schedule Builder Reports 589

OSM419 – Class Analysis By Grade and Period

Synergy SIS > Mass Scheduling > Reports > List

TheClass Analysis ByGrade and Period prints a class analysis by grade and period based on the
scheduling results for a particular option set. The report shows the number of seats available for a
period by grade, total number of existing sections for the course, total student requests for the
course, total requests fulfilled for the course, number of seats available in a section, and average
number of fulfilled request by gender and grade.

OSM419 –ClassAnalysisByGrade And Period Report Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

OSM419 –ClassAnalysisByGrade And Period Output
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OSM470 – Pre Schedule Edit List

Synergy SIS > Mass Scheduling > Reports > List

The Pre Schedule Edit List prints a list of students who have a problemwith their course requests.

OSM470 – Pre Schedule Edit List Report Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

l Minimum Number of Periods – Filter report output to include only students with aminimum
number or course requests
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OSM470 – Pre Schedule Edit List Output
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OSM601 – Course Request Totals

Synergy SIS > Mass Scheduling > Reports > Summary

TheCourse Request Totals prints course request totals sorted by department.

OSM601 –Course Request TotalsReport Interface Screen

Report Options:

l Grade – Filter report output to include only the selected grade or grade range. To select or
clear all grades, use .
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OSM601 –Course Request TotalsOutput
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OSM602 – Student Request Exception

Synergy SIS > Mass Scheduling > Reports > Summary

The Student Request Exception prints a list of students with either fewer or greater than a certain
number of course requests or credits.

OSM602 – Student Request Exception Report Interface Screen

Report Options:

l Grade – Enter a grade range to print results for. If left blank, all grade levels print.
l Term Code – Select the term code to print results or leave blank to print for all term codes. To
select or clear all terms, use .

l Request Filter Type –Options change depending on the choice selected

l UseCourse Request Totals and Credit – Filters the report based on student course
request parameters

l Students with less than the following requests
l Students with greater than the following requests
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l Students with less than the following credits
l Students with greater than the following credits
l Total Course Requests Made:

l Show all students
l Show students with the correct number of requests only
l Show students with too few or toomany requests only
l Show students with too few requests only
l Show students with toomany requests only

l Use Period Range – Filters the report based on the specified period range

l Number of Periods – Filters by the selected period range

l Display Feeder Schools – Displays the last school of attendance. If the student is new to the
district, the feeder school column is blank.

OSM602 – Student Request Exception Report Output
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OSM603 – Open Periods by Grade and Period

Synergy SIS > Mass Scheduling > Reports > Summary

TheOpen Periods byGrade and Period prints the total number of students for each term, rotation
day (if applicable), and period with an open period in their schedule.

OSM603 –Open PeriodsByGrade And Period Report Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

l Term Definition – Select which term to run or leave blank to print for all terms. The terms
listed are the same terms on the TermDefinition section of the School Setup screen. To select
or clear all terms, use .

l Period List – Filters output by a period or selection of periods. Leave blank to include all
periods on the report. To select or clear all periods, use .

l Grade List – Filters output by a grade level or selection of grade levels. Leave blank to
include all grade levels on the report. To select or clear all grades, use .

l Show Gender Totals – Select this option in order to see totals by gender for each grade level
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OSM603 –Open PeriodsByGrade And Period Output
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OSM604 – Seat Totals By Department

Synergy SIS > Mass Scheduling > Reports > Summary

The Seat Totals byDepartment prints the total number of seats available with the total number of
students. This prints for each period in the day, sorted by term and department. 

OSM604 – Seat TotalsByDepartment Report Interface Screen

Report Options:

l Option Set – Select the option set to include in the report. Only option sets for the year and
school in focus are available.

l School Period – Select periods to run or leave blank to print totals for all periods. To select or
clear all periods, use .

l Term Selection – Select which term to run or leave blank to print for all terms. The terms
listed are the same terms on the TermDefinition section of the School Setup screen. To select
or clear all terms, use .

l Meeting Day – Filters the output bymeeting days. To select or clear all meeting days, use
.

l Departments – Select which departments to run. All of the sections for courses of the
selected departments print. Leave blank to see totals for all departments. To select or clear all
departments, use .
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OSM604 – Seat TotalsByDepartment Output

Copyright 2011-2018 Edupoint Educational Systems, LLC



600 Reports Guide
Chapter 14: Master Schedule Builder Reports

OSM605 – Period Load Stats Report

Synergy SIS > Mass Scheduling > Reports > Summary

The Period Load Stats Report displays the number of seats available per period, category, or grade
based on the last MSB schedule build run. If you used the loader, the report shows the number of
students scheduled per category or grade.

This report prints out a page for every grade level selected and one page for school totals. The
Grade level represents the total number of active students in the grade level, number of available
seats for a grade level, the number of students that scheduled for that time period, the count of
available sections. The percentage (%) represents the percent of seats over or under for the class.

The school totals represent the total number of students for the entire school (even when only
printing for one grade), the sum of max seats available for each section during that time period, the
total number of students scheduled (includes all grade levels), and the total number of sections
available for the school during that time period.

OSM605 – Period Load StatsReport Interface Screen
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Report Options:

l Option Set – Select the option set to run the report for
l Grade – Select which grade to run the report for or leave blank to print for all grade levels. To
select or clear all grades, use .

l Period – Select which Period to run the report for or leave blank to print for all periods. To
select or clear all periods, use .

l Meeting Days –Meeting days to print for. This report can only display fivemeeting days, so
the report restricts the number of meeting days that print. To select or clear all meeting days,
use .

l Term – Select which term to run or leave blank to print for all terms. The terms listed are the
same terms on the TermDefinition section of the School Setup screen. To select or clear all
terms, use .

OSM605 – Period Load StatsReport Output
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OSM606 – Teacher Open Period Report

Synergy SIS > Mass Scheduling > Reports > Summary

The Teacher Open Period Report produces a list of all the teachers who are free during the selected
term, period, andmeeting day.

OSM606 – Teacher Open Period Report Interface Screen

Report Options:

l Option Set – Select the option set to run the report for
l Teacher Type – Select which type of teacher to run the report for, or leave blank to print for
all Teacher Types. To select or clear all types, use .

l Period – Select which Period to run the report for or leave blank to print for all Periods. To
select or clear all periods, use .

l Meeting Days – Select whichMeeting Days to run the report to run for or leave blank to print
for all Meeting days. To select or clear all meeting days, use .

l Terms – Select which term to run or leave blank to print for all terms. The terms listed are the
same terms on the TermDefinition section of the School Setup screen. To select or clear all
terms, use .
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OSM606 – Teacher Open Period Output
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OSM607 – Room Open Period Report

Synergy SIS > Mass Scheduling > Reports > Summary

TheRoomOpen Period Report lists all rooms free during the listed term, period, andmeeting day. It
includes the room type code in parentheses if you have a room type selected on the School Room
screen.

OSM607 –RoomOpen Period Report Interface Screen

Report Options:

l Option Set – Select the option set to run the report for
l Room Type – Select which type of room to run the report for, or leave blank to print for all
RoomTypes. To select or clear all types, use .

l Period – Select which period to run the report for, or leave blank to print for all periods. To
select or clear all periods, use .

l Meeting Days – Select whichmeeting days to run the report to run for, or leave blank to print
for all meeting days. To select or clear all meeting days, use .

l Terms – Select which term to run or leave blank to print for all terms. The terms listed are the
same terms on the TermDefinition section of the School Setup screen. To select or clear all
terms, use .
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OSM607 –RoomOpen Period Report Output
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OSM801 – Course Request Conflict Matrix

Synergy SIS > Mass Scheduling > Reports > Summary

TheCourse Request Conflict Matrix prints a report of all scheduling conflicts based on the options
selected.

OSM801 –Course Request Conflict MatrixReport Interface Screen

Report Options:

l Number of requests – Displays courses falling within a number range of requests
l Course Group – Displays only those courseswithin a particular course group

See theSynergy SIS – Schedule and CourseGuide for more
information on CourseGroups.

l Academic Type – Shows courses of a particular range of academic types. To select or clear
all types, use .

l Department – Shows courses of a particular range of departments. To select or clear all
departments, use .
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l Show only requested courses – Displays only courses requested by students
l Subject Areas – Displays only courses falling within a range of subject areas
l College Areas – Displays only courses falling within a range of college areas
l University Areas – Reports only courses falling within a range of university areas

OSM801 –Course Request Conflict MatrixOutput
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STU205 – Student Course Request Profile

Synergy SIS > Mass Scheduling > Reports > Individual

The Student Course Request Profile prints the course request profile of an individual student or
students.

STU205 – Student Course Request Profile Report Interface Screen

Report Options:

l Student Info – Filter report output to include the specified student information
l Report Options – Select which report options to display or not display

l Show Add/Drop Signature Footer – Displays an area to describe courses under
Drop or Add and a Parent/Guardian Signature field.

l Show Prerequisite Violations – Displays any course requests that are invalid due to
a student requiring a prerequisite course or course group

If you select Show Prerequisite Violations and useRun
Prerequisite Check during the scheduler process, the run
stops if there are any violations and displays this report.

l Extended Student Data and Parent/GuardianOptions – SelectShow Extended Student
Data to displaymailing addresses and any Parent/GuardianOptions selected.
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STU205 – Student Course Request Profile Output
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Scheduler Reports
After running the scheduler, Master Schedule Builder (MSB) creates a library of .txt reports
available in the Simulation detail view. These reports display all of the results of the scheduling run,
and also alert you to scheduling conflicts and resource allocation problems. Review the reports to
determine the overall success and potential issues of the scheduling run.

l The number of the report corresponds to the Line number on the
Reports section.

l Many of the reports have additional information at the end. Review
all pages of the report.

1. Open theMaster Builder Option Set.
2. Select the simulation run and clickShow Detail.
3. Select theSimulation Reports tab.

4. Click to review the reports.

Master Builder Option Set Screen, Simulation Detail, Simulation ReportsTab
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01 – Alternate Usage By Course Report

This report shows all students scheduled for at least one alternate course. Results display by
primary course request and by student name. The number of scheduled alternates for the primary
course displays below each course. The total students scheduled with an alternate course displays
at the end of the report.

The following columns display in the report:

l Student ID – An asterisk (*) indicates a schedule conflict.
l Grade Level
l Primary Request – Student's primary/original course request
l Request Priority – Priority level of the primary course request. eitherRequired, Elective, or
Optional. If student does not choose a priority, the default priority for the course displays. An
asterisk (*) indicates the student's choice.

If you change the course level priority, the student specific priority
does not change. Core requests are a combination of Required and
Elective requests. Optional requests are courses that are not
mandatory, such as a study hall. MSB scheduling priority begins
with required requests, then elective requests, and lastly optional
requests.

l Student Alt – Student specified alternate for their primary request. Different students can
request different alternates for the same primary request. An asterisk (*) indicatesMSB
scheduled the student for the course.

l Course Alt – Course level alternate considered for all students who request the course but
do not specify an alternate. An asterisk (*) indicatesMSB scheduled the student for the
course.
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Alternate Usage ByCourse Report
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02 – Alternate Usage By Grade Report

This report shows all students scheduled for at least one alternate course. The report displays by
grade level and by student name. The total number of alternates scheduled for the grade displays at
the end of each grade, along with the number of students with an alternate course assigned. The
total students scheduled with an alternate course displays at the end of the report.

The following columns display in the report:

l Student ID – An asterisk (*) indicates a schedule conflict.
l Grade Level
l Primary Request – Student's primary/original course request
l Request Priority – Priority level of the primary course request. eitherRequired, Elective, or
Optional. If student does not choose a priority, the default priority for the course displays. An
asterisk (*) indicates the student's choice.

If you change the course level priority, the student specific priority
does not change. Core requests are a combination of Required and
Elective requests. Optional requests are courses that are not
mandatory, such as a study hall. MSB scheduling priority begins
with required requests, then elective requests, and lastly optional
requests.

l Student Alt – Student specified alternate for their primary request. Different students can
request different alternates for the same primary request. An asterisk (*) indicatesMSB
scheduled the student for the course.

l Course Alt – Course level alternate considered for all students who request the course but
do not specify an alternate. An asterisk (*) indicatesMSB scheduled the student for the
course.
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Alternate Usage ByGrade Report

Edupoint Proprietary and Confidential



Reports Guide
Chapter 14: Master Schedule Builder Reports 615

03 – Alternate Usage By Student Report

This report shows all students scheduled for at least one alternate course. The report displays by
student name. The total students scheduled with an alternate course displays at the end of the
report.

The following columns display in the report:

l Student ID – An asterisk (*) indicates a schedule conflict.
l Grade Level
l Primary Request – Student's primary/original course request
l Request Priority – The priority level of the primary course request. eitherRequired, Elective,
orOptional. If student does not choose a priority, the default priority for the course displays. An
asterisk (*) indicates the student's choice.

If you change the course level priority, the student specific priority
does not change. Core requests are a combination of Required and
Elective requests. Optional requests are courses that are not
mandatory, such as a study hall. MSB scheduling priority begins
with required requests, then elective requests, and lastly optional
requests.

l Student Alt – Student specified alternate for their primary request. Different students can
request different alternates for the same primary request. An asterisk (*) indicatesMSB
scheduled the student for the course.

l Course Alt – Course level alternate considered for all students who request the course but
do not specify an alternate. An asterisk (*) indicatesMSB scheduled the student for the
course.
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Alternate Usage ByStudent Report
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04 – Category Courses Allocation Report

This report verifies that MSB has all courses listed under the correct category, that each course time
structure is correct, and that the number of students requesting and scheduled into courses is within
limits. This report lists all active district courses, sorted alphabetically by Course ID and grouped by
Subject Category. Totals represent the sum of values for each column, except ReqPct%

The following columns display in the report:

l Category Name/Course Title – Subject Category from the option set and Course
Title assigned to the subject category

l Category ID/Course ID – Category ID from the option set and Course ID assigned to the
subject category

l Num Mtg. Pers – Resolved number of meeting periods inherited from a higher level. Most
classesmeet for a single period. You only need to override courses that meet for more than
one period a day. An asterisk (*) indicates overridden numbers.

Only override this field for lower levels when necessary. This allows
you to change the structure of your courses quickly and with minimal
input.

l Num Mtg. Days – Number of meeting days in the scheduling cycle for each section. In anM-
F (5-day cycle) where each classmeets every day of the week, the value shows 5. If classes
meet 3 out of 5 days (i.e. Monday,Wednesday, Friday) the value shows displays 5. In an A/B
type of school (2-day cycle) the number shows 1 or 2, depending on whether classesmeet on
one day or both days. An asterisk (*) indicates overridden numbers.

l Num Mtg. Trms – Number of meeting terms in the scheduling cycle for each section
l Default Req Type – Default request type (Required,Optional, Elective)
l Build Sched Prio – Builder schedule priority as a numeric value (0-100)
l Load Sched Prio – Loader schedule priority as a number value (0-100)
l Req. # of Sec's – Number of sections for the course, scheduled byMSB or manually
scheduled

l Sched # of Sec's – Schedule number of sections of the course. This shouldmatch the
requested number of sections.

l Req. Per Load – Requested number of periods for all sections of the course. This number is
the number of sectionsmultiplied by the number of meeting terms, days, and periods.

l Sched Per Load – Scheduled number of periods for all sections of the course
l Prov Stu Req –Optimum number of requests for the course (adjusted for alternates). The
total at the bottom of the report represents adjusted requires for all courses in the category.

l Sched Stu Req – Number of students requests scheduled for the course. The total at the
bottom of the report represents the number of requests scheduled for all courses in the
category.

l Sched Req Pct% – Percentage of students’ course requests scheduled
l Num of Confl – Number of scheduling conflicts reported for the course
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CategoryCoursesAllocation Report
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05 – Category Room Allocation Report

This report identifies any scheduling issues related to rooms. The report lists each subject category
and the rooms assigned to them. This identifies areaswhere a shortage of rooms causes scheduling
problems.

The following columns display in the report:

l Category Title/Room ID – Subject category from the option set and the room numbers
assigned to that category

l Room Type – Assigned room type
l Room Cap/Seats – Roommax size
l Num of Crs's – Number of courses in the category
l Opt # of Sec's –Optimum number of sections
l Sched # of Sec's – Number of sections in the category scheduled into the room
l Opt Period Load –Optimum number of periods to schedule in the room for the category
l Sched Period Load – Number of periods scheduled in the room for the category
l Sched Period Load% – Percentage of the room’s average number of periods scheduled
l Util Pct% –Percentage of the room's total availability utilized by the category

CategoryRoomAllocation Report
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06 – Category Summary Report

This verifies that MSB scheduled all subject categories as expected. Check the percentage column
under courses, teacher, rooms, and students. A percentage less than 100% signifies a scheduling
conflict. Additional reports can providemore detail.

The following columns display in the report:

l Subject Category Name – Subject Category from the option set. A period (.) preceding the
category name denotes a sub-level below the root.

Course

l Req # of Crs – Requested number of courses under this category
l Req # of Sec – Requested number of sections for all courses in the category
l Sched # of Sec – Number of sections scheduled for all courses in the category
l Sched # of Sec% – Percentage of sections scheduled for this category

Teachers

l Num of Tchrs – Number of teachers allocated/available to teach all courses in the category
l Opt Num of Sec –Optimum number of sections scheduled for all teachers in the category.
This number may be a fraction.

l Sched # of Sec – Actual number of sections scheduled with teachers of this category
l Sched # of Sec% – Percentage of sections scheduled with teachers for the category

Rooms

l Num of Rooms – Number of rooms allocated to the category. Note that roomsmay have
been shared bymultiple categories.

l Opt Num of Sec –Optimum/Average number of sections to be scheduled with rooms in this
category

l Sched # of Sec – Actual number of sections scheduled with rooms in the category
l Sched # of Sec% – Percentage of sections scheduled with rooms in the category. 100%
indicates every section in the category has a room scheduled.

Students

l Num of Req – Number of student requests for all courses in the category
l Sched # of Req – Number of student requests scheduled for all courses in the category
l Sched # of Req% – Percentage of student requests scheduled for all courses in the category
l Stu Req% – Percentage of student course requests scheduled for the category. 100%
meansMSB satisfied every student course request.
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CategorySummaryReport
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07 – Category Teacher Allocation Report

This identifies scheduling issues related to staffing by subject category. MSB configures optimum
values based on the input you provide during scheduling.

The following columns display in the report:

l Category Name – Subject Category from the option set. A period (.) preceding the category
name denotes a sub-level below the root.

l Allocated Teacher Name – List of candidate teachers to teach the courses under the
category. Teachersmay be inherited from higher category levels by default. A plus sign (+)
indicates that MSB added the teacher at the level shown.

l Num of Crs's – Number of courses under this category that the teacher can teach
l Req Min# Sec's – Requiredminimumnumber of sections to schedule for teachers in the
category. This calculates based on teacher constraints if you do not enter a value. The system
attempts to honor thisminimum, but it might not be able to.

l Req Max# Sec's – Requiredmaximumnumber of sections to schedule for teachers in the
category. This calculates based on teacher constraints if you do not enter a value. MSB
always observes themaximumunless otherwise told to ignore it in rules.

l Opt # of Sec's –Optimum number of sections that we expect the teacher to teach for all
courses in the category. This is an average that MSB calculates based on the total sections
divided by the total available teachers. This number might be a fraction.

l Sched # of Sec's – Scheduled number of sections for all courses in the category. An asterisk
(*) indicates that MSB violated either theminimumor maximum values.

l Min Period Load –Minimumperiod load for a teacher for all courses in the category. This
calculates based on teacher constraints if you do not enter a value. The system attempts to
honor thisminimum, but it might not be able to.

l Max Period Load –Maximumperiod load for a teacher for all courses in the category. This
calculates based on teacher constraints if you do not enter a value. MSB always observes the
maximumunless otherwise told to ignore it in rules.

l Opt Period Load –Optimum period load for the teacher for all courses in the category. This
calculates based on staffing requirements for all courses in the category, as well as with other
teachers' relatedminimums andmaximums.

l Sched Period Load – The number of periods scheduled for the teacher for all courses in the
category, as it relates to the Opt Period Load. MSB balances this value among the teachers
allocated to each category. An asterisk (*) indicates that MSB violated either theminimumor
maximum values.

Youmight improve this value by increasing the simulation
parameter Teacher Schedule Balance Priority By Category.

l Sched Period Load % – Percentage calculated from the Sched Period Load over the Opt
Period Load

l Util Pct % – Percentage of the Sched Period Load over the total available periods for the
teacher
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CategoryTeacher Allocation Report
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08 – Class List Report

This lists the students scheduled by sections during the scheduling run. The report prints a page for
each section created, and lists the period, term, meeting days, teacher, and room assigned to the
section. It displays the optimal andmaximumenrollments, as well as the number of students
scheduled, broken down by gender and grade. It lists all students scheduled in the section.

The following columns display in the report:

l Course-Sec – Course ID and section number
l Per –Meeting period of the section
l Term – Term scheduled
l Days –Meeting days scheduled
l Teacher Name – Teacher assigned to the section
l Room ID – Roomassigned to the section
l Opt Size –Optimum class size
l Max Size –Maximum class size
l Enroll – Number of students scheduled into the section

l Total – Total number of students
l Male – Total male students
l Female – Total female students

l Grade Levels – Total number of students in each grade level

ClassList Report
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09 – Conflict Students By Course Report

This identifies potential conflicts between courses and students grouped by course. It displays
conflict totals by course with a conflict total for all courses. The report lists the type of conflict priority
for each course.

The following columns display in the report:

l Student Name
l Student ID – Student’s identification number
l Grade – Student's grade
l Primary – Student’s primary/original course request
l Stu-Alt – Student’s specific alternate to their primary request
l Course-Alt – Elective course level alternate considered for all students who requested the
course but did not select a specific alternate

l Priority – Course priority, either elective or required
l Status – Course conflict status.

Conflict Student ByCourse Report
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10 – Conflict Students By Grade Report

This identifies potential conflicts between courses and students by grade. The report lists the type of
conflict priority for each course.

The following columns display in the report:

l Grade Level –Grade level of student
l Student Name
l Student ID – Student’s identification number
l Course ID – Course ID of the student's primary/original course request
l Course Title – Course title of the student's primary/original course request
l Specific Alt. – Student's specific alternate to their primary request
l Course Alt. – Elective course level alternate considered for all students who requested the
course but did not select a specific alternate

l Request Type – Course type:Required,Optional, or Elective
l Request Priority – Course priority:Medium orHigh
l Request Status – Course conflict status

Conflict StudentsByGrade Report
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11 – Conflict Students By Name Report

This identifies potential conflicts between courses and students listed by student. It displays the
student's

The following columns display in the report:

l Student Name
l Student ID – Student’s identification number
l Course ID – Course ID of the student's course request with the conflict
l Course Title – Course title of the student's course request with the conflict
l Req Type – Course type:Required,Optional, or Elective
l Primary Request – Student’s primary/original course request
l Student Alt. – Student’s specific alternate to their primary request
l Course Alt. – Elective course level alternate considered for all students who requested the
course but did not select a specific alternate

l Request Priority – Course priority:Medium orHigh
l Req. Status – Course conflict status

Conflict StudentsByNameReport
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12 – Course Request Conflict Mtx Report

This identifies potential conflicts between courses requested by students. Courses display in
alphabetical order by course ID. Each course displays the number of sections created, student
course requests, and conflicts between student course requests.

The following columns display in the report:

l Course Id X – Course ID
l Course Title X – Course Title
l # Sec X – Number of sections
l Req Count X – Total number of requests for the course
l Conf Count X – Total number of conflicts for the course
l # – Line number
l Course Id Y – Course ID and number of sections
l # Sec Y – Number of sections
l Req Count Y – Total number of requests for the course
l Conf Count Y – Total number of conflicts for the course
l Comm Req Count – Total number of students that have requested both courses
l Comm Req Pct – Percentage of students that have requested both courses
l Comm Conf Count – Total number of students with a conflict for both courses

Course Request Conflict MatrixReport
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13 – Course Room Allocation Report

This lists all courses alphabetically by course ID. The report identifies room allocations and
scheduling issues related to a course.

The following columns display in the report:

l Course ID
l Course # Sec’s – Number of sections created for the category
l Course Period Load – Number of periods needed for all sections in the category. This is the
number of meeting daysmultiplied by the number of sections and the periods per section.

l Category/Rooms ID – Category and RoomName/Number
l Avail Period Load –Maximumnumber of periods the room is available. This is the number
of meeting daysmultiplied by the number of sections and the periods per section.

l Opt. Period Load –Optimum number of periods the room is available
l Sched Period Load – Number of periods scheduled for the room
l Sched Period Load % – Percentage of scheduled periods for the room relative to average
l Course Room Util. % – Percentage of room utilized by the course relative to the available
number of periods for the room
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Course RoomAllocation Report

Edupoint Proprietary and Confidential



Reports Guide
Chapter 14: Master Schedule Builder Reports 631

14 – Course Tally Report

This shows the total number of student requests for each course, broken down by gender and grade
level. This identifies potential course registration problems and issues. You can identify requests for
courses outside the appropriate grade levels.

The following columns display in the report:

l Course ID
l Course Title
l Course Default Req Type – Course's default priority:Required,Optional, or Elective. If
student does not choose a priority, the default priority for the course displays. An asterisk (*)
indicates the student's choice.

l If you change the course level priority, the student specific
priority does not change. Core requests are a combination of
Required and Elective requests. Optional requests are
courses that are not mandatory, such as a study hall. MSB
scheduling priority begins with required requests, then
elective requests, and lastly optional requests.

l If MSB cannot schedule a student into an optional request,
system does not consider it a conflict. MSB also allows
multiple requests for the same course.

l No. of Sec. – Number of sections
l Period Load/ Sec. – Period Load requirements for each section of the course. MSB
calculates this number bymultiplying the number of meeting terms, meeting days, and
meeting periods for the course.

l Course Request Counts
l Requ. Reqs. – Number of requests asRequired/Core
l Elec Reqs. – Number of requests asElective
l G. Alt Reqs. – Number of requests asGlobal Alternate
l Opt. Reqs. – Number of requests asOptional
l Prov Reqs. – Number of requests as Provisional

l Grade Levels – Total course requests by grade level
l Conf Reqs Count – Total number of requests with conflicts
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15 – Course Teacher Allocation Report

This identifies teacher allocations and scheduling issues related to a course. It lists all teachers
assigned to course sections.

The following columns display in the report:

l Course ID
l Course Title
l Teacher Category/Name – Category ID of the course. The number after the colon (:) is the
number of teachers available to schedule in the category. A list of the allocated teachers
displays below the Category ID.

l Min # of Sec –Minimumnumber of sections to schedule for the teacher. This number may be
zero or provided byCourse-Teacher constraints.

l Max # of Sec –Maximumnumber of sections to schedule for the teacher. MSB calculates
this number or you provide it manually.

l Min Period Load –Minimumperiod load for the teacher for all courses in the category
l MaxPeriod Load –Maximumperiod load for the teacher for all courses in the category
l Opt Period Load –OptimumPeriod Load for the teacher for all courses in the category. MSB
calculates this based on staffing requirements for all courses in the category, as well as with
other teachers' relatedminimums andmaximums.

l Sched Period Load – Number of periods scheduled for the teacher for all courses in the
category, as it relates to the Opt Period Load. MSB balances this value among the teachers
allocated to each category. An asterisk (*) indicates that MSB violated either theminimumor
maximum values.

l Sched Period Load % – Number of periods scheduled for the teacher for all courses in the
category, as it relates to the Opt Period Load. MSB balances this value among the teachers
allocated to each category. An asterisk (*) indicates that MSB violated either theminimumor
maximum values.

Youmight improve this value by increasing the simulation
parameter Teacher Schedule Balance Priority By Category.

l Tchr Util Pct – Percentage of time the teacher is utilized/scheduled for this category
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16 – Error Report

This lists all placeswhere errors and warnings occur during the scheduling run. Totals for each type
of message are listed at the bottom of the report.

The following columns display in the report:

l S Type – Error type

l E – Error
l I – Info
l W –Warning
l S – Severe

l Module –MSBmodule that generated the error:Analyzer, Builder, Loader,Resolver, or
Balancer

l Stage – Stage of MSB processing where the error occurred: Input, Initial, Build, PostBuild,
Load,Resolve, Balance, Final

l Type – Variable with the error
l Identifier – Identity of the variable with the error (School Name,Category Name,Course Id,
RoomNumber, Teacher Name, Section ID, etc.)

l Messages – Explanation of the error

Error Report
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17 – Free Rooms Report

This shows a list of free rooms for each period, term, and day.

Defined lunch periodsmight display a list of free rooms, which is normal.
You can use amodular lunch setup to reduce the list of free rooms shown.

For example, if your regular periods are 50minutes long, make your lunch
hour 75minutes. Each classmeets for 50minutes. Set the student lunch
period to 25minutes so that a third of students are at lunch while the
remainder are in class.

To usemodular lunch periods:

1. Increase the number of periods in the section by doubling the
number of regular periods and adding the one additional lunch
period (for example, if your school has five periods, it now has
eleven periods).

2. Name periodswith uniquemodifiers, such as 1, 1a, 2, 2a, 3, 3a, etc.
3. Override Period Sets so classes only start at 1, 2, and 3.
4. Double the number of meeting periods at the school level to 2, since

each period is now 25minutes long, and requires two tomake them
50minutes long.

See theSynergy SIS – Schedule and CourseGuide for more information
on Period Definitions.

The following columns display in the report:

l Per – Period of the day
l Term
l Day –Meeting Day
l Free Rooms – Rooms free during the term, period, and day
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18 – Free Students Report

This identifies the number of students for each grade level that do not have a section scheduled. A
summary of free students is also included at the end of the report.

The following columns display in the report:

l Period – Period with free students
l Term – Termwith free students
l Day –Meeting Daywith free students
l Free Students – Number of students with no scheduled period
l ID – Student's ID number
l Grade – Student's grade
l Status – Student's schedule status. This value displays on the Schedule Student screen in
the option set.

Free StudentsReport

Edupoint Proprietary and Confidential



Reports Guide
Chapter 14: Master Schedule Builder Reports 639

19 – Free Teachers Report

This identifiesFree Teachers by Badge ID that do not have a section scheduled for the Term,
MeetingDay, andPeriod indicated.

Free TeachersReport
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20 – Master Schedule Analysis Report

This lists all sections for each grade level. The section displays each section (indicated by a
reference code) and lists period, meeting day and term. The section displays a group of sections
indicated by a reference code and sorted by term, period, andmeeting day.

The following columns display in the report:

l Ref – Code used to represent the section.
l Course-Sec – Course Id and Section number.
l Time – Time the sectionmeets.
l Teacher – Teacher assigned to the section.
l Room – Roomnumber assigned to the section.
l Enrol – Total number of students enrolled in the section.
l Seq – Sequence number of the section that indicateswhen it was created. 
l STR – Indicates the schedule status of the section and resources (S=Section, T=Teacher,
R=Room). Values displayed are:

l S – System scheduled
l P – Pre-scheduled by you
l F – Frozen from prior run

Master Schedule AnalysisReport
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21 – Master Schedule Build Seq Report

This lists the order in which the builder creates sections during the scheduling run, by section. The
following columns display in the report:

l Build Seq – Sequence number
l Course-Sec – Course ID and section#

Schedule

l Per – Period
l Term
l Days –Meeting Day

Resources

l Teacher – Initials of the teacher assigned to the section
l Room – Roomnumber assigned to the section

Student Enrollments

l Opt Size –Optimum size of the course section
l Max Size –Maximum size of the course section
l Total Enrol – Total number of students enrolled in that course section
l Gender
l Grade Levels
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Master Schedule Build Seq Report
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22 – Master Schedule Report

This lists all sections for each course created by the builder during the schedule run, sorted by
course. It groups sections by course and shows totals for each course below the list of sections for
the course.

The following columns display in the report:

l Section ID – Course ID and a list of section numbers for each course
l Course Title
l Build Seq – Build sequence number
l Scheduled Time – Time the section is scheduled for, formatted asPeriod:Term:Meeting Day
(s)

l Resources

l Tchr – Initials of the teacher assigned to the section
l Room Id – Roomnumber assigned to the section

l Avg Sec Size – Average number of students in sections of the course
l Opt Sec Size –Optimum size of the course section
l Max Sec Size –Maximum size of the course section
l Student Enrollments

l Total Enrol – Total number of students enrolled in the course section
l Gender – Total enrollments by gender
l Grade Levels – Total enrollments by grade level

l Num of Conf – Number of conflicts for the course
l Conf Over Max – Number of conflicts for the course over themaximum size of the course
section

Master Schedule Report
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23 – Master Schedule Sections Report

This lists all sections for each course created by the builder during the schedule run, sorted by
course. The following columns display in the report:

l Section ID – Section #
l Course Title
l Categ Id – Subject Category Id
l Build Seq – Sequence number
l Schedule

l Per – Period
l Term
l Days –Meeting Day

l Resources

l Teacher – Initials of the teacher assigned to the section
l Room – Roomnumber assigned to the section

l Student Enrollments

l Avg Size – Average number of students in sections of the course
l Opt Size –Optimum size of the course section
l Max Size –Maximum size of the course section
l Total Enrol – Total number of students enrolled in that course section
l Gender
l Grade

l Confl Reqs – Total number of requests with the conflicts

Master Schedule SectionsReport
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24 – Master Schedule Summary Report

This gives an overall view of the entire scheduling run. This is one of the key reports you should
analyze after each simulation run. It displays the statistics for each step of the builder process. The
twomost important columns in this report are Required Percent and Scheduled Percent.

The following columns display in the report:

l Input Count – Number of records seen by the scheduler
l Requested Count – Number of records processed by the system
l Requested Percent – Percentage of records processed by the system
l Scheduled Count – Number of records scheduled by the system
l Scheduled Percent – Percentage of records scheduled by the system

Master Schedule SummaryReport

Copyright 2011-2018 Edupoint Educational Systems, LLC



646 Reports Guide
Chapter 14: Master Schedule Builder Reports

25 – Message Log Report

This lists all messages logged by the last run of Master Schedule Builder.

Message Log Report
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26 – Period-Load Stats Report

This displays the load statistics for each period in the scheduling section. The following columns
display in the report:

l Term – TermCode
l Per – Period
l Days –Meeting Day
l Opt –Optimum number of students
l Prv – Provisioned number of students
l Act – Actual number of students scheduled
l NS – Number of sections held during the period

Period Load StatsReport
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27 – Room Schedule Report

This displays the schedule for each room. The following columns display in the report:

l Room – Roomnumber and Name
l Category – Subject Category Code
l Opt. Capacity –OptimumCapacity
l Max. Capacity –MaximumCapacity
l Grid – Displays a group of sections indicated by a reference code and sorted by term, period,
andmeeting day

Legend

l Ref – Code used in the section to represent the section
l Course-Sec – Course ID and Section number
l Per – Period the sectionmeets
l Term – Term the sectionmeets
l Days –Meeting day(s) the sectionmeets
l Teacher – Teacher assigned to the section
l Enrol – Total number of students enrolled in the section
l Seq – Sequence number of the section that indicateswhenMSB created it

Summary

l Avail Load –Maximumnumber of periods for which the room can be scheduled
l Req. Load – Requested average number of periods for the room to be scheduled for the
course

l Req Pct – Percentage of above relative to the room’s available number of periods
l Sched Load – Scheduled number of periods for the room
l Sched Pct – Percentage of scheduled periods for the room relative to average
l Util Pct – Percentage of room utilized
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RoomSchedule Report
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28 – Room Utilization Report

This displays the percentage of time rooms are utilized in the schedule. The following columns
display in the report:

l Room Id – RoomNumber
l Room Type – Type of room:Classroom,Gym,Cafeteria, Lab, etc.

Set up Cafeteria type rooms if one or more of the following situations
apply:

l The system handles lunch definition.
l Multiple cafeteria/lunch rooms exist.
l Lunch type courses are present.
l Different student groups need to be scheduled during different
periods.

l Lunch type courses are assigned to students, or the system auto-
generates lunch requests based on some criteria i.e. grade level,
term, etc.

l Tchrs Pref Count – Number of teachers requesting the room as their preferred room. If
more than one teacher is requesting the same room as their preferred room, then the room
may be shared between those teachers.

l Maximum Capacity Seats –Maximum capacity or number of seats in the room. If using this
maximum, MSB cannot schedule sectionswith optimum section size greater than the capacity
in this room.

l Avail Period Load –Maximumnumber of periodswhere you can assign rooms in use by the
category

l Req Period Load – Required number of periods for the system to schedule rooms in that
subject category

l Sched Period Load – Number of periods the system scheduled rooms for
l Req Load/ Avail% – This is a percentage of requested period loads over the
available/maximumperiod load

l Sched Load/Req% – Percentage of scheduled period load over requested periods. 100%
meansMSBmet all requests. A value less than 100%means that some sectionswere not
scheduled with rooms, which is normal.

l Util Sched/Avail% – Percentage of overall utilization, which is the scheduled period load
divided by the total/maximumavailable load. It may be under 100% for classrooms, especially
if lunch is scheduled by the system.
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RoomUtilization Report
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29 – Rules Report

This lists all rules applied during the scheduling run. The following columns display in the report:

l Level – Category Level (School,Category,Course, etc.)
l Identifier – Course ID number(s)
l Module – Part the scheduler to which the rule was applied. (Builder, Loader, etc.)
l Type – Type of rule that was applied: (Link or Section Attributes
l Status – Displays both the Status and SchedStatus as two values separated by a forward
slash (/) (Ex. E/O)

l Status values:E=Enabled,D=Disabled,R=Relaxed
l SchedStatus values:U=Unknown,O=Observed,M=Mixed, I=Ignored, P=Passed,
F=Failed

l Rule Description – A description of the rule applied, including which sections it applied to if
applicable

RulesReport
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30 – Sections Scheduled Time Analysis Report

This lists each section and each possible time pattern (Period:Term:MeetingDay) that MSB can
schedule it.

The following columns display in the report:

l Time Pattern – Period:Term:MeetingDay
l Fit Factor –Measures how well this time pattern fits other patterns, with the lower number
being a better fit. For example, patterns that conflict with lunch sections show higher numbers.

o An asterisk (*) indicates that the time pattern overlapswith mapped sections and was
not chosen.

o A questionmark (?) indicates that the time pattern overlapswith mapped sections, but
was chosen. 

l Student Factor – Represents availability of the pattern for the relevant student groups. For
example, any pattern that conflicts with previously built single sections shows higher numbers,
especially if many students are requesting the course. It measures the probability of the
number students that might have a conflict if you chose the pattern for the section.

Although the Builder does not actually schedule students, it keeps
track of their availability, by group, using an internally constructed
Conflict Matrix. See the 12 – Course Request Conflict Mtx Report
for more information.

l P. Load Factor – Number of students already allocated to the periods in the pattern. MSB
tries to balance the number of students scheduled for each period by grade level and school
totals. For example, if you have 1000 students in your school and expect a full schedule for
every student, then the optimum number of scheduled students for each period is 1000.
Patternswhich cause the number to be higher than the optimum are not desirable. The
Builder tries to avoid patternswith large numbers as it builds each section.

l An asterisk (*) indicates that at least one period was overloaded and the pattern was
not chosen.

l A questionmark (?) indicates that at least one period was overloaded, but the pattern
was chosen.

l Teacher Factor – Calculated based on the availability of teachers for the pattern. Themore
teachers are available, the smaller the number. An asterisk (*) indicates that no teacher is
available for the pattern. MSB tries to avoid patternswith no available teachers.

MSB automatically adjusts teacher availability for variables such as
lunch allowance, time constraints, and optimums/maximums.

l Room Factor – Calculated based on the availability of rooms for the pattern. An asterisk(*)
indicates that no roomwas available for the time pattern.

l Composite Rank – Calculated by a formula based on all the factors in the report. This is the
number the Builder uses to choose a pattern, unless additional rules change this. The Builder
chooses the time pattern with the lowest Composite Rank.
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l Three asterisks (***) indicate the pattern chosen.
l Patternswith less than 3 asterisks indicate lack of resources for the section, andMSB
scheduled it where students and/or resource were available.

l Patternswith no asterisk indicate that MSB rejected the pattern. MSB always chooses
a pattern, unless some rules or constraints instruct it to do otherwise.

SectionsSchedule Time AnalysisReport
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31 – Sections Scheduled-Seq Report

This lists all the scheduled sections in the sequence with time analysis information. The report lists all
sections by sequence number.

The following columns display in the report:

l Seq – Sequence number of the section that indicates the order it was created
l Course-Sec – Course ID and section number
l Time Struct – Number of periodsmultiplied by the number of terms and the number of
meeting days. For example, courseswith one period scheduled for only one term that use one
meeting daywould have a structure of 1x1x1.

l # of Sec. – Total number of sections for that course
l Grade Factor – Calculated number based on the grade level offered for the course/section.
Higher grades have a higher priority by default, unless altered by simulation rules. Lower
number represents higher priority.

l Time Factor – Time structure of the section represented as PxTxD, whereP is the number of
periods, T is the number of terms, andD is the number of days for each section/class. 

l Teacher Factor – Calculated based on the number of teachers and their availability. The
lower the number themore difficult it is to find teachers for the section.

l Room Factor – Calculated based on the number of rooms and their availability. Sectionswith
less room options, such as labs or gym, show lower numbers. Lower numbers indicate
difficulty in finding rooms for the section.

l Student Factor – Calculated based on number the of students requesting the course and the
conflict matrix. Popular courses show lower numbers, especially if requests come from
different grades. Lower numbers indicate difficulty in building the section.  

l Crs-Link Factor – Calculated when the section has linked courses. Lower numbers indicate
difficulty in building the section.

l Pattern Choice – Numbers shownwith a slash (/) between them. This ranks available time
patterns based on the quality and overall fitness for students. The second number indicates
the total number of available patterns for the section. If resources are not available for the first
choice, the Builder might choose a lesser version. Lower numbered choices result in a lower
number of conflict students.

l Composite Rank – Calculated based on all factors. This determines the order in whichMSB
builds sections (Seq). The lower the number, themore difficult it is to build.

A number might follow the Composite Rank. F indicates a Frozen section,
andP indicates a Prescheduled section.
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SectionsScheduled Seq Report
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32 – Student Properties Report

This provides detailed information about each student.

The following columns display in the report:

l Student
l ID – Student's identification number     
l EthnicCode – Ethnic code used by the district
l Gender
l Gradelevel
l SchedHouse – House the student is scheduled in
l SchedTeam – Team the student is scheduled in

Student PropertiesReport
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33 – Student Requests Summary Report

This provides a quick summary of the number of required and elective requests for the student.

The following columns display in the report:

l Student – Student's name
l Student ID – Student's identification number
l GL – Student's grade level

Required-Requests 

l No.of  Reqs – Number of required requests
l Per. Load – Number of periodswith required requests
l Sched Load – Actual scheduled required requests

Elective-Requests

l No.of  Reqs – Number of elective requests
l Per. Load – Number of periodswith elective requests
l Sched Load – Actual scheduled elective requests
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Student RequestsSummaryReport
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34 – Student Schedule Report

This displays each student's schedule by student ID.

The following columns display in the report:

l Student Name
l Perm Number
l Status – Student’s schedule status, including undersubscribed, oversubscribed, etc.
l Conflict Status
l Grid – Displays a group of sections indicated by a reference code, sorted by term, period, and
meeting day

Legend

l Ref – The code used in the section to represent the section
l Course–Sec – Course Id and Section number
l Per – Period the sectionmeets
l Term – Term the sectionmeets
l Days –Meeting day(s) the sectionmeets
l Room – Roomnumber where the sectionmeets
l Teacher – Teacher assigned to the section
l Enrol – Total number of students enrolled in the section
l Seq – Sequence number of the section that indicateswhen it was created

Summary

l Subject Category – Subject category under which the student’s course requests were listed
l Periods Requested – Number of periods requested in each subject category
l Periods Scheduled – Number of periods scheduled in each subject category
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Student Schedule Report

Copyright 2011-2018 Edupoint Educational Systems, LLC



662 Reports Guide
Chapter 14: Master Schedule Builder Reports

35 – Teacher Allocation Summary Report

This showswhat categories the builder allocates to teachers. This gives statistics for their utilization
by category.

The following columns display in the report:

l Teacher Name
l Category – Subject Category
l Cat # of Crs’s – Number of courses in that category
l Cat # of Sec’s – Number of sections in that category
l Cat # of tchr’s – Number of teachers in that category
l Tchr # of Crs’s – Number of teachers for courses in that category
l Min # of Sec –Minimumnumber of sections assigned to the teacher scheduled for the
course

l Max # of Sec –Maximumnumber of sections assigned to the teacher scheduled for the
course

l Opt # of Sec –Optimum number of sections that we expect the teacher to teach for all
courses in the category. This is an average that MSB calculates based on the total sections
divided by the total available teachers. This number may be a fraction.

l Sched # of Sec – Scheduled number of sectionswith the teacher
l Opt Period Load –OptimumPeriod Load for the teacher for all courses in the category.
MSB calculates this based on staffing requirements for all courses in the category, as well as
with other teachers' relatedminimums andmaximums.

l Sched Period Load – Number of periods scheduled for the teacher for all courses in the
category, as it relates to the Opt Period Load. MSB balances this value among the teachers
allocated to each category. An asterisk (*) indicates that MSB violated either theminimumor
maximum values.

l Sched Period Load% – Number of periods scheduled for the teacher for all courses in the
category, as it relates to the Opt Period Load. MSB balances this value among the teachers
allocated to each category. An asterisk (*) indicates that MSB violated either theminimumor
maximum values.

l Tchr Util Pct – Percentage of the Scheduled Period Load over the total available periods for
the teacher. The available time is adjusted for lunch allowance and other constraints.
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Teacher Allocation SummaryReport
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36 – Teacher Schedule Report

The Teacher Schedule Report lists each teacher by last name. For each teacher, it lists the sections
scheduled for that teacher in the legend. For each section in the legend, it shows the period, the
term, themeeting days, the room, the number of students enrolled, and the section sequence
number. Above it shows a section which indicates, through listing the reference code for the section,
the period andmeeting day for each section by term.

The following columns display in the report:

l Teacher Name
l Category – Subject Category
l Grade Levels –Grade Levels that the teacher can teach
l Grid – Displays a group of sections indicated by a reference code and sorted by term, period,
andmeeting day

Legend

l Ref – The code used in the section to represent the section
l Course–Sec – Course Id and Section number
l Per – Period the sectionmeets
l Term – Term the sectionmeets
l Days –Meeting days the sectionmeets
l Enrol – Total number of students enrolled in the section
l Seq – Sequence number of the section that indicateswhen it was created

Summary

l Avail Load –Maximumnumber of periodswhichMSB schedules teachers
l Req. Load – Requested average number of periodswhichMSB schedules teachers
l Req Pct – Percentage of requested load relative to the teacher’s available number of periods
l Sched Load – Scheduled number of periods for the teacher
l Sched Pct – Percentage of scheduled periods for the teacher relative to average
l Util Pct – Percentage of teacher’s available time utilized
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Teacher Schedule Report
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37 – Teacher Utilization Report

This displays the percentage of teacher utilization time in the schedule. Availability automatically
adjusts if you override amaximum value, if the teacher has time constraints, or if MSB reserves
lunch periods.

The following columns display in the report:

l Teacher – Teacher name and badge number
l Max Cons Per –Maximumnumber of consecutive teaching periods in a day. Lunch periods
do not count. Overriding this number may reduce availability.

l Avail Per Day – Available number of teaching periods per day. Availability automatically
adjusts for lunch periods if you define them for your school. You can override this value to
reserve a floating prep period or day for part time teachers.

l Avail Per Term – Available number of teaching periods per term-cycle based on the
scheduling section, not the calendar. You can reduce this number for part time teachers or to
reserve prep periods in each term-cycle. For example, in a five day cycle, this number
represents the number of periods a teacher can teach in a week (each term-cycle).

l Avail All Year – Available number of teaching periods in the scheduling section
l Req Per Load – Average requested number of periods, calculated by the system and based
on allocation information provided during setup. Might be a fraction if the number of scheduled
sections is not divisible by the number of allocated teachers.

l Sched Per Load – Actual number of scheduled periods
l Req  Load/Avail% – Percentage of requested periods divided by the available number of
periods all year

l Sched Load/Req% – Percentage of scheduled periods over requested periods
l Util Sched/Avail% – Percentage of scheduled periods over available periods
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Teacher Utilization Report
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38 – Teacher Course Allocation Report

This identifies teacher allocations and scheduling issues related to a course.

The following columns display in the report:

l Teacher Name
l Course ID
l Crs # of Sec – Number of sections for the course
l Min # of Sec –Minimumnumber of sectionsMSB scheduled for the teacher in the course. If
this number is not provided by you, then the system computes this number.

l Max # of Sec –Maximumnumber of sections, the teacher is expected to be scheduled for the
course. If this number is not provided by you, then the system computes this number.

l Opt # of Sec –Optimum number of sections that we expect the teacher to teach for all
courses. This is an average that MSB calculates based on the total sections divided by the
total available teachers. This number might be a fraction.

l Sched # of Sec – Scheduled number of sectionswith the teacher
l Crs # of Teachers – Number of teachers, including the teacher listed, that are candidates for
teaching the course

l Opt Period Load –Optimum period load for the teacher. MSB calculates this based on
staffing requirements for all courses in the category, as well as with other teachers' related
minimums andmaximums.

l Sched Period Load – Actual number of scheduled periods for the teacher and each course.
This number may be different for each course, if you enter aminimumandmaximumnumber
of sections.

l Sched Period Load% – Number of periods scheduled for the teacher for all courses, as it
relates to the Opt Period Load. MSB balances this value among the teachers allocated to
each category. An asterisk (*) indicates that MSB violated either theminimumor maximum
values.

l Tchr Util Pct – Percentage of teacher's utilization for each course, relative to the optimum.
Total is the percentage of teacher's utilization for all courses. The school total shows the
average utilization for all teachers.
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Teacher-Course Allocation Report
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39 – Time Structure Stats Report

This lists all courses according to course type and time structure requirements. The number of
sections and student course requests, in each group, must be proportional in order to guarantee
proper fit. This does not mean the numbers have to be equal.

Example

Your school has a simple nx5x1 grid (n periods, 5 day cycle, 1 term) and has three structureswhere
some coursesmeet three times a week, some twice a week, and some once a week. If you have 100
sections in the first group (that meets 3 times a week) and 50 sections of the second group (twice a
week), you need 100 sections of the third group (once a week) to make all the structures fit each
other. Having toomany sections of one kind and not enough of the others results in a high conflict
rate or section/period imbalance.

The following columns display in the report:

l Time Patterns – Candidate time patterns display under each group. The report ranks each
time pattern equally with a priority of 5. The Builder selects the best pattern according to a
complex algorithm and searches for the best fit with themajority of students, teachers, and
rooms as it builds themaster schedule. See the end of the generated report for more
information.

l Course Structure – Course Type (Regular, Lunch, StudyHall) and time structure
l No. of Sections – Number of sectionswith this type of structure
l No. of Reqs – Number of student course requests with this type of structure
l Reqs P. Load – Product of students’ course requests and sections’ period load
l Prov P. Load – Number of sections scheduled with this type of structuremultiplied by the
section’s optimum size

l Sched P. Load – Actual number of students scheduled in courseswith this type of structure
l No. of Confl. – Number of conflicts with this type of structure
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Time Structure StatsReport
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PVU202 – Parent Activation Key Letter

Synergy SIS > Parent > Reports > Individual
The PVU202 report notifies parents of their activation key and allows them to create a
ParentVUE account. You can send the letter by email or print the letters.

A email templatemust exist to send letters by email.

Edupoint recommends distributing printed letters containing generated
activation keys to parents during face-to-facemeetings to validate the
identity of the parent receiving the key.

Given the sensitive nature of the data contained in the ParentVUE and
StudentVUE web portal it is important to safeguard the security of the
data.

PVU202 – Parent Activation KeyLetter Report Interface Screen
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Report Options:

l Student Info – Enter thePerm ID, Last Name, First Name, and/orGrade of a student or
students to print activation keys for their parents/guardians.

l Parent Relationship – Filter letters by Parent Relationship
l Report Options – Select which items to include or exclude on the report

l Show Student Name – Select to show the student's names on the report
l Show Perm ID – Select to show the student'sPerm ID on the report
l Exclude Activated Parents – Select to only print non-activated parents
l Show Adult ID – Select to print theAdult ID for the parent on the report
l Group Students By Parent – Select to group the children currently enrolled at the
focus school together on one report per parent

l Create Parent Activation Keys – Select to create keys for parents that do not have a valid
activation key and have not logged into the ParentVUE system

l Distribution Options – Select these options to override selections on theSort/Option tab.
l Email Options – Select the template to email instead of print activation letters.

l Select to Send Email To Parent – Select the desired ParentVUE email template to
use.

l Exclude PDF From Email – Select to not include a PDF of the activation letter in the
email.

Edupoint Proprietary and Confidential



Reports Guide
Chapter 15: Parent Reports 675

PVU202 – Parent Activation KeyLetter Output
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PVU204 – Parent Activation Key Letter By Parent

Synergy SIS > Parent > Reports > Individual
The PVU204 report is similar to the PVU202 report, but groups students by parent across all
schools in the district/organization. This includes schools outside of the current focus. You can
generate the output as a PDF, as an XML file to use with Mail Merge, or as an email.

A email templatemust exist to send letters by email.

PVU204 – Parent Activation KeyLetter ByParent Report Interface Screen

Report Options:

l Student Info – Enter thePerm ID, Last Name, First Name, and/orGrade of a student or
students to print activation keys for.

l Parent Relationship – Filter letters by Parent Relationship
l Report Options – Select which items to include or exclude on the report:
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l Exclude Activated Parents – Select to only print non-activated parents
l Show Students Across All Organizations For Included Parents – Displays an
activation key letter for each authorized parent of that student. Every actively enrolled
student assigned to that parent displays on the report, including students outside of the
school of focus.

l Show Adult ID – Select to print theAdult ID for the parent on the report

l Create Parent Activation Keys – Select to create keys for parents that do not have a valid
activation key and have not logged into the ParentVUE system

l Distribution Options – Select these options to override selections on theSort/Option tab
l Email Options – Select the template to email instead of print activation letters.

l Select to Send Email To Parent – Select the desired ParentVUE email template to
use.

l Exclude PDF From Email – Select to not include a PDF of the activation letter in the
email.

The following example displays the report printed for a single student:

PVU204 – Parent Activation KeyLetter ByParent Output
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The following example displays the report withShow Students Across All Organizations For
Included Parents selected:

PVU204 – Parent Activation KeyLetter ByParent Output
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PVU401 – Parent/Student Portal Activity Report

Synergy SIS > Parent > Reports > List
The PVU401 report tracks parent and student activity in the ParentVUE/StudentVUE portal.

PVU401 – Parent/Student Portal ActivityReport Interface Screen

Report Options:

l Date – Prints activity for a specific date
l SectionID – Prints activity for students of a specific section or range of sections
l Grade – Prints activity for a grade range
l Teacher – Prints activity for students of a specific teacher

PVU401 – Parent/Student Portal ActivityOutput

You canmake this report available to teachers in TeacherVUE. See the
Synergy SIS – TeacherVUE Administrator Guide for more information.
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MST401 – Section List by Course

Synergy SIS > Schedule > Reports > List
The Section List by Course lists each section assigned to a course. The report includes the Teacher,
Room, Period, Credits, and student totals.

MST401 – Section List ByCourse Report Interface

Report Options:

l Term Filter – Select the term to display sections for
l Suppress Course Totals – Removes student totals for the course from displaying in the
results

l Student totals as of – Show student totals only as of a specific date

MST401 – Section List ByCourseOutput
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MST402 – Section List by Teacher

Synergy SIS > Schedule > Reports > List
The Section List by Teacher displays all section information for the specified teacher and includes
Meeting Days, Course Title, Room, and student totals.

MST402 – Section List ByTeacher Report Interface Screen

Report Options:

l Teacher –Only display sections for a specific teacher

l Periods – Leave blank to display all periods. To select all or clear all periods, use .
l Term – Displays results for a term or term range
l Student totals as of – Show student totals only as of a specific date

MST402 – Section List ByTeacher Output
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MST403 – Section List by Course and Term

Synergy SIS > Schedule > Reports > List
The Section List by Course and Term lists each section for all courses. It also shows student totals
and seat totals.

MST403 – Section ByCourse And TermReport Interface

Report Options:

l Term Filter – Select the term to display sections for
l Section ID – Enter the section to display results for
l Course ID – Select the course or course range to display results for
l Suppress Course Totals – Removes student totals for the course from displaying in the
results

l Student totals as of – Show student totals only as of a specific date

MST403 – Section List ByCourse And TermOutput
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MST406 – Open Periods

Synergy SIS > Schedule > Reports > List
TheOpen Periods list displays all students with an open period. A + indicates that the period has a
class scheduled while a number indicates that no scheduled class for that period.

MST406 –Open PeriodsOptionsReport Interface

Report Options:

l Section Options – To select or clear all grades or terms, use .

l Meeting Days – To select or clear all meeting days, use .
l Period Range – Enter theStart andEnd periods to display results for

MST406 –Open PeriodsOutput
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MST408 – Class Analysis by Course and Section

Synergy SIS > Schedule > Reports > List
TheClass Analysis byCourse and Section lists all sections scheduled for each course. For each
section, the report lists the student totals by gender, the number of seats available, the number of
requests, and the average number of scheduled students.

MST408 – ClassAnalysisByCourse And Section OptionsReport Interface

Report Options:

l Show only courses who have more requests than availability – Displays only these
courses on results

l Show only courses with sections –Only displays courseswith created sections
l Period Begin/Period End – Enter the beginning and ending periods to display results for

MST408 – ClassAnalysisByCourse And Section Output
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MST412 – Class Load Analysis

Synergy SIS > Schedule > Reports > List
TheClass Load Analysis displays all course information by section number for the specified term. It
also shows a variety of information, such as Staff Name, Room, and student totals.

MST412 – ClassLoad AnalysisReport Interface

Report Options:

l Section ID – Displays only the class load for the entered section
l Period – Select the period or period range

l Term Code – To select all or clear all terms, use .

MST412 – ClassLoad AnalysisOutput
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MST413 – Student Schedule Analysis

Synergy SIS > Schedule > Reports > List
The Student Schedule Analysis lists the schedule for each student. It includes theMeeting Days,
Period, Room, and Teacher.

MST413 – Student Schedule AnalysisReport Interface

Report Options:

l Schedule Info – Displays only schedules for the selected criteria
l Student Info – Displays only students that meet the selected criteria

l One Student Per Page – Separates students by page break

l Grouping Info – Groups results alphabetically by teacher for the Term Code and/or Period
l Indicate Prescheduled Courses – Adds a column to the output that indicates the courses
that were scheduled prior to runningmaster schedule processes
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MST413 – Student Schedule AnalysisOutput
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MST414 – Master Schedule by Department

Synergy SIS > Schedule > Reports > List
TheMaster Schedule byDepartment is a graphical look at themaster schedule. Information is
grouped by department and shows the Teacher, Room, and Period.

MST414 –Master Schedule ByDepartment Report Interface

Report Options:

l As of Date – Display results as of the selected date
l Period Begin/Period End – Enter the beginning and ending periods to display results for

l Meeting Day – To select or clear all meeting days, use .
l Department – Select which departments to display results for
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MST414 –Master Schedule ByDepartment Output
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MST415 – Master Schedule by Room

Synergy SIS > Schedule > Reports > List
TheMaster Schedule byRoom displays a list of rooms in the school and showswhich teacher is in
the room for each period. It also lists open classrooms or rooms used for study halls.

MST415 –Master Schedule ByRoomReport Interface

Report Options:

l As of Date – Display results as of the selected date
l Period Begin/Period End – Enter the beginning and ending periods to display results for

l Meeting Day – To select all or clear all meeting days, use .
l Department – Select which departments to display results for
l Size limit for a "small" classroom – Class size cannot exceed the entered limit for small
classrooms

l Course types to show as Study Hall – Lists the selected course types as study hall to
condense results
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MST415 –Master Schedule ByRoomOutput

Edupoint Proprietary and Confidential



Reports Guide
Chapter 16: Schedule Reports 693

MST416 – Department Section List

Synergy SIS > Schedule > Reports > List
TheDepartment Section List displays all sections grouped byDepartment, Teacher, Term, Period,
and Section. It also displays room and seat information.

MST416 – Department Section List Report Interface

Report Options:

l Department – Select which departments to display results for
l Room Name – Select the room or room range
l Period – Select the period or period range
l Staff –Only displays results for the specified staff
l Subject Area –Only displays results for the specified subject area

MST416 – Department Section List Output
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MST417 – Room Section List

Synergy SIS > Schedule > Reports > List
TheRoomSection list displays all the sections that are taught in a particular room. This report is
grouped byDepartment, Term, Period, Section, Course ID, andMeeting Days. It also displays seat
information for each section.

MST417 – RoomSection List Report Interface

Report Options:

l Department – Select which departments to display results for
l Room Name – Select the room or room range
l Period – Select the period or period range
l Staff –Only displays results for the specified staff
l Subject Area –Only displays results for the specified subject area

MST417 – RoomSection List Output
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MST418 – Class Load Analysis by Department

Synergy SIS > Schedule > Reports > List
TheClass Load Analysis byDepartment report allows you to select and sort class load information
by department.

MST418 – ClassLoad AnalysisByDepartment Report Interface Screen

Report Options:

l Section ID –Only displays results for the specified section
l Period – Select the period or period range

l Term Code – To select all or clear all terms, use .

l Meeting Day – To select all or clear all meeting days, use .
l Department – Select which departments to display results for

MST418 – ClassLoad AnalysisByDepartment Output
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MST419 – Master Schedule Matrix

Synergy SIS > Schedule > Reports > List
TheMaster ScheduleMatrix report allows you to select and sort staff schedule load information.
Results sort by teacher name and Section ID.When a teacher hasmultiple sections for a period,
results sort by day, then Section ID.

MST419 –Master ScheduleMatrixReport Interface Screen

MST419 –Master ScheduleMatrixReport Interface Screen

Report Options:

l As of Date – Display results as of the selected date
l Period Begin/Period End – Enter the beginning and ending periods to display results for

l Term Code – To select all or clear all terms, use .
l Department – Select which departments to display results for
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l DisplayOptions – Select which items to display or hide on the report

l Hide Additional Staff – Removes additional staff from results
l Additional Staff to Display Limit –Only displays the specified number of additional
staff

l Staff Responsibility – Select which staff roles to display as additional staff. To select
all or clear all types, use .

MST419 –Master ScheduleMatrixOutput
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MST801 – Program of Recitation Report

Synergy SIS > Schedule > Reports > List
The Program of Recitation Report prints a list of enrolled students in each section with spaces to
make notations for each student. Use this report for student tracking in each section.

MST801 – ProgramOf Recitation Report Interface

Report Options:

l As of Date – Display results as of the selected date
l Period Begin/Period End – Enter the beginning and ending periods to display results for
l Hide Room Name and Widen Load – Hides the room name to allow extra report space for
notations

l Term Code – To select all or clear all terms, use .
l Department – Select which departments to display results for

Edupoint Proprietary and Confidential



Reports Guide
Chapter 16: Schedule Reports 699

MST801 – ProgramOf Recitation Output
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STU202 – Student Schedule

Synergy SIS > Schedule > Reports > Individual or
Synergy SIS > Schedule > Walk In Schedule > Menu > Reports or
Synergy SIS > Student > Reports > Individual
The Student Schedule shows all classes scheduled for the student. The report displays the Period,
Teacher, and Room information for each class.

STU202 – Student Schedule Report Interface Screen
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STU202 – Student Schedule Report Interface Screen

Report Options:

l Schedule Info – Select the schedule information to display
l Student Info – Select the student information to display results for
l Period Range – Enter thePeriod Begin andPeriod End to display results for
l Grouping Info – Groups results alphabetically by teacher for the Term Code and/or Period
l Sort Options – Select the option used for sorting results
l Teacher Info – Display or hide the teacher's first name
l Concurrent Courses – Display or hide concurrent courses
l Include the following fields – Select which fields to display
l Audit ClassOptions – Select to only display audited classes
l Section ID – Section ID or a range of section IDs
l Course ID – Course ID or a range of course IDs
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l Meeting Days – DisplaysMeeting Days codes added on the School Scheduling Options
screen

l Section Teacher – Teachers assigned to sections
l Homeroom Teacher – List of all teachers assigned to a class during the designated
homeroom period

Homeroom period is assigned in theHomeroom Period field on
the School Setup screen.

l Schedule House (Student) – House descriptions added in the House Codes setion on the
House/Team/Exclusion tab of the School Scheduling Options screen

l Schedule Team (Student) – Team descriptions added in the TeamCodes section on the
House/Team/Exclusion tab of the School Scheduling Options screen

l House (Section) – House descriptions added in the House Codes section on the
House/Team/Exclusion tab of the School Scheduling Options screen

l Team (Section) – Team descriptions added in the TeamCodes section on the
House/Team/Exclusion tab of the School Scheduling Options screen

You can alsomodify the Student Schedule Sort Options on the
Report Preferences tab of the User Password and Preferences
screen.
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STU202 – Student Schedule Output
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STU408 – Class List

Synergy SIS > Schedule > Reports > List or
Synergy SIS > Schedule > Section > Menu > Reports
TheClass List prints the list of enrolled students in each section on a separate page with a space to
make notations for each student. Use this report for student tracking.

STU408 – ClassList Report Interface Screen
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STU408 – ClassList Report Interface Screen

Report Options:

l Report Options – Select the information to display results for

l Hide Totals – Hides total students from the report
l Exclude students with Term Override not in Term Code –Only hides override
students

l Include the following fields – Select which fields to display. IfWidth in inches is left blank, the
system uses default spacing.
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STU408 – ClassList Output
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STU414 – Student Schedule Preprinted Cards

Synergy SIS > Schedule > Reports > List
The Student Schedule Preprinted Cards are designed to be printed on perforated stock to create
wallet-sized cardswith each student’s schedule. Four cards print per page.

STU414 – Student Schedule Preprinted CardsReport Interface Screen

STU414 – Student Schedule Preprinted CardsReport Interface Screen
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Report Options:

l Schedule Info – Select the schedule information to display. The report prints up to nine
classes for a student.

l Student Info – Select the student information to display results for
l DisplayOptions – Select which items to display or hide on the report
l Parent/Guardian Relations – Select which parents/guardians to print on the reports
l Locker Info – Displays the Locker Combination
l Grouping Info – Groups results alphabetically by teacher for the Term Code and/or Period

STU414 – Student Schedule Preprinted CardsOutput
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STU415 – Student Schedule List

Synergy SIS > Schedule > Reports > List
The Student Schedule List prints each student’s schedule with basic information about each section,
including Period, Term, Section ID, Course ID, andMeeting Days.

STU415 – Student Schedule List Report Interface Screen

Report Options:

l Schedule Info – Select the schedule information to display
l Student Info – Select the student information to display results for
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l Grouping Info – Groups results alphabetically by teacher for the Term Code and/or Period
l Sort Options – Select the option used for sorting results
l Teacher Info – Display or hide the teacher's first name
l Concurrent Courses – Display or hide concurrent courses
l Indicate Prescheduled Courses – Adds a column to the output that indicates the courses
that were scheduled prior to runningmaster schedule processes

STU415 – Student Schedule List Output
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STU419 – Section Seating Chart

Synergy SIS > Schedule > Reports > List
The Section Seating Chart reports all students in a class and their location in the classroom based
on the seating chart created in TeacherVUE.

STU419 – Section Seating Chart Report Interface

Report Options:

l Section ID – Select the section to report
l Staff – Select the Staff to display results for

l Term Code – To select all or clear all term codes, use .
l Content Options – Enter custom text in theAbsences Text Field 1-3 to create abbreviations
for the absence codes displayed under student portraits
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STU419 – Section Seating Chart Output
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STU420 – Lunch Count Totals

Synergy SIS > Schedule > Reports > List
The Lunch Count Totals lists all homerooms at an elementary school and the lunch counts for each
section entered through TeacherVUE. You can set up items tallied for each section on the
TeacherVUE tab within the School Setup screen.

STU420 – Lunch Count TotalsReport Interface Screen

Report Options:

l Run Date – Select the date to run reports as of

STU420 – Lunch Count TotalsOutput
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STU423 – Student Classes Audit

Synergy SIS > Schedule > Reports > List
The Student Classes Audit shows each class assigned to a student and any changes that made to
the schedule for the date range. It displays the user that made the change and the date they edited
information.

STU423 – Student ClassesAudit Report Interface

Report Options:

l Schedule Information – Select the schedule information to display
l Student Information – Select the student information to display results for
l Exclude Deletes/Exclude Inserts – Excludes deleted or inserted classes from results
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STU423 – Student ClassesAudit Output
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STU806 – Schedule Verification Extract

Synergy SIS > Schedule > Reports > Extracts
The Schedule Verification Extract displays the student results generated on the Schedule
Verification screen. This displays Schedule Based FTE values and details for students with different
filter options, such as Student, Schedule, and Section.

See Schedule Verification for more information.

STU806 – Schedule Verification Extract Report Interface Screen

Report Options:

l Student Filters – Select the student information to display on the report. These are the same
fields as those located on the Schedule Verification screen.

l Schedule Filters – Select the FTE values to display on the report. These are the same fields
as those located on the Schedule Verification screen.

l Section Filters – Select the sections to display on the report. These are the same fields as
those located on the Schedule Verification screen.
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STU806 – Schedule Verification Extract Output
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STU810 – Grade Book Extract

Synergy SIS > Schedule > Reports > Extracts
TheGrade Book Extract is a text file designed to be imported into a third-party grade book program.
It includes the student’s Last Name, First Name, Perm ID, Gender, Grade, and Email.

SelectExcel as the File Type in theSort/Output tab in order to view all
data.

STU810 –Grade BookExtract Report Interface Screen

Report Options:

l Student Info – Select the student information to display results for
l Grade Book Extract – Select whichExtract Type format to print the extract in; EasyGrade
Pro Extract orGradeQuick.

STU810 –Grade BookExtract Output
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Chapter 17:
Security Reports

PAD601 – PAD Security 720
PAD602 – User PAD Security 721
PAD603 – Business Object Security 722
PAD604 – User Business Object Security 723
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PAD601 – PAD Security

Synergy SIS > System > Security > Reports > Summary
The PAD Security report prints PAD Security detail by user group and screen/report.

PAD601 – PAD SecurityReport Interface Screen

Report Options:

l User Group – Select the user group to print results for
l PAD Location – Select the PAD Location to filter results for
l Show menu, tab, and button details – Select to includemenu, tab, and button details from
PAD Security

PAD601 PAD SecurityReport Output
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PAD602 – User PAD Security

Synergy SIS > System > Security > Reports > Summary
TheUser PAD Security report prints PAD Security detail by user.

PAD602 – User PAD SecurityReport Interface Screen

Report Options:

l User Filter – Select the user information to print results for
l PAD Location – Select the PAD Location to filter results for
l Show menu, tab, and button details – Select to includemenu, tab, and button details from
PAD Security

PAD602User PAD SecurityReport
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PAD603 – Business Object Security

Synergy SIS > System > Security > Reports > Summary
The BusinessObject Security report prints security detail by business object and user group.

PAD603 – BusinessObject SecurityReport Interface

Report Options:

l User Group – Select the user group to print results for
l Namespace – Select the specific namespace to filter the report for
l Business Object – Select the specific business object to filter the report for

PAD603 BusinessObject SecurityReport
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PAD604 – User Business Object Security

Synergy SIS > System > Security > Reports > Summary
TheUser BusinessObject Security report prints security detail by business object and user.

PAD604 – BusinessObject SecurityReport Interface

Report Options:

l User Filter – Select the user information to print results for
l Namespace – Select the specific namespace to filter the report for
l Business Object – Select the specific business object to filter the report for

BusinessObject SecurityReport
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SUB401 – Substitute Teacher Slip

Synergy SIS > Staff > Reports > List
The SUB401 report is a detailed print-out of the absent teacher's schedule. Its purpose is for
substitute use providing the details of start and end times, room numbers, section and course IDs,
and Course names that are the necessary details of the absent teacher's day.

Use theSynergy SIS > Staff > Substitute Teacher Assignment
screen tomark absent teachers for a specific date. Teachersmust be
markedRequires Sub to print results for their classes.

Substitute Teacher Assignment Screen

SUB401 - Substitute Teacher Slip Report Interface Screen

Report Options:

l Effective Date – Filter the report to print on specific day. The default is today's date. This
report prints the schedule for each staff marked absent on the Substitute Teacher Assignment
screen.
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SUB401 - Substitute Teacher Slip Output
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TCH401 – Staff Directory

Synergy SIS > Staff > Reports > List
The TCH401 report prints a list of staff members listing their gender, email address, phone number
and home or mail address if desired. This report sorts alpha by staff type. School and district
administrative staff use this report.

TCH401 - Staff DirectoryReport Interface Screen

Report Options:

l Gender – Filter report output to include just the selected gender group.
l Type – Filter report output to include just the selected staff type.
l Address Type – Select option desired for additional information on address.

TCH401 - Staff DirectoryOutput
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CNF201 – Student Conference Profile

Synergy SIS > Student > Reports > Individual
TheCNF201 report prints a profile of a student’s conferences including a description and
comments. You can select a student by perm ID or last, first and/or middle name. You can leave all
options blank and print the report for all students in the school or select a grade level or range of
grades to print.

CNF201 – Student Conference Profile Report Interface Screen

Report Options:

l Perm ID – Filter report output to include just the specified student attached to the permanent
ID.

l Gender – Filter report output to include just the selected gender group.
l Last Name – Filter report output to include just the students with the specified last name.
l First Name – Filter report output to include just the students with the specified first name.
l Middle Name – Filter report output to include just the students with the specifiedmiddle
name.

l Grade – Filter report output to include just the selected grade or grade range.
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CNF201 – Student Conference Profile Output
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CNF401 – Parent Teacher Conference Schedule

Synergy SIS > Student > Reports > List
TheCNF401 report works in conjunction with the Parent Teacher Conference enhancement in
TeacherVUE. The report includes the Teacher Name, Section, Room, and Conference Date. The
report lists the students in Conference Time order. Comments print on the report.

CNF401 – Parent Teacher Conference Schedule Report Interface Screen

Report Options:

l First Name/Last Name – Filter report by student.
l Grade – Filter report output to include just the selected grade or grades.
l Date Range Start/End – Includes conference codes that fall within the date range indicated.
l Teacher – Filter report by teacher selection.

CNF401 – Parent Teacher Conference Schedule Output
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CNF601 – Student Conference Summary

Synergy SIS > Student > Reports > Summary
TheCNF601 report prints a summary of conference totals by conference code and grade for a
range of dates. Youmust select a grade or grades and a beginning and ending date for the report.
School administrative staff use this report to monitor the use of conference codes.

CNF601 – Student Conference SummaryReport Interface Screen

Report Options:

l Grade – Filter report output to include just the selected grade or grades.
l Date Range Start/End – Includes conference codes that fall within the date range indicated.
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CNF601 – Student Conference SummaryOutput
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GRP201 – Student Group Profile

Synergy SIS > Student > Reports > Individual
TheGRP201 report prints information about the student’s group participation for the current school
year.

GRP201 – Student Group Profile Report Interface Screen

Report Options:

l Perm ID – Filter report output to include only the specified student attached to the permanent
ID.

l Gender – Filter report output to include only the selected gender group.
l Last Name – Filter report output to include only the selected students by last name.
l First Name – Filter report output to include only the selected students by first name.
l Middle Name – Filter report output to include only the selected students bymiddle name.
l Grade – Filter report output to include only the selected grade or grade range.
l Group – Filter report output to include only the selected group.
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GRP201 – Student Group Profile Output
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GRP202 – Student Group Profile

Synergy SIS > Student > Reports > Individual
TheGRP202 report prints information about the student’s historical and current group participation.

GRP202 – Student Group Profile Report Interface Screen

Report Options:

l Perm ID,Gender, Last/First/Middle Name, andGrade (range) – Filter the report output to
include only the specified fields.

l Current – Group Type – Filter the report output to include only the selected current group
type.

l Current – Student Group – Filter the current groups to include by selection.
l Historical – Group Type – Filter the report output to include only the selected historical
group type.

l Historical – Group Code – Filter the historical groups to include by selection of the historical
group code.
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GRP202 – Student Group Profile Output

Edupoint Proprietary and Confidential



Reports Guide
Chapter 19: Student Reports 739

GRP401 – Student Group List Report

Synergy SIS > Student > Reports > List
TheGRP401 report prints a list of students in each group selected and includes the code and name
of the group and student name, perm ID, grade, gender, phone, homeroom, enter date, and leave
date. You can select the lists to print by groups. You can select all groups to print a list of every group
in the school. School staff use this report to give to leaders of the groups for meetings and group
functions.

GRP401 – Student Group List Report - Report Interface Screen

Report Options:

l Suppress Homeroom – Select this option if you do not want homeroom to appear on the
report.

l Groups – Select which groups to print.
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GRP401 – Student Group List Report Output
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GRP402 – Group Eligibility

Synergy SIS > Student > Reports > List
TheGRP402 report prints eligibility for the group selected. Filter the report by selecting the desired
options. Selecting Show Group Eligibility Requirements prints a list of the eligibility requirements.

GRP402 –Group EligibilityReport Interface Screen

Report Options:

l School Group – Filter report to display the selected group.
l Season – Filter report to display the selected season.
l As Of Date – Filter report to display based on the date entered.
l Eligible Years As Of – Filter report to display eligible years as of date.
l Show Only Ineligible Students – Filter report to display only ineligible students.
l Show Grades From Grade Book – Filter report output to show grades fromGrade Book
rather than Synergy SIS grades.
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l Show Group Eligibility Requirements – Prints the group eligibility requirements on the
report output.

l Profile – Filter report byGroup Profile.
l GPA Calculation Options:

l Filter report byGPA calculation. If you do not select a group, Synergy uses the current
grading period from each grading period definition.

l Filter report to use student grades from previous year.
l Filter report to add an additional school year to include in the GPA calculations. If
course counts useGPA, Synergy includes the additional school year data in the course
counts aswell.

l Current Course Count Options:

l Filter report to reflect themethod used for student current course count and course
count date.

l Filter report to include selected terms to use in conjunction with the courses as of
course count date option. Synergy considers sectionswhose termsmatch the selected
terms for course count even if the term dates do not overlap the course count date.

l Previously Passed Course Count Options:

l Filter report to reflect previously passed Course Count Option.
l Filter report to reflect previously passed Course Count Option within specific date
range.

l Filter report to reflect previously passed Course Count Option with specific course
history record. If course count is from course history only, Synergy includes any course
history record whose typematches the selected value in the additional year course
count value.
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GRP402 –Group EligibilityOutput
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GRP410 – Student Letter Purchasing Report

Synergy SIS > Student > Reports > List
TheGRP410 report outputs a list of students who earned a letter for group participation and for
which activities the student earned the letter. There is an option to show only students that need a
letter. You can filter the data based on the selected school group.

GRP410 – Student Letter Purchasing Report - Report Interface Screen

Report Options:

l Letter Type – Filter report output to display the selected letter type.
l School Group – Filter report output to display the selected group.
l Season – Filter report output to display the selected season.
l Show Only Letters To Purchase – Filter report output to display only letters awaiting
purchase.
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GRP410 – Student Letter Purchasing Report Output
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NYR401 – Boundary Exception Students

Synergy SIS > Student > Reports > Summary
TheNYR401 report prints a list of students who do not reside within school boundaries. Youmust
select a year for the report. School administrative staff use this report to monitor the students who
come to their school from other areas.

NYR401 – BoundaryException StudentsReport Interface Screen

Report Options:

l Based On – Filter report output to include the selected school year.
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NYR401 – BoundaryException StudentsOutput
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PVU203 – Student Activation Key Letter

Synergy SIS > Student > Reports > Individual
The PVU203 report notifies students of their activation key and allows them to create a
StudentVUE account. To print all letters, leave all fields blank.

Edupoint recommends distributing generated activation keys to students
during face-to-facemeetings to validate the identity of the student
receiving the key.

Given the sensitive nature of the data contained in the ParentVUE and
StudentVUE web portal, it is important to safeguard the security of the
data.

PVU203 – Student Activation KeyLetter Report Interface Screen
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Report Options:

l Student Info – Enter thePerm ID, Last Name, First Name, and/orGrade of a student or
students to print activation keys for.

l Distribution Options – Select aDistribution Type.
l Blank/NoGrouping – Filters the report output by the student’s last name.
l ByHomeRoom – Filters the report output by the homeroom. Selecting this option
displays the following additional fields:

l Date – Filters the report output for students who do not already have a valid
activation key or who have not logged in to the StudentVUE system on the
selected date. This field, if left blank, takes the current date.

l By Section Grouping –Groups the report output byRoomNumber, Section
ID, or Staff Name.

PVU203 – Student Activation KeyLetter Report Interface Screen
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l BySpecific Period – Filters the report output by the bell period. Selecting this option
displays the following additional fields:

l Date – Filters the report output for students who do not already have a valid
activation key or who have not logged in to the StudentVUE system on the
selected date. This field, if left blank, takes the current date.

l Bell Period – Filters the report output by the selected bell period and groups
them by the selectedSection Grouping option.

l By Section Grouping –Groups the report output byRoomNumber, Section
ID, or Staff Name.

PVU203 – Student Activation KeyLetter Report Interface Screen
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l This example displays the report output when noDistribution Type is selected.

PVU203 – Student Activation KeyLetter Output
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l This example displays the report output when the students are grouped byRoomNumber.

PVU203 – Student Activation KeyLetter Output
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l This example displays the report output when the students are grouped bySection ID.

PVU203 – Student Activation KeyLetter Output
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l This example displays the report output when the students are grouped byStaff Name.

PVU203 – Student Activation KeyLetter Output
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REC201 – Permanent Record

Synergy SIS > Student > Reports > Individual
TheREC201 report prints a permanent record of a student’s schoolwork. You can select a student
by perm ID or groups of students by grade or gender. You can leave all options blank and print the
report for all students in the school. School staff use this report to file the permanent records of
students within the school/district.

REC201 – Permanent Record Report Interface Screen

Report Options:

l Perm ID – Filter report output to include only the specified student attached to the permanent
ID.

l Grade – Filter report output to include only the selected grade or grade range.
l Gender – Filter report output to include only the selected gender group.
l Student ID Type – Display Student ID asPerm ID or State ID.
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REC201 – Permanent Record Output
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STU201 – Student Profile

Synergy SIS > Student > Reports > Individual
The STU201 report prints a student profile that includes custodial information, health conditions,
emergency, and doctor information. You can select a student by perm ID, last name, first name, or
groups of students by grade. You can leave all options blank and print the report for all students in
the school. School staff use this report to file the student information in the student’s permanent file.
The school sends this report home at the beginning of the school year to verify student record
information contained at the school.

You can enable double-sided printing for PDFs using theEnable Duplex
Formatting option on theSort/Output tab.

STU201 – Student Profile Report Interface Screen, Sort/Output Tab

STU201 – Student Profile Report Interface Screen
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Report Options:

l Student Info – Filter report output to include only the selected fields (fields containing data)
aswell as a single grade or grade range.

l Report Options – Filter report to print or hide selected elements.

STU201 – Student Profile Output
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STU202 – Student Schedule

Synergy SIS > Schedule > Reports > Individual or
Synergy SIS > Schedule > Walk In Schedule > Menu > Reports
Synergy SIS > Student > Reports > Individual
The Student Schedule report prints a student schedule that can include personal information. You
can leave all options blank and print the report for all students in the school or select options to print
schedules for select students. School counselors and staff use this report to hand a student their
schedule of classes.

STU202 – Student Schedule Report Interface Screen
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Report Options:

l Schedule Info – Select the date of the report to display or filter the report output for a specified
starting or ending term

l Student Info – Select the student information to display results for
l Period Range – Enter thePeriod Begin andPeriod End to display results for
l Grouping Info – Groups results alphabetically by teacher for the Term Code and/or Period
l Sort Options – Select the option used for sorting results
l Teacher Info – Display or hide the teacher's first name
l Concurrent Courses – Display or hide concurrent courses
l Include the following fields – Select to populate fields with a default message if no data is
found

l Audit ClassOptions – Select to only display audited classes
l Section ID – Section ID or a range of section IDs
l Course ID – Course ID or a range of course IDs
l Meeting Days – DisplaysMeeting Days codes added on the School Scheduling Options
screen

l Section Teacher – Teachers assigned to sections
l Homeroom Teacher – List of all teachers assigned to a class during the designated
homeroom period

Homeroom period is assigned in theHomeroom Period field on
the School Setup screen.

l Schedule House (Student) – House descriptions added in the House Codes setion on the
House/Team/Exclusion tab of the School Scheduling Options screen

l Schedule Team (Student) – Team descriptions added in the TeamCodes section on the
House/Team/Exclusion tab of the School Scheduling Options screen

l House (Section) – House descriptions added in the House Codes section on the
House/Team/Exclusion tab of the School Scheduling Options screen

l Team (Section) – Team descriptions added in the TeamCodes section on the
House/Team/Exclusion tab of the School Scheduling Options screen

You can alsomodify the Student Schedule Sort Options on the
Report Preferences tab of the User Password and Preferences
screen.

l Show Additional Staff – Select to show Additional Staff in the Schedule Information section
of the report.
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STU202 – Student Schedule Output
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STU203 – Secondary Withdrawal Slip

Synergy SIS > Student > Reports > Individual
The STU203 report prints a withdrawal form that can include absence, schedule, and select out
information collected by the school office staff. You can leave all options blank and print the report for
all students in the school. School staff use this report to collect the information needed to release a
student from a school. You can sort the list by tracks.

STU203 – SecondaryWithdrawalSlip Report Interface Screen
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Report Options:

l Student Info – Filter report output to include only the selectedPerm ID, Last Name, First
Name, orGrade or grade range.

l Include Latest Enrollment Only – Selecting this options displays information for the
latest enrollment segment only, including theDays Present andDays Absent.

TheEnter Date displayed on the printed report always
reflects themost currentEnter Date, regardless if this option
is selected.

l Suppress Absence – Selecting this option displays theDays Present.Days Absent
do not print on the report.

l Withdrawal Date – This automatically populates with the current date. You can adjust
this date, but it cannot be blank.

l If the student is inactive, the actual Leave Date fromEnrollment History displays
on the printed report.

l If the student is active, theWithdrawal Date displays on the printed report.

l Leave Code:
l If the student is inactive, the actual Leave Code fromEnrollment History displays
on the printed report if this field is left blank. Select an option to override the
Leave Code that displays on the printed report.

Overriding the Leave Code on the report does not
change the Leave Code in Enrollment History.

l If the student is active, youmust select a Leave Code to display the code on the
printed report. The printed report does not display a Leave Codewhen left blank
for an active student.

TheDays Present displayed on the printed report
reflect that the student will be counted as present for
these future dates if a futureWithdrawal Date is used.

l Additional Withdrawal Reason – Select the option to display in the Student
Information area of the printed report.

l If the student is inactive and does have anAdditional Withdrawal Reason
present in Enrollment History, the selected option displays on the printed report.

l If the student is active, the selected option displays on the printed report.
l If no selection ismade for either an inactive or active student, the code does not
display.
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l Absence Definition – Select theReason Types orAbsence Reasons to be counted as
Days Absent on the printed report.
This only looks atAll Day Codes. The absence is not included in the totals for this report if the
All Day Code is not populated on the Daily Attendance or Period Attendance screens.

Any days absent with aReason Type orAbsence Reason not
selected in the Absence Definition are included in the Days
Present totals on the printed report.

l Leave Codes that do not affect enrollment count:
l Absences are excluded for any enrollment segment that contains a selected Leave
Code. Any days the student was absent in the segment are included in the Days
Present totals on the printed report.

l Selecting Leave Codes does not affect the Leave Code displayed on the printed
report or the Leave Code in Enrollment History.

l Student Info Text – Include information that explains such things as placement, academic
growth, instructional materials used, or physical handicaps in the Comments section of the
report. Attach any helpful data for placing the child in his/her new school, such as pupil
evaluation forms or report cards.
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STU203 – SecondaryWithdrawalSlip Output
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STU206 – Student Withdrawal Notice

Synergy SIS > Student > Reports > Individual
The STU206 report prints the Official Notice of PupilWithdrawal for the State of Arizona.
Information includes basic demographic information, withdrawal information, as well as Special
Education and ELL information.

STU206 – StudentWithdrawalNotice Report Interface Screen

Report Options:

l SIS Number – Filter the report output to include only the specified student attached to the
SIS ID.

l Last Name – Filter the report output to include only the students with the specified last name.
l First Name – Filter the report output to include only the students with the specified first name.
l Withdrawal Date – Filter the report by the date the student left the school/district.
l Leave Code – Filter the report output by the Leave Code of the student.
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STU206 – StudentWithdrawalNotice Output
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STU207 – Student Enrollment Profile

Synergy SIS > Student > Reports > Individual
The Student Enrollment Profile is a snapshot of the Enrollment History screen. The report breaks by
student.

STU207 – Student Enrollment Profile Report Interface Screen

Report Options:

l Perm ID – Filter report output to include just the specified student attached to the permanent
ID.

l Last Name – Filters the report based on last name.
l First Name – Filters the report based on first name.
l Grade – Filters the report based on the grade range specified.
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STU207 - Student Enrollment Profile Output
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STU223 – Summons

Synergy SIS > Student > Reports > Individual
The STU223 report enables you to print summons slips for students based on a selected delivery
date and period.

STU223 – SummonsReport Interface Screen

Report Options:

l Student Options – Filter the report output for a specific Perm ID, gender, student, or grade.
l Delivery Options:

l Filter the report to print for a specific date. The default is today's date.
l Filter the report to print for a specific period. If you select a delivery period for a student
marked absent or who does not have a scheduled class for that period, a summons
does not print.
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l Message Options:

l Enter a title that describes this summons.
l Select a specific contact. The contact lookup table is atK12.Summons > Contact.
School Principal and Student Counselor are system-owned. If used, the output displays
either the School Principal's name or the individual student's Counselor's name.

l Select a specificmessage. Themessage lookup table is atK12.Summons >
Summons Messages. Selecting amessage populates it in the text box, which you can
then edit or expand upon.

l Enter the location where the student is to go.
l If desired, you can enter amessage that pertains to this summons inMessage Text.

If you print multiple summons, they sort by the delivery teacher's name.
The report prints up to four summons on one page.

STU223 – SummonsOutput
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STU401 – Student List

Synergy SIS > Student > Reports > List
The STU401 report prints an alphabetical student list. You can select students to print by grade or
gender. You can leave all options blank and print the report for all students in the school or select a
grade level or range of grades to print. The report includes student name, perm ID, grade, gender,
and birth date. School staff use this report as a list of students in the school.

STU401 – Student List Report Interface Screen

Report Options:

l Grade – Filter the report output to include only the selected grade or grade range.
l Gender – Filter the report output to include only the selected gender group.

STU401 – Student List Output
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STU402 – Student and Parent Directory

Synergy SIS > Student > Reports > List
The STU402 report prints a list of students by section. For each student, the report can display their
Perm ID, Grade, Gender, Birth Date, Phone, Address, Parent Names, Relation (to student), Phone,
Type (cell, work, etc.), and Extension.

STU402 – Student And Parent DirectoryReport Interface

Report Options:

l Student Info – Filter report output to include only the selected fields (fields containing data)
aswell as a single grade or grade range.

l Parent Relations – Select parent flag to filter data included in the report. Selecting a parent
flag includes all parents tagged with the selected parent flag.
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STU402 – Student And Parent DirectoryReport
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STU403 – Student Directory By Street Address

Synergy SIS > Student > Reports > List
The STU403 report prints a list of students sorted by street address. You can select students by
grade or gender. You can leave all options blank and print the report for all streets in the school. The
report includes the street name, street address, city, state, zip code, student name, perm ID, grade,
gender, type, phone, and extension. School staff use this report to locate different families living in
the same household.

STU403 – Student DirectoryByStreet AddressReport Interface

Report Options:

l Grade – Filter report output to include only the selected grade or grade range.
l Gender – Filter report output to include only the selected gender group.
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STU403 – Student DirectoryByStreet AddressReport
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STU404 – Student Birthday List

Synergy SIS > Student > Reports > List
The STU404 report prints a list of students sorted by birth month, then date. Youmust select a birth
month to print. You can select students to print by grade, gender, or section. The report includes
month, day, student name, grade, gender, age, homeroom, address, city, state, and zip code. The
report sorts by section ID, then birth date, student name, and gender. School staff and teachers use
this report to send out birthday greetings to students at the school.

STU404 – Student BirthdayList Report Interface

Report Options:

l Birth Month – Filter the report output to include selectedmonths.
l Grade – Filter the report output to include only the selected grade or grade range.
l Gender – Filter the report output to include only the selected gender group.
l Section ID – Filter the report output to include only the selected section ID.
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STU404 – Student BirthdayList Report
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STU406 – Student Household List

Synergy SIS > Student > Reports > List
The STU406 report produces a list of household addresses. The report includes the student name,
address, city, state, zip code, and grade of the student. The report lists only one line per household.
For householdswith more than one student, the HouseholdMember Type field allows you to specify
either the Oldest (or Only), or Youngest (or Only) member of the household to appear on the report.
Teachers use this report for an address list of students in their class.

STU406 – Student Household List Report - Report Interface

Report Options:

l Household Member Type – Filter the report to print oldest or youngest child in household.
l Section ID – Filter the report to include students in selected section only.
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STU406 – Student Household List Report
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STU407 – Multiple Child Households

Synergy SIS > Student > Reports > List
The STU407 report prints a list of household addresses for householdswith a specified number of
siblings (students). The report includes the address, city, state, zip code, and phone number of each
household along with the name, grade, teacher, and room number of each sibling student.

STU407 –Multiple Child HouseholdsReport - Report Interface

Report Options:

l Siblings – Filter the report to print householdswith the number of siblings specified.
l or More – Select this option to print householdswith any number equal to or more than the
number of siblings specified.

STU407 –Multiple Child HouseholdsReport
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STU410 – Emergency Contact Directory

Synergy SIS > Student > Reports > List
The STU410 report prints a list of students including their name, perm ID, grade, gender, birth date,
phone number, and address. It also lists the names of the student's parents and emergency contacts
and includes each person's relationship to the student aswell as their telephone contact information.

The report ismeant to list students by Section ID but has several other filtering options to limit the
output.

STU410 – EmergencyContact DirectoryReport Interface

Report Options:

l Grade – Filter the report output to include only the selected grade.
l Gender – Filter the report output to include only the selected gender group.
l Section ID – Filter the report by entering a section ID to print.
l Room Name – Filter the report by entering a room number to print.
l Parent Relations – Select parent flag to filter data included in the report. Selecting a parent
flag includes all parents tagged with the selected parent flag.

l Page Break by Section – Select the option to include a page break by each section.
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STU410 – EmergencyContact DirectoryReport
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STU412 – Student Add/Drop List

Synergy SIS > Student > Reports > List
The STU412 report prints a list of students who added or dropped classes. ATP412 groups by
teacher and section. Teachers use this report to confirm students’ class adds and drops.

STU412 – Student Add/Drop List Report Interface Screen

Report Options:

l Last Name – Filter the report output to include only the selected teachers by last name.
l First Name – Filter the report output to include only the selected teachers by first name.
l Date Range Start/End – Filter the report output to include enters and leaves that fall within
the date range indicated.
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STU412 – Student Add/Drop List Output

Copyright 2011-2018 Edupoint Educational Systems, LLC



786 Reports Guide
Chapter 19: Student Reports

STU416 – Student Enrollment Validation

Synergy SIS > Student > Reports > List
The STU416 Student Enrollment Validation report prints a list of students that have various types of
enrollment problems.

STU416 – Student Enrollment Validation Report Interface Screen

Report Options:

l Validation Rules to Check – Filter the report output by one or more of the rules listed:

1. Verify that the student is enrolled in at least one class for each day they are enrolled.
2. Verify that the student enrollment dates are within the school calendar.
3. Verify that the student schedule does not contain any overlapping classes.
4. Verify the integrity of the student enrollment (Student School Year, Student Enrollment,

and Student Enrollment Activity are in sync).

l Grade – Filter the report output by the selected grade levels.
l Date Range – Filter the report output to a specific date or date range.
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STU416 – Student Enrollment Validation Output
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STU417 – Student ID Card

Synergy SIS > Student > Reports > List
The STU417 Student ID Card report prints Student ID cards for students of selected grades. You
can select color sets for ID cards by grade level and you can add content to the reverse of the card.

STU417 – Student ID Card Report Interface Screen

Report Options:

l Grade – Filter the report output to display only student for the selected grades.
l Custom Colors – Grade – Select the grade to assign a custom color set.
l Custom Colors – Color Set – Select the color set to assign to the selected grade.
l School Mascot – Enter the name of the school mascot to display on the ID card.
l Reverse Header – Enter the text to appear as the header on the reverse side of the ID card.
l Reverse Content – Enter the text to appear below the header on the reverse side of the ID
card.
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STU417 – Student ID Card Output
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STU421 – Student Add/Drop by Section

Synergy SIS > Student > Reports > List
The STU421 report generates individual reports for each section, listing all students that added or
dropped the section. This report includes the student’s name, SIS number, grade, gender, ethnicity,
ELL/ELP level (if any), Special Ed primary disability (if any), the date they added the section, the
date they dropped the section, and the days they attended the section. You can sort the list by
tracks.

STU421 – Student Add/Drop BySection Report Interface Screen

Report Options:

l Report Display – Displays if the student added, dropped, or both from a section. (Required)
l Term Filter – Filters the report by scheduling term. If left blank, the report includes all terms
within the specified date range.

l Date Range – Displays results within a specified range only. If left blank, the report defaults to
the school year.

l Section ID Range – Displays results for the specific section or range of sections only. If left
blank, the report includes all courseswithin the specified date range.

l Course ID Range – Displays results for the specific course or range of courses only. If left
blank, the report includes all courseswithin the specified date range.

l Teachers – Displays results for the selected teachers. If left blank, the report includes all
teachers within the specified date range.
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The report displays the ELL/ELP level only if the report date range
coincideswith the ELL History Activity Date (Last Activity). The system
pulls the ELL/ELP level from the ELP Level field on the ELL History tab of
the English Language Learner screen.

The report displays the Section Add/Drop Dates only if the report date
range coincideswith the add or drop dates for the section.

STU421 – Student Add/Drop BySection Output
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STU422 – Student Add/Drop by Teacher

Synergy SIS > Student > Reports > List
The STU422 report generates individual reports for each teacher, listing all students that added or
dropped their classes. This report includes the class period, section, term, course, student’s name,
SIS number, grade, gender, ethnicity, ELL/ELP level (if any), Special Ed primary disability (if any),
the date they added the section, and the date they dropped the section.

STU422 – Student Add/Drop ByTeacher Report Interface

Report Options:

l Report Display – Displays if the student added, dropped, or both from a section. (Required)
l Term Filter – Filters the report by scheduling term. If left blank, the report includes all terms
within the specified date range.

l Date Range – Displays results within a specified range only. If left blank, the report defaults to
the school year.

l Section ID Range – Displays results for the specific section or range of sections only. If left
blank, the report includes all courseswithin the specified date range.

l Course ID Range – Displays results for the specific course or range of courses only. If left
blank, the report includes all courseswithin the specified date range.

l Teachers – Displays results for the selected teachers. If left blank, the report includes all
teachers within the specified date range.
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The report displays the ELL/ELP level only if the report date range
coincideswith the ELL History Activity Date (Last Activity). The system
pulls the ELL/ELP level from the ELP Level field on the ELL History tab of
the English Language Learner screen.

The report displays the Section Add/Drop Dates only if the report date
range coincideswith the add or drop dates for the section.

STU422 – Student Add/Drop ByTeacher Report
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STU424 – Student Oldest Or Youngest

Synergy SIS > Student > Reports > Extracts
The STU424 is an extract that lists students and their addresses. You can filter the report to only
show one child per shared address or by parent relation. The extract lists students’ birth date, first
name, grade level, last name, mailing address (including city/state/zip), middle name, student ID,
and school number.

STU424 – Student Oldest Or Youngest Report Interface Screen

Report Options:

l Student To Print – Filter the report output to display the selected Student.
l Household Definition – Filter the report output to display students associated with the
selected relation or address information.

l Grade – Filter the report output to display data based on the grade selected.
l Gender – Filter the report output to display only the gender selected.
l Student Group – Filter the report output to display only the selected Student Group.
l Flags – Filters the report output to the selected Parent Relations.
l Type – Filters the report output to the selected Relative Types.
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STU424 – Student Oldest Or Youngest Output
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STU601 – Student Totals

Synergy SIS > Student > Reports > Summary
The STU601 report prints a summary of totals by grade and gender for active, inactive, and total
students. Youmust select an as of date for the report. School administrative staff use this report to
monitor the student numbers in their school.

STU601 – Student TotalsReport Interface

Report Options:

l As Of – The date of the report.
l Include No Show Students in Inactive Totals – Selecting this option includes no show
students in inactive totals.

l Only Show Students not Excluded from ADA/ADM – Selecting this options tells the
report to only include students not excluded fromADA/ADM in totals.
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STU601 – Student TotalsReport
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STU602 – Student Ethnic Distribution List

Synergy SIS > Student > Reports > Summary
The STU602 report prints a summary of totals by grade, gender and ethnic code. Youmust select
an as of date and at least one ethnic code for the report. School administrative staff use this report to
monitor the student ethnic codes in their school.

STU602 – Student EthnicDistribution List Report Interface Screen

Report Options:

l As Of – Date of report.
l Ethnicity Type – Ethnicity type to include on report.
l Ethnic Codes – Ethnic codes to report.
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STU602 – Student EthnicDistribution List Output
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STU604 – Daily Enrollment Totals Detail

Synergy SIS > Student > Reports > Summary
The STU604 report prints enrollment data on a per day basis. You can run the report at the district
level to show enrollment detail by school, instructional setting, and grade group. Themaximum
number of days that print on the report is 10.

STU604 – DailyEnrollment TotalsDetail Report - Report Interface

Report Options:

l Date – Filter the report output to display the selected date.
l Total Days – The total number of days the report output displays.
l Grade Group 1, 2, 3, 4 – Filter the report output to include only the selected grade or grade
group.
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STU604 – DailyEnrollment TotalsDetail Report
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STU605 – Daily Enrollment Totals Summary

Synergy SIS > Student > Reports > Summary
The STU605 report lists the number of students on a particular day. You can run the report at the
district level to show an enrollment summary by school, instructional setting, and grade. The report
prints up to ten consecutive days.

STU605 – DailyEnrollment TotalsSummaryReport Interface Screen

Report Options:

l Date – Filter the report output to display the selected date.
l Total Days – Total number of days the report output displays.
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STU605 – DailyEnrollment TotalsSummaryOutput

For this report to print correctly, your school must have TermDefinitions
defined in School Setup for the date range you are searching. Navigate to
Synergy SIS > System > Setup > School Setup to add Term
Definitions.
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STU606 – Student Membership Summary

Synergy SIS > Student > Reports > Summary
The STU606 report groups schools by school type and shows total membership. You can create
subtotals for each school, grade level by school type, and district.

STU606 – Student Membership SummaryReport InterfaceOutput

Report Options:

l As Of Date – The date of the report, within school year.
l Run At District – Synergy ignoresRun At District, if focus is set to an individual school.
l Include Concurrent Enrollments – Filter to include the concurrent enrollments.
l School Types – Filter to include one or more school types.

Youmust perform prior setup on theMembership Report Setup screen to
run this report.

STU606 – Student Membership SummaryOutput
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STU801 – Withdrawal/Entry Slip

Synergy SIS > Student > Reports > Individual
The STU801 report prints a withdrawal form that can include absence, schedule, and select out
information collected by the school office staff. You can leave all options blank and print the report for
all students in the school. School staff uses the report to collect the select out information needed to
release a student from a school.

STU801 –Withdrawal/EntrySlip Report Interface

Report Options:

l Student Info – Filter the report output to include only the selected fields or fields containing
data.

l Absence Definition – Select reason codes to filter data included in the report. Selecting a
type includes all reasons that match the selected type.
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l Leave Codes that do not affect enrollment count – Select leave codes.
l Student Info Text – Include information that explains such things as placement, academic
growth, instructional materials used, physical handicaps, etc. Attach any data that might help
placing the child in his/her new school, such as pupil evaluation forms or report cards.

STU801 –Withdrawal/EntrySlip Report

Edupoint Proprietary and Confidential



Reports Guide
Chapter 19: Student Reports 807

STU802 – Student Mailing Labels

Synergy SIS > Student > Reports > Labels
The STU802 report prints labels for mailing information to students and parents. Leave all options
blank to print report for all students in school.

STU802 – Student Mailing LabelsReport Interface

Report Options:

l Student Options – SelectGrade,Gender, and/or Student Group options to filter.
l Section Options – SelectSections To Use (section type), or selectSection ID, Period or
Teacher.

If selectingSections to Use asHomeroom or Scheduled, the
Label Groupingmust be set toSection to include Teacher,
Course, and Section information.

l Household Type – Filter themailing labels by oldest or youngest.
l Household Definition – Print using student print address or parent relations.
l Student Name Format – Select the format to print the students’ names.
l Destination – Select the address destination.
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l Label Grouping – Select this to group labels by section.
l “To the Parent/Guardian of:” Override – Select this to print the title on the label.
l Show Student Name – Select this to print the student name on the label.
l Show “RE” Before Student Name – Select this to printRE before the student's name.
l Show Parent Name – Select to print the parent name.
l Flags – Select the parent type to filter the data in the report. Selecting a type includes all
parents that match selected type. Selecting a parent flag includes all parents tagged with the
flag.
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STU802 – Student Mailing LabelsReport
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STU803 – Student Household Labels

Synergy SIS > Student > Reports > Labels
The STU803 report printsmailing labels for “youngest or only” or “oldest or only” students. You can
select students by householdmember type or section ID. You can select to show student name or
not. School staff use this report to create labels for mailing information to students and parents.

STU803 – Student Household LabelsReport Interface

Report Options:

l Household Type – Filter the report output to print mailing labels by oldest or youngest
student.

l Section ID – Filter the report output by entering a section ID to print.
l Show Student Name – Select this option to print the student name on the label.
l Show “RE” Before Student Name – Select this option to print “RE” before the student
name.

l “To the Parent/Guardian of” Override – Select this to replace “RE” with this wording.
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STU803 – Student Household LabelsReport
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STU804 – Galileo Extract

Synergy SIS > Student > Reports > Extracts
The STU804 report prints and produces an extract for use by theGalileo program.

STU804 –Galileo Extract Report Interface

Report Options:

l Extract Information – Commands given to the report output to filter by date and/or school.
l Teacher Information – Filter the report output by Teacher ID, Teacher Name, or Teacher
Default Password.
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STU804 –Galileo Extract Report
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STU809 – Emergency Response System – Start Event

Synergy SIS > Student > Reports > List
The STU809 report emails teachers a class list for a specific period of the day for emergency
purposes.

STU809 – EmergencyClassRoster Report Interface Screen

Report Options:

l Start Date – The date of the roster. The default is today’s date.
l Period Begin and Period End – Filter the roster by period range.
l Event Title – Enter an event title such as FloodWarning, Fire, or Active Shooter.

The system emails a current class roster to all the teachers for the selected
periodswhen you clickPrint. Clicking the report icon in the Job Result
screen displays a log file that lists the time Synergy sent the email, the
recipient, and the sender.

STU809 – EmergencyClassRoster Output
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StudentVUE Output

Student's immediately see a screen when they log in to StudentVUE asking three questions.

l Are you at school today?
l Are you safe?
l Where are you?

StudentVUEEmergencyResponse SystemScreen

STU809 Generated Emails

l All emails contain aClick here to see the current class list and attendance link.
l The person that printed the STU809 report receives copies of the emails.
l All teachers in the selected period including additional and substitute teachers receive emails.

l The substitute email (Substitute) in the title.

Substitute Teacher Email
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l An additional teacher email has both the primary teacher and additional teacher names
in the title.

Additional Teacher Email

l The principal and emergency response team receive an email that contains all classes
for the period.

There is an option associated with this report that allows
AdminVUE users tomark studentsmissing, present, or
unaccounted for in real-time by using a link sent in email. See
theAdminVUE Administrator and User Guide for more
information regarding setup of this feature.
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STU814 – Library Extract

Synergy SIS > Student > Reports > Extracts
The STU814 report prints an extract as a flat file of student/staff information for use in District’s
library system.

STU814 – LibraryExtract Report Interface

Report Options:

l As of Date – The date of the report.
l Files to Generate – Filter the report output to include only the student and/or staff file.
l Filter Parent by Relation Data – Filters the report by parent/guardian relation type.

STU814 – LibraryExtract Report
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TCH601 – Student Enrollment by Teacher

Synergy SIS > Student > Reports > Summary
The TCH601 report prints a summary of totals by teacher, grade and gender for students. Youmust
select an as of date and as least one grade for the report. This report is used by school
administrative staff to monitor the student numbers in each teacher’s class for their school. Youmust
be focused to a school.

TCH601 – Student Enrollment ByTeacher Report Interface

Report Options:

l Grade – Filter the report output to include only the selected grades.
l Periods – Filter the report output to include only the selected periods.
l As Of Date – The date of the report.
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TCH601 – Student Enrollment ByTeacher Report
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Student Programs Reports

ELL201 – ELL Section List

Synergy SIS > Student Programs > Reports > List
The ELL201 report prints a list of students sorted by section. This report is utilized to aide in the
placement of students into classes.

ELL201 – ELL Section List Report Interface Screen

Report Options:

l As Of Date –Option to run report as of specific date, including prior to the first day of school
l Section ID – Filter report output by entering a section ID to print
l Assessment Test Options – Filter report output to display performance level and/or raw
score

l Limit tests to only the most recent – Filter report output to displaymost recent test taken
l Hide Totals – Filter report output to not display student class totals
l Teacher – Filter report output to include just the selected teacher
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l Student Grade – Filter report output to include just the selected grade(s)
l Fields to Include – Filter report output to display the selected options

ELL201 – ELL Section List Output
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ELL402 – In District Total Semesters

Synergy SIS > Student Programs > Reports > List
The ELL402 report prints the Students listed as in ELL Programs, but whose reported Semesters of
ELL services do not match their enrollment, with themissing semester dates. The data to populate
this report is available in the VA version only.

ELL402 – In District TotalSemestersReport Interface Screen

Report Options:

l Perm ID – Filter report output to include just the specified student attached to the permanent
ID

l First Name – Filter report output to include just the students with the specified first name
l Last Name – Filter report output to include just the students with the specified last name
l Grade – Filter report output by grade or range of grades
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ELL402 – In District TotalSemestersOutput
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PGM201 – Student Program Profile

Synergy SIS > Student Programs > Reports > Individual
The PGM201 report is a list of all program records for a student including historical data and exited
programs. This report is utilized to review the Programs and Special Needs on a per student basis.

PGM201 – Student ProgramProfile Report Interface Screen

Report Options:

l SIS Number – Filter report output to include just the selected Student Number
l Gender – Filter report output to include just the selectedGender
l Last Name – Filter report output to include just the selected Name
l First Name – Filter report output to include just the selected Name
l Middle Name – Filter report output to include just the selected Name
l Grade – Filter report output to include just the selected grade or grade range
l Programs – Filter report output to include just the selected Programs
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PGM201 – Student ProgramProfile
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PGM401 – Need List

Synergy SIS > AZ > Program Info > Reports > List
The PGM401 report prints a list of student needs by student and service type information.

PGM401 –Need List Report Interface Screen

Report Options:

l Grade – Filter report output to include just the selected grade or grade range
l Need – Filters the report by the student need service type
l Show Program History – Filters the report to display all program records for a students
l Do not show future exit dates – Filters the report to hide future exit dates
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PGM401 –Need List Output

Edupoint Proprietary and Confidential



Reports Guide
Chapter 20: Student Programs Reports 829

PGM402 – Free and Reduced Meals List

Synergy SIS > AZ > Program Info > Reports > List
The PGM402 report prints free and reducedmeals list by student, school, and service information.

PGM402 – Free And ReducedMeals List Report Interface Screen

Report Options:

l Grade – Filter report output to include just the selected grade or grade range
l Free/Reduced Meal Codes – Filters the report by a selected service code
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PGM402 – Free And ReducedMeals List Output
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PGM403 – English Language Learner List

Synergy SIS > AZ > Program Info > Reports > List
The PGM403 report prints an ELL student list by school and service information.

PGM403 – English Language Learner List Report Interface Screen

Report Options:

l Grade – Filter report output to include just the selected grade or grade range
l Need – Filters the report by the student need service type
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PGM403 – English Language Learner List Output
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PGM408 – Student Programs List

Synergy SIS > Student Programs > Reports > List
The PGM408 report only displays students with programs, either without an exit date or an exit date
that is after the chosenAsOfDate from the report UI. Use this report to review the current Programs
or Special Needs a student currently receives.

PGM408 – Student ProgramsList Report Interface Screen

Report Options:

l As of Date – Filter report output to include only programs on or before the selected date. If
blank, the current date is used.

l SIS Number – Filter report output to include just the selected Student Number
l Gender – Filter report output to include just the selectedGender
l Last Name – Filter report output to include just the selected Name
l First Name – Filter report output to include just the selected Name
l Middle Name – Filter report output to include just the selected Name
l Grade – Filter report output to include just the selected grade or grade range
l Programs – Filter report output to include just the selected Programs
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PGM408 – Student ProgramsList Output
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PGM409 – Student Program Summary List

Synergy SIS > Student Programs > Reports > List
The PGM409 report includes the historical and current data in the same format as PGM408. Use this
report to review the Programs and Special Needs a student or list of students received, both current
and historical.

PGM409 – Student ProgramSummaryList Report Interface Screen

Report Options:

l SIS Number – Filter report output to include just the selected Student Number
l Gender – Filter report output to include just the selectedGender
l Last Name – Filter report output to include just the selected Name
l First Name – Filter report output to include just the selected Name
l Middle Name – Filter report output to include just the selected Name
l Grade – Filter report output to include just the selected grade or grade range
l Programs – Filter report output to include just the selected Programs
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PGM409 – Student ProgramSummaryList Output
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PGM410 – Homeless Needs List

Synergy SIS > Student Programs > Reports > List
The PGM410 report provides a list of student needs by student and need with emphasis on
homeless details (ProgramStart/Exit Dates, ProgramCode, Nighttime Residence, Non-school Age
Sib (Sibling(s)), RunawayYouth, ServedMcKinney, ServedOther, and Unaccompanied Youth).

PGM410 –HomelessNeedsList Report Interface Screen

Report Options:

l (Required) Start Date andEnd Date – Date the report pulls data for
l Last Name – Includes only the selected name
l First Name – Includes only the selected name
l SIS Number – Includes only the selected student number
l Grades – Includes only the selected grade level(s)
l (Required) Select Need – Includes only the selected needs

PGM410 –HomelessNeedsList Output
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PGM415 – Special Education Census

Synergy SIS > Student Programs > Reports > List
The PGM415 report provides an unduplicated count of primary federal indicators of students
enrolled on a specific date.

The student must be currently enrolled and currently in a program to be included on this report. The
report does not look at concurrently enrolled records, even if it is the only one.

PGM415 – Special Education CensusReport Interface Screen

Report Options:

l As of Date – Includes students enrolled as of a specific date. The default date is October 1st
of the current year. The report counts students on the previous Friday if October 1st falls on a
weekend.

You can use it to find the enrollment segment that starts, stops, or crosses over that date.
l Grade – Includes students in the selected grade or grades
l Special Education Need – Includes students with the selected need or needs
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PGM415 – Special Education CensusOutput
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PGM801 – Tetra Data Extract

Synergy SIS > Student Programs > Reports > Extracts
The PGM801 creates an extract file to use with the Tetra Data program.

PGM801 – Tetra Data Extract Report Interface Screen

Report Options:

There are no options for this report at this time.
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PGM801 – Tetra Data Extract Output
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SRV801 – Survey Results

Synergy SIS > Survey > Reports
The SRV801 report prints the results to the selected survey. You can choose to print the additional
text entered by respondents when anOther option is available for a survey question.

SRV801 – SurveyResultsReport Interface Screen

Report Options:

l Survey – Select the survey you want to view the results for.
l Display Response(s) to Other – Select to view the additional entriesmade by respondents
when theShow Other option is selected when setting up a question.

Copyright 2011-2018 Edupoint Educational Systems, LLC



844 Reports Guide
Chapter 21: Survey Reports

SRV801 – SurveyResultsOutput
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JQE601 – Job Queue Execution Times

Synergy SIS > System > Job Queue > Reports > Summary
The JobQueue Execution Times report lists the amount of time it took to process each of the jobs
listed in the queue.

For each amount of time, it shows the number of jobs that took that long to process in theCount
column and the percentage of jobs that represents in theOverall column. For example, in the first
line of the report below, 87 jobs took less than 1 second to process (00:00:00), which represents
7.08% of all jobs.

The threshold represents what percentage of jobs processed in that amount of time or less. For
example, in the report below, 80% of the jobs processed in 15 seconds or less.

JQE601 – JobQueue Execution TimesReport Interface Screen

Report Options:

l Job Type – Filter the report output to include processed jobs based on Job Type.
l MaximumTimeDuration – Filter the report output to include all the jobswith minutes and
seconds less than or equal to theMinutes andSeconds entered in these fields.
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JQE601 – JobQueue Execution TimesReport Output
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JQE602 – Jobs by Hour

Synergy SIS > System > Job Queue > Reports > Summary
The Jobs ByHour report lists each hour of the daywith the status of the jobs for that hour and how
many jobs processed at that time.

JQE602 – JobsByHour Report Interface Screen

Report Options:

l Job Type – Filter the report output to include processed jobs based on Job Type.
l State – Filter the report based on the state of the jobs included in the report.
l Show Errors – Select to include jobs not completed because of errors in the totals for the
report.
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JQE602 – JobsByHour Report Output
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JQE603 – Jobs by Type

Synergy SIS > System > Job Queue > Reports > Summary
The Jobs by Type report lists all the types of jobs, including each report, and a count of how many of
each type of job processed.

JQE603 – JobsByType Report Interface Screen

Report Options:

l Job Type – Filter the report output to include processed jobs based on Job Type.
l Show Errors – Select to include jobs not completed because of errors in the totals for the
report.
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JQE603 – JobsByType Report Output

PRF601 – User Performance Statistics

Synergy SIS > System > User > Reports
The PRF601 report produces an analysis of the process time for Scrolling Forward and Scrolling
Backward. Use these processes to see how the system is performing on different days.
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PRF601 – User Performance StatisticsReport Interface Screen

Report Options:

l Output:

l File Type – Select from various file type outputs
l Prompt for download – Select option to prompt for download if desired
l Show Active/Inactive – Filter report output toActive Only, Inactive Only, or Active and
Inactive

l Label Options – Filter report output to displayConfidential in theHeader, Footer orHeader
& Footer

l Track –Options for Track filtering and to sort and group by track.
l Phone Number Options –Option tomask or show unlisted phone numbers
l RevUserPerformance – Select how to sort and the sort order.

l Process (RevUserPerformance.Process)
l Duration (RevUserPerformance.Duration)
l ProcessDate (RevUserPerformance.StartDate)

l Mail MergeOptions:

l Merge Document – Select aMail Merge document to use to deliver the report.
l Merge Output Type – EitherWord or PDF
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l Merge Language Property - Use to determine which version of the document,
defined inMail Merge setup, to create. If there is no corresponding document for the
given language or this field is left blank the default letter is used.

PRF601 – User Performance StatisticsOutput

REV401 – User Group User List

Synergy SIS > System > User > Reports
TheREV401 report produces a list of users by their user role, login name, email address, and the
menu group that user is assigned.

REV401 – User Group User List Report Interface Screen
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Report Options:

l Output:

l File Type – Select from various file type outputs
l Prompt for download – Select option to prompt for download if desired
l Show Active/Inactive – Filter report output toActive Only, Inactive Only, or Active and
Inactive

l Label Options – Filter report output to displayConfidential in theHeader, Footer orHeader
& Footer

l Phone Number Options –Option tomask or show unlisted phone numbers.
l RevUserGroup – Select how to sort and the sort order.

l User Name (RevUser.FormattedName)
l Login Name (RevUser.LoginName)
l User Group Name (RevUserGroup.UsergroupName)
l Email (RevUser.Email)
l UseMenuGroup (RevUserGroupUser.UseMenuGroup)

l Mail MergeOptions:

l Merge Document – Select aMail Merge document to use to deliver the report.
l Merge Output Type – EitherWord or PDF
l Merge Language Property - Use to determine which version of the document,
defined inMail Merge setup, to create. If there is no corresponding document for the
given language or this field is left blank the default letter is used.

REV401 – User Group User List Output
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REV402 – User List

Synergy SIS > System > User > Reports
TheREV402 report produces a list of Synergy SIS users in alpha order. The user’s name, e-mail
address, their menu group designation and their user group name are included in the output.

REV402 – User List Report Interface Screen

Report Options:

l Output:

l File Type – Select from various file type outputs
l Prompt for download – Select option to prompt for download if desired
l Show Active/Inactive – Filter report output toActive Only, Inactive Only, or Active and
Inactive

l Label Options – Filter report output to displayConfidential in theHeader, Footer orHeader &
Footer

l Phone Number Options –Option tomask or show unlisted phone numbers.
l RevUserGroup – Select how to sort and the sort order.

l User Name (RevUser.FormattedName)
l Login Name (RevUser.LoginName)
l User Group Name (RevUserGroup.UsergroupName)
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l Email (RevUser.Email)
l UseMenuGroup (RevUserGroupUser.UseMenuGroup)

l Mail MergeOptions:

l Merge Document – Select aMail Merge document to use to deliver the report.
l Merge Output Type – EitherWord or PDF
l Merge Language Property - Use to determine which version of the document,
defined inMail Merge setup, to create. If there is no corresponding document for the
given language or this field is left blank the default letter is used.

REV402 – User List Output
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TST201 – Student Test History

Synergy SIS > Test History > Reports > Individual
The Student Test History report lists any or all of the standardized tests a student took. The report
prints separate pages for each student and lists the student’s score for each part of the test.

Youmust run this report from the school level only. It cannot run at the
district level.

TST201 – Student Test HistoryReport Interface Screen

Report Options:

If you do not select any filters, the report includes all available tests,
students, and sections.

l Test Name – Select to include only the selected test in the report

l Test Type – Filters tests by selected type or use to select all types

l Test Group – Filters tests by selected test group or use to select all groups
l Student Info – Select an individual student or group of students based on thePerm ID,
Gender, Last Name, First Name,Middle Name,Grade, or theirCounselor Name.
Example: If you select Grade 12, the report prints an individual report for each student in
grade 12.
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l Section ID – Includes only the selected section in the report
l Teacher Name – Includes only selected teacher’s sections in the report

TST201 – Student Test HistoryReport Output
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TST401 – Test Analysis by Objective

Synergy SIS > Test History > Reports > List
The Test Analysis byObjective report lists all of the students in a section and the results of an
objective-based test. It reports the number of possible questions, the number of questions required
to pass, and student results for each objective.

At the end of each line, it shows the number of objectives passed (Obj Psd), the total number of
correct questions for all objectives (Tot Sor), and the percentage of correct questions (Ptg Psd).

Below the student list, the report displays the total number of students, the number of students that
passed each objective, and the percentage passed.

The TST401 report only produces results forObjective test definitions. It
does not reportObjectives and Parts test definitions.

TST401 – Test AnalysisByObjective Report Interface Screen

Report Options:

l School Year – Select the test definition school year.
l Tests with Objectives – Select the objectives test to filter results for.
l Date – Select the date or date range to filter the results by the test administered date.
l Class Info – Enter theSection ID and/or the Teacher to display results for.
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TST401 – Test AnalysisByObjective Report Output
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TST402 – Test Responses

Synergy SIS > Test History > Reports > List
The Test Responses report provides a list of students who have completed a specific test within a
specific section. This report works only for objective-based tests. The report contains identifying
information about the section at the top of the report and displays the number of correct answers and
the percentage of questions answered correctly.

The TST402 report only produces results forObjective test definitions. It
does not reportObjectives and Parts test definitions.
Set the Focus Year in Synergy SIS to the Test DefinitionSchool Year to
print results for a test taken in previous years.

TST402 – Test ResponsesReport Interface Screen

Report Options:

l Test – Select the objectives test to filter results for.
l Date – Select the date or date range to filter the results by the test administered date.
l Class Info – Enter theSection ID and/or the Teacher to display results for.
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TST402 – Test ResponsesReport Output
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TST403 – Class Test Analysis

Synergy SIS > Test History > Reports > List
The Test Responses report provides a list of students who have completed a specific test within a
specific section. The report contains identifying information about the section at the top of the report
such as:

The TST403 report only produces results forObjective test definitions. It
does not reportObjectives and Parts test definitions.

l Section ID
l Teacher
l Test name
l Date the test was administered

For each student, it shows the:

l Number of correct answers
l Percentage of questions answered correctly

TST403 – ClassTest AnalysisReport Interface Screen

Report Options:

l Test Analysis Options:

l Test Analysis Group – Select to filter by a specific group.
l Test Analysis Group Part – Select to filter by a specific group part.
l Test Display Type – Select to filter by a specific display type.
l Only Show Student With Results – Select to show only students with results for the
selected test.
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l Highlight Performance Levels

l Performance Level - Filter by a specific performance level or use to
select all levels.

TST403 – ClassTest AnalysisReport Output
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TST404 – Student List Missing Test

Synergy SIS > Test History > Reports > List
The Student List Missing Test report lists students who have not taken a specific test. The system
can search for students who took the test outside of the designated administration date range.

TST404 – Student List Missing Test Report Interface Screen

Report Options:

l Student Info:

l Grade – Select the grade range of the students.

l Test Conditions:

l Test List – Select to show results for a specific test.
l Admin Date – Select the range to only show results in a specific date period.
l Admin Date Falls out side of range – Select to only show results outside of the
selectedAdmin Date range.

l Grade Level when Tested – Select to show results for a specific grade level or range.

TST404 – Student List Missing Report Output
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